
School District of Manawa 
Board of Education Agenda 
April 23, 2018 

Board Meeting Agenda 

1. Call to Order – President Johnson – 6:30 p.m. – MES Boardroom, 800 Beech Street
2. Closed Session – 6:31 p.m. - Pursuant to the Provisions of Wis. Stat. §§ 19.85(1)(c) the School Board 

Will Convene in Closed Session to Consider the Employment Status of Employees Over Which the 
Board Has Jurisdiction and Exercises Responsibility 1) Certified Staff Evaluation Review

3. Pledge of Allegiance - 7:00 p.m.
4. Roll Call
5. Verify Publication of Meeting
6. Election of Officers:

a. President
b. Vice President
c. Treasurer
d. Clerk

7. Annual Appointments:
a. Committees:

i. Buildings & Grounds
ii. Curriculum

1. Ad-Hoc Human Growth & Development
iii. Policy & Human Resources
iv. Finance

1. Ad-Hoc Recognition
b. WASB Legislative Contact
c. CESA Representative
d. CESA Convention Delegate

8. Presentations:
a. Youth Art Month - Mrs. Nancy Zabler
b. Navigation 101 on Updated District Website - Mr. Cobarrubias
c. Paving the Way - WBAY Channel 2 Feature - Ms. Brauer

9. Announcements:
a. Contributions to the District
b. Other Contributions

10. Consent Agenda
a. Approve Minutes of March 19, April 12, 16 and 17, 2018 Board Meetings
b. Treasurer’s Report/Approve Expenditures & Receipts (on website)
c. Donations: 
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i. Sturm Foods $500 to Project Backpack 
ii. Work Life Ready, Heidi Johnson - $100 Visa Card for Paving the Way Program 

iii. Krause Foundation $500 for Paving the Way  
iv. Smith’s Manawa Steak House $75 for Color Run 
v. Miller Electric - Safety Glasses for Technical Education Department 

d. Consider Approval of New Summer School Staff for 2018 
e. Accept Resignation of Molly Schlaak, Vocal Music Instructor 
f. Accept Resignation of Olivia Koehn, School Nurse 
g. Consider Approval of Hire of Special Education Paraprofessional for SY1819 

11. Any Item Removed from Consent Agenda 
a.  
b.  

12. Public Comments (Register to Speak Prior to Start of Meeting)  (Bylaws 0167.3) 
13. Correspondence:  

a. Thank You Card Re: Bunny Hop from Manawa Revitalization Committee 
b. Thank You Card Re: Easter Egg Hunt from Angie Jacobsen, Beckie Seehaver, Renee 

Berg & Rhonda Wilz 
c. Thank You Card for Funeral Plant from the Family of William Rosin 
d. Thank You Card from Family of Helen Flamang 

14. Board Recognition: 
a. Mrs. Jennifer Krueger WEMTA (Wisconsin Media Educational Technology Association) 

PET Grant Recipient of $1000 in supplies for the Manawa Makers makerspace in the 
MES Library 

b. Art Team State Awards:  Brittany Besaw, Thompson Moser and Maquelle Moede each 
won 2 firsts;  Jemimah Swanson, Devin Loughrin and Kathleen Phelan each won 1 first  

15. District Administrator’s Report: 
a. Legislative Update 
b.    Monthly Enrollment Report 
c.    Site Analysis & Feasibility Study Update 
d.   Money Smart Week Wisconsin - April 21-28, 2018 - Proclamation 

16. School Operations Reports: 
a. ES Principal: Highlights - Included in Board Packet 
b. HS Principal: Highlights - Included in Board Packet 

17. Business Related Reports: 
a. Kobussen Transportation Report 
b. Staff Wellness Committee Report 
c. Financial Projections Presentation 

18. Director’s Reports: 
a. Curriculum / Special Education Director Highlights 
b. Technology Director Highlights 

19. Board Comments:  
20. Committee Reports: 

a. Curriculum Committee 
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i. FOSS Kit Purchase Update 
ii. PD Plan Update  
iii. Curriculum Writing Update  
iv. Summer Professional Development Update 
v. February 19, 2018 Professional Development  

b. Finance Committee  
i. Monthly Financial Reports  

ii. Kobussen Buses Ltd., Contract Renewal  
iii. Student Accident Insurance Renewal - Student Assurance Services Inc.  
iv. Resolution Authorizing the Adoption of the Wisconsin Other Post-Employment 

Benefits (OPEB) Trust Agreement as Amended and Single Advisory Contract as 
Amended  

v. Fund 49 Update  
vi. Nexus Invoice #582  

vii. Financial Forecast  
viii. Salary Advancements 

ix. Insurances 
x. Food Service RFP 

xi. 2018-19 Staff and Program Changes 
c. Buildings & Grounds 

i. School Safety Grant – Ideas to consider include:  
· comprehensive surveillance camera system with an upgraded software management  system and 
integrated card access system option that has a direct link to the Manawa Police Dept / Fire Dept 
·Panic button capability 
·Security entrances at the Jr./Sr. HS 
·School resource officer program 
·StopIt reporting program 
·Other ? 

ii. Gym Floors – Will be refinished on June 11 and 12  
iii. Generac Generator – Ordered and anticipated delivery any day now  
iv. HS Kitchen Garbage Disposal – On order and will be installed by Woolsey  
v. MES Kitchen Dishwasher – Had not been getting up to temperature for sanitation and has 

now been repaired 
a.  Commercial Appliance replaced a faulty valve on the booster heater 
b.  Woolsey Plumbing replaced the calcified elements in the extra kitchen water heater 

vi. MES Culligan Water Test  
vii. Outfield Fence – Purchased and installed at Lindsey Field  

viii. Wireless Scoreboard Controller  
a. Ordered 
b. Dave Mackoviak will be doing the electrical installation 

ix. MES Suspended Light Cables 
a. May be included in EE lighting upgrades or may need to be in the B & G budget 
b. Single broken cable was repaired; connected to beam 
c. Quote from Dave Mackoviak on adding cables in MES cafeteria and library 
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x. Track line painting  
xi. SY1718 Maintenance Budget  

a. General Budget 
b. Snow Removal 

xii. Site Analysis & Feasibility Study 
xiii. Update on Energy Efficiency Projects  

a. MES Boilers and Water Heaters (low voltage error message on boilers) 
b. Additional Projects 2018-19: MES Chiller, Windows, Lighting and MES Secured 

Entrance 
xiv.  Buildings & Grounds Committee Planning Guide  

d. Policy & Human Resources Committee 
i. Vol. 27 No. 1 Updates – Mr. LaValle, NEOLA  

ii. Bloodborne Pathogens Exposure Control Plan 
iii. Administrative Guidelines 3000’s  
iv. NEOLA Technology Updates Special Release - Phase I 
v. Complete NEOLA AG 2000 Series 

vi. Social Media District Use Guidelines 
21. Unfinished Business: 

a. Consider Approval of Policy 8510 Wellness as Presented 
22. New Business: 

a. 1st Reading NEOLA Vol. 27 No. 1 Policy Updates Excluding Policy 5330 
b. 1st Reading NEOLA Technology Updates Special Release - Phase I Policies 
c. Consider Approval of the NEOLA Technology Updates Special Release - Phase I Guidelines as 

Presented 
d. Consider Approval of the  NEOLA AG 2000 Series as Presented 
e. Consider Approval of the  NEOLA Social Media District Use Guidelines as Presented 
f. Consider Approval of the Bloodborne Pathogen Exposure Control Plan as Presented 
g. Consider Snow Make-up Calendar Adjustment as Presented 
h. Consider Approval of School Perceptions District-Wide Survey as Presented 
i. Consider Approval to Apply for the School Safety Grant Program as Presented 
j. Consider Approval of the Contract Renewal of the Kobussen Buses Ltd. for the SY1819 as 

Presented 
k. Consider Approval of the Student Accident Insurance Renewal with Student Assurance Services, 

Inc. for the SY1819 as Presented 
l. Consider Approval of the Resolution SY201718#15 Authorizing the Adoption of the Wisconsin 

Other Post-Employment Benefits (OPEB) Trust Agreement as Amended and Single Advisory 
Contract as Amended as Presented 

23. Next Meeting Dates: 
a. Apr 24, 2018 Real Conversation Between Kids & Adults – 6 p.m. – HS Commons 
b. May 2, 2018 Ad Hoc Recognition Committee – 5:00 p.m. – MES Board Room 
c. May 2, 2018 - 6:00 p.m. Finance Committee Meeting - MES Board Room 
d. May 8, 2018 - 4:00 p.m. Curriculum Committee Meeting  - MES Board Room 
e. May 9, 2018 - 4:45 p.m. Policy & Human Resources Committee Mtg - MES Brd Room 
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f. May 9, 2018 - 6:15 p.m. Buildings & Grounds Committee Mtg - MES Board Room 
g. May 21, 2018 Regular Mtg. 6:30 p.m.-Book Study,7:00 p.m.Open Session  MES Board Room 
h. June ____,  ___p.m. Special Board Meeting - School Perceptions - MES Board Room 

24. Closed Session – Pursuant to the Provisions of Wis. Stat. §§ 19.85(1)(c) the School Board Will 
Convene in Closed Session to Consider the Employment Status of Employees Over Which the Board 
Has Jurisdiction and Exercises Responsibility 1) Certified Staff Evaluation Review 

25. Board May Act on Items Discussed in Closed Session 
26. Adjourn 

 
PLEASE NOTE: Any person with a qualifying disability under the Americans with Disabilities Act that requires the 

meeting or material to be in accessible format, please contact the District Administrator to request reasonable 
accommodation. The meeting room is wheelchair accessible. 

Public Participation at Board Meetings (Bylaws 0167.3) 

The Board of Education recognizes the value of public comment on educational issues and the importance 
of allowing members of the public to express themselves on District matters. 

Agenda Item 

Any person or group wishing to place an item on the agenda shall register their intent with the District 
Administrator no later than fifteen (15) days prior to the meeting and include: 
 

A. name and address of the participant; 
B. group affiliation, if and when appropriate; 
C. topic to be addressed. 

 
Such requests shall be subject to the approval of the District Administrator and the Board President. 

Public-Participation Section of the Meeting 

To permit fair and orderly public expression, the Board shall provide a period for public participation at 
every regular meeting of the Board and publish rules to govern such participation in Board meetings. 
 
The presiding officer of each Board meeting at which public participation is permitted shall administer the 
rules of the Board for its conduct. 
 
The presiding officer shall be guided by the following rules: 
 

A. Public participation shall be permitted as indicated on the order of business, at the discretion of 
the presiding officer, and for individuals who live or work within the District and 
parents/guardians of students enrolled in the District. 

B. Attendees must register their intention to participate in the public portion of the meeting upon 
their arrival at the meeting. 
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C. Participants must be recognized by the presiding officer and will be requested to preface their 
comments by an announcement of their name; address; and group affiliation, if and when 
appropriate. 

D. Each statement made by a participant shall be limited to three (3) minutes duration. 
E. No participant may speak more than once on the same topic unless all others who wish to speak 

on that topic have been heard. 
F. Participants shall direct all comments to the Board and not to staff or other participants. 
G. All statements shall be directed to the presiding officer; no person may address or question Board 

members individually. 
H. The presiding officer may: 

a. interrupt, warn, or terminate a participant's statement when the statement is too lengthy, 
personally directed, abusive, obscene, or irrelevant; 

b. request any individual to leave the meeting when that person does not observe reasonable 
decorum; 

c. request the assistance of law enforcement officers in the removal of a disorderly person 
when that person's conduct interferes with the orderly progress of the meeting; 

d. call for a recess or an adjournment to another time when the lack of public decorum so 
interferes with the orderly conduct of the meeting as to warrant such action; 

e. waive these rules with the approval of the Board when necessary for the protection of 
privacy or the administration of the Board's business. 

I. The portion of the meeting during which the participation of the public is invited shall be limited 
to fifteen (15) minutes, unless extended by a vote of the Board. 

J. Recording, filming, or photographing the Board’s open meetings is permitted. Recording, 
filming, or photographing the Board’s closed session is only permitted pursuant to Bylaw 0167.2 
– Closed Session.  The person operating the equipment should contact the District Administrator 
prior to the Board meeting to review possible placement of the equipment, and must agree to 
abide by the following conditions: 

a. No obstructions are created between the Board and the audience. 
b. No interviews are conducted in the meeting room while the Board is in session. 
c. No commentary, adjustment of equipment, or positioning of operators is made that would 

distract either the Board or members of the audience or otherwise disrupt the meeting 
while the Board is in session. 

 
19.90, Wis. Stats. 
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. . Cooperative Educational Service Agency 6 
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CESA!6 
S MART THINKING. 

April 2, 2018 

Melanie Oppor 
Superintendent 
Manawa Sch Dist 
800 Beech St 
Manawa WI 54949 

Ted Neitzke, Chief Executive Officer 
262-483-3997 - www.cesa6.org 

2300 Sta te Road 44 
Oshkosh, WI 54904 

Phone: (920) 233-CESA 

RE: Annual CESA 6 Convention of District School Board Representatives 

Dear Melanie: 

Enclosed you will find the following: 

1. A copy of the state superintendent's memo regarding the annual CESA delegate meeting and Wis. 
Statute, Section 116.02. 

Please note that the annual CESA 6 meeting will be held on Tuesday, June 19, 2018 at 6p.m. Elections will 
be held during this annual meeting for the CESA 6 Board of Control. Each public K-12 and Union school 
board will appoint a member as it representative for this annual meeting. 

2. Notice of the convention (yellow sheet) 

3. Official form for notifying us of your representative . (pink sheet). The representative must be selected 
on or after the 4th Monday in April . Please return the pink form to the CESA 6 office by Friday, June 8, 
2018. 

For the Hartford Union area 
Please select one representative for the following districts: 
Hartford UHS Herman/Neosho/Rubicon 
Hartford Jt. 1 Richfield #1 /Friess Lake (Holy Hill Area School District) 
Erin 

The delegate for 2017-2018 was Ginny McGrath from Friess Lake. 

Please feel free to contact me at 920-236-0512 or ted@cesa6.org if you have any questions regarding this 
information. 

Sincerely, 

Ted Neitzke 
Chief Executive Officer 

Enclosures 



WISCONSIN~-

PUBLIC ~ 
INSTRUCTION 

Date: March 8, 2018 

To: CESA Administrators 
CESA Board of Control Chairpersons 
School Board Clerks 

From: Tony Evers, PhD 
State Superintendent 

Tony Evers, PhD, State Superintendent 

Subject: Appointment of2018 CESA Convention Representatives 

The purpose of this notice is (1) to emphasize to each school board its statutory duty to appoint a 
member as its representative for the purpose of determining the composition of the board of 
control and (2) to cause a convention to be convened in accordance with s. 116.02, Wis. Stats. 

Section 116.02(l)(c), Wis. Stats., calls for the state superintendent to cause the convening ofa 
convention annually on the day that the board of control holds its organizational meeting under 
s. 116.02(l)(a), Wis. Stats., composed ofrepresentatives from each school board in the agency. 

CESA administrators shall send a notice of the convention to each school district in the CESA. 
The chairperson of the board of control will call the convention to order and have the roll call of 
the official representative delegates. The first order of business is to elect a convention 
chairperson from the delegates. 

The convention shall proceed as directed ins. 116.02(2)(l)(c), Wis. Stats.: 

The state superintendent shall cause to convene annually on the day that the board of 
control holds its annual organizational meeting under par. (a) a convention composed of 
the representative from each school board in the agency. There shall be no more than one 
representative from each union high school district. 

PO Box 7841, Madison, WI 53707-7841 • 125 South Webster Street, Madison, WI 53703 
(608) 266-3390 • (800) 441-4563 toll free • (608) 267-1052 fax • dpi.wi.gov 



Section 116.02, Wis. Stats., in its entirety, reads as follows: 

116.02 Board of control; membership (l)(a) Each agency shall be governed by a board of 
control composed of members of school boards of school districts within the agency. Annually 
on or after the 4th Monday in April, the school board of each school district in the agency shall 
appoint one of its members as its representative for the purpose of determining the composition 
of the board of control. For the purpose of determining membership on the board of control, a 
school district operating elementary grades only and lying in more than one union high school 
district shall be considered part of the union high school tenitory in which the major portion of 
its equalized valuation lies. The board of control shall hold an annual organizational meeting on 
or after the 2nd Monday in May. No annual organizational meeting may be held after the 2nd 
Monday in August. 
( c) The state superintendent shall cause to convene annually on the day that the board of control 
holds its annual organizational meeting under par. (a) a convention composed of the 
representative from each school board 'in the agency. There shall be no more than one 
representative from each union high school district. The convention may direct the board of 
control to determine a different date for the annual organizational meeting. 
(2) The annual convention shall establish bylaws for governing the agency, including bylaws for 
all of the following: 
(a) Subject to sub.(l)(a), setting the date of the annual convention and establishing procedures 
for calling a special meeting. 
(b) Providing for regular meetings of the board of control. 
(c) Establishing an initial plan ofrepresentation for the agency and specifying how the plan may 
be amended. 
( d) Specifying the number of members on the board of control. 
(e) Specifying what constitutes a vacancy on the board of control and establishing procedures 
for filling a vacancy on the board of control. 
(f) Specifying the officers on the board of control, establishing procedures for choosing those 
officers, specifying their terms of office and their duties and establishing procedures for 
removing them from office. 
(g) Providing for the establishment of fiscal control, responsibility and accountability 
requirements. 
(h) Designating a public depository. 



FORM FOR NOTIFYING SCHOOL BOARD OF 
COOPERATIVE EDUCATIONAL SERVICE AGENCY CONVENTION 

TO: District Clerks and Administrators of School Districts in Cooperative Educational 
Service Agency No. 6, State of Wisconsin 

RE: In compliance with State Superintendent of Public Instruction Tony Evers request 
that the chairperson of the Cooperative Educational Service Agency indicate to you the 
date, hour, and place at which a convention of school district board representatives will 
be convened, the following information is submitted: 

That Joyann Eggert is the Chairperson of Cooperative Educational Service 
Agency No. 6. That said Chairperson has determined that such convention will begin at 
___ 6 _ _ o'clock in the pm in the conference room of the CESA 6 Conference 
Center, 2300 State Road 44 in the City, of Oshkosh on Tuesday, June 19, 2018. 

Date 

That arrangements have been made for such convention at the time and place indicated 
above, and 

That you are requested to inform the member representative of your school board of the 
time and place of said convention. 

Date: April 2, 2018 



FORM FOR NOTIFYING THE 
SECRETARY (ADMINISTRATOR) OF CESA NO. 2 
OF A SCHOOL DISTRICT'S REPRESENTATIVE 

TO AN AGENCY CONVENTION 

TO: The Administrator of CESA No. 6 ----"---

At a meeting of the School Board on __________ *, the school board 
month day year 

whose name appears below was appointed representative of the _______ _ 
_______ School District to the Cooperative Educational Service Agency 
annual convention. 

Name of Board Member 

Address of Board Member------------------

Phone of Board Member: 

The convention is to be held on Tuesday, June 19, 2018 , at the time and place 
certified to me by the chairperson of CESA No. 6 . The representative of this 
school board named above is in possession of this information. 

It is understood thaLonly .official delegates can be elected to the Board .. oJ_C_ontrol .(no 
alternates or substitutes). 

Signed: 
School Clerk 

School District 

Address 

Date: -----------

NOTE: Mail one copy to the CESA Administrator of your agency. Retain one copy 
for school district's file. 

* As per s. 116.02(1 )(a), Wis. Stats., this date must be on or after the 4th Monday in 
April. 



 
On Thu, Mar 29, 2018 at 3:56 PM, Dan Wolfgram <dwolfgram@manawaschools.org> wrote: 
 
---------- Forwarded message ---------- 
From: Molly Schlaak <mschlaak@manawaschools.org> 
Date: Thu, Mar 29, 2018 at 3:47 PM 
Subject: Notice of Resignation at end of 2017-2018 School Year 
To: Dan Wolfgram <dwolfgram@manawaschools.org> 
 

Hello, 
 
This is to notify you that I will be resigning at the end of the 2017-2018 school year. I 
have been offered a position with the Winneconne Community School District as their 
middle school choral educator. It was a hard decision for me to arrive at, as I have 
grown to sincerely care for the staff and students here in the School District of Manawa, 
but when an opportunity arose for me to teach much closer to my home, I had to go for 
it.  
 
I appreciate all the support and care that has been shown to me in my year here. I know 
I have learned a great deal about so many things that will help me during my career as 
an educator throughout this school year, and I am so grateful for the opportunities that 
have been given to me as a teacher, and especially for the ones that I have gotten to 
share with the students.  
 
With many thanks, 
 
Molly Schlaak 
 
--  
Molly Schlaak 
5-12 Choir - Manawa School District 
mschlaak@manawaschools.org 
(920) 596-2524 - ext. 5832 
 
 
 

mailto:dwolfgram@manawaschools.org
mailto:mschlaak@manawaschools.org
mailto:dwolfgram@manawaschools.org
mailto:mschlaak@manawaschools.org
tel:(920)%20596-2524


4/9/2018 

Dear Dr. Oppor and School District of Manawa School Board, 

It is with a heavy heart that I must resign from my position as school district nurse effective 
August, 2018. 

I wanted to provide plenty of time for the district to find a suitable replacement and allow 
for the appropriate interview process to take place. I am happy to help in any way I can. 

I am fully expecting to fulfill all of my commitments for the remainder of this school year 
and for this summer including scheduled trainings, smoothly transitioning my position to 
the person fortunate enough to take my place, and completing an end-of-year report for the 
school board. 

Manawa has been my home for the last year and a half, and that is something I will not 
forget. Thank you for giving me the opportunity to serve this district and its wonderful 
children and families. I feel truly blessed to have been included in the endeavors of this 
district. 

This is one of the most difficult decisions I have had to make, but I must continue to do 
what is best for myself and my daughter. 

Very truly yours, 

Bt L~tc/-tLc::/\ 
Olivia Koehn 
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Minutes of the March 19, 2018 Board of Education Meeting 
 
The meeting was Called to Order by President Johnson at 5:30 p.m. – at 407 S. Bridge St. 
For the Orientation at Paving the Way 5:30 p.m.  Following the orientation, the board moved to the  
MES Board Room at 800 Beech St. at 6:30 p.m. where they received information on Paperless Meetings.  
Pledge of Allegiance - 7:00 p.m. 
Roll Call:  Clerk called:  Present:  Forbes, Scheller, Hollman, Pohl, Pethke, R. Johnson, J. Johnson.  
Verify Publication of Meeting – Dr. Oppor verified 
 
Presentations: 
Music in our School Month - Ms. Molly Schlaak & Mr. Austin Rohan: Tennessee Trip 
Memphis, Nashville.  Large amount of tourist, historic sites, performed at Graceland, Country Music Hall of 
Fame, Bellevue Plantation, Andrew Jackson’s estate, etc. It was a great trip for students and adults. 
 
Developing a Middle School - Mr. Daniel Wolfgram – which is included in the SAFS Plan.  Will have upcoming 
parental meetings to hear the benefits of a 6th through 8th grade realignment.  Why a Middle School?  Social 
emotional needs, academic needs, increased academic options, programmatic needs for 22nd century learners, 
Learning environment - flexible learning spaces, and Increased athletic / extracurricular options.  Informal 
Meetings will be held for parents on this topic on April 4th at 6 a.m. and 6 p.m. at MES Library; April 10th and 
April 15th at 6:00 p.m. 
 
Announcements President Johnson thanked the following Contributors for their generosity:  Beja Shrine Circus 
Tickets (8) for MES Students from Atty. David Forsythe, ThedaCare $25 on behalf of Kandi Schlueter for MES 
Activity Account, Manawa Athletic Booster Club, Inc. $1,000 for Baseball Equipment, Wolf River Veterinary 
Clinic, Inc. $75 for Color Run, Manawa Lions $50 to Forensics Club. 
 
Approved by Consent:  Minutes of February 22, 2018 Board Meeting, Treasurer’s Report/Approve 
Expenditures ($594,632.24) & Receipts ($517,538.41) (on website), Donations: Beja Shrine Circus 
Tickets (8) for MES Students from Atty. David Forsythe, ThedaCare $25 on behalf of Kandi Schlueter 
for MES Activity Account, Manawa Athletic Booster Club, Inc. $1,000 for Baseball Equipment, Wolf 
River Veterinary Clinic, Inc. $75 for Color Run, Manawa Lions $50 to Forensics Club; Consider 
Approval of FBLA Overnight Field Trip to La Crosse, WI 04/08/18 to 04/10/18, Consider Approval of 
2018 Baseball Coaches as Presented, Consider Approval of Requests for Voluntary Teacher Transfers for 
the 2018-19 School Year, Consider Approval of Grants as Presented for Paving the Way from:  Schafer 
Foundation, Inc., Krause Foundation, CESA Foundation, Inc., Alliant Energy Foundation Community 
Grant, Consider Approval of Bemis Grant for Makerspace - District Library Media Specialist.    
 
Any Item Removed from Consent Agenda – None this month 
Public Comments – None this month 
Correspondence:  None this Month 
Board Recognition:  Briley Rosin, 5th Grade and Kennedy Rosin, 8th Grade - Received a 1st on Solo / 
Ensemble Class C Trumpet Performance  
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District Administrator’s Report: 
Legislative Update:  Gov. special session on school safety and grant programs; The administration would 
be interested in applying for the School Safety grant; Police Chief Gorman has a plan to pay for off time 
officers in the schools.  Monthly Enrollment Report:  655 students in the district;726 includes Open 
Enrolled in /out.  Site Analysis & Feasibility Study Update:  anticipate School Perceptions district wide 
survey; ready to present in the next several weeks to the BOE.  TID #3 Update; attended March 5th 
meeting; the vote passed.   
 
School Operations Reports: ES Principal - Gifted Talented update – have one student high academically.  
Five students identified as GT, having a hard time servicing their needs; plan to have interventionist 
spend more time with GT.  Also have students in need of leadership opportunities.   
HS Principal: Highlights – In the Board Packet included a review of GT information at the high school. 
 
Business Related Reports:  Included in the packet were the Bus Route Realignment / Kobussen Report 
and a Municipal Tax Collection Report.   
 
Director’s Reports: 
Curriculum / Special Education Director Highlights – Paving the Way was highlighted in the TIG 
newsletter (from CESA). Transition Improvement Grant.  Technology Director Highlights report was 
included in the board packet.   
 
Board Comments:  None this month 
 
Committee Reports:  Finance Committee (Pohl) Health Insurance SY201819 –  Mary Basel, M3 Representative 
Establishing Rates for Game Officials, Bus Route Realignment SY201819, Budget Overview for SY201718. 
Buildings & Grounds (R. Johnson) Lawn Treatment 2018 (Seeding & Aerating not done by TruGreen) 
SY1718 Maintenance Budget, Consider Purchase of Portable Generator (track, timer, former elementary, 
power outages), Consider Purchase of Forklift (deliveries on pallets, moving larger items between 
buildings), Site Analysis & Feasibility Study, Update on Energy Efficiency Projects, Paving the Way 
Grand Opening, Bleachers.  Policy & Human Resources Committee (Pethke), i. Bloodborne Pathogens 
Exposure Control Plan, Policy 8510 – Wellness [Legal Update], Wellness Committee – Move to 
Subcommittee Configuration, Student Wellness [Focus on Policy & DPI Requirements] Chair – Nurse 
Koehn,  Staff Wellness [Focus on Staff Health & Wellness Topics to Include Insurance, Honor Pass 
Proposal – L.W.H.S. – Dan Wolfgram & Jeff Bortle, Gallup Q12 Employee Engagement Survey, 
Administrative Guidelines 2000’s Starting at 2411, Ad Hoc Recognition Committee (Pethke), Name 
Committee Members, Set Date for Recognition, Set Date for Nominations, Any Changes from Last Year, 
Consider New Award to Friend of Education.   
 
Unfinished Business: 
Motion by R. Johnson / Pohl to Approve Policy 5430 Class Rank as Presented.  Motion carried. 
Motion by Pethke / Forbes to Approve Legislative Advocacy Policy 0175.2 as Presented.  Motion carried. 
 
New Business: 
Motion by Forbes / R. Johnson to Approve the Fall 2018 Youth Options Requests.  Motion carried. 
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Motion by R. Johnson / Hollman to Approve the Preliminary Summer School Booklet for 2018 as 
Presented.    
Question on Driver’s Education:  coordinators are searching to fill the position and have several leads.   
Motion carried.   
 
1st Reading of Policy 8510 - Wellness (Legal Update) as Presented 
 
Motion by Forbes / Scheller to Approve of Reconfiguring Wellness Committee to:  
Student Wellness Sub-Committee (Focus on Policy & DPI Requirements) with the District Nurse as 
Chair and the Staff Wellness Sub-Committee (Focus on Staff Health & Wellness Topics to Include 
Insurance) with the Business Manager and a Teacher Representative as Co-Chairs as presented.  Motion 
carried. 
 
Motion by Pohl / R. Johnson to Approve the Pilot Honor Pass Proposal for L.W.H.S. Starting 4th Quarter as 
Presented.  The starting date kickoff would be Monday Aril 16th (due to system requirements).  Motion carried. 
 
Motion by Pethke / Forbes to Approve the Gallup Q12 Employee Engagement Survey as Presented.  Motion 
carried. 
 
Motion by R. Johnson / Scheller to Approve the Pay Rates for Game Officials and Workers as Presented.  Motion 
carried. 
 
Next Meeting Dates: 
March 21, 2018 Policy & HR Committee – Vol 27 No. 1 Policy Updates – 5:00 p.m. MES Board Room 
March 22, 2018 Paving the Way Grand Opening 4:30 to 7:30 p.m. – 407 S. Bridge St. 
April 3, 2018 Finance Committee 5:30 p.m. – MES Board Room 
April 4, 2018 Curriculum Committee Mtg at 4:30 p.m. MES Board Room 
April 11, 2018 Policy & HR Committee – 4:45 p.m. MES Board Room 
April 17, 2017 Special BOE Mtg for SAFS Action Plan and School Perceptions Survey at 5:30 p.m. 
April 18, 2018 Buildings & Grounds Committee – 5:30 p.m. MES Board Room 
April 23, 2018 Regular Monthly Mtg – 6:30 p.m. Book Study 7:00 p.m. Open Session – MES Board Room 
May 2, 2018 Ad Hoc Recognition Committee – 5:00 p.m. – MES Board Room 
 
Motion by Pohl / Scheller at 7:57 p.m.  to Adjourn and Move into Closed Session Pursuant to the 
Provisions of 19.85(1)(c) and(e) Wis. Statutes, for the Purposes of 1) Discussing the Status of Contractors 
Serving the School District and 2) Teacher Evaluation.  Motion carried. 
 
Motion by Hollman / Forbes to adjourn and reconvene in Open Session at 9:04 p.m.   Motion carried by 
roll call vote.   
 
Motion by Forbes / Scheller to adjourn at 9:04 p.m.  Motion carried. 
 
Jeanne Frazier, Recorder 



Minutes of the April 12, 2018 Special Board of Education Meeting 

 

The meeting was called to order at President Johnson at 8:02 p.m. in the MES Board Room, 800 
Beech St. 

Pledge of Allegiance 

Roll Call:  Present - Forbes, Scheller, Hollman, Pethke, Pohl, R. Johnson, J. Johnson. 

Verify Publication of Meeting – Dr. Oppor verified 

 
Motion by Pohl / Scheller to adjourn at 8:03 p.m. to Closed Session –Pursuant to the Provisions 
of Wis. Stat. §§ 19.85(1)(c) and (g) the School Board Will Convene in Closed Session to 
Consider the Employment of an Employee Over Which the Board Has Jurisdiction and Exercises 
Responsibility as Well as to Confer with Legal Counsel for the School Board Who Will be 
Rendering Legal Advice Concerning Strategy to be Adopted by the School Board Related to 
Same.  Motion carried by roll call vote. 

Motion to Pohl / Forbes to move to open session and Adjourn at 10:31 p.m.   Motion carried. 

 

Bobbi Jo Pethke, Clerk 
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Minutes of the April 16, 2018 Special Board Meeting 

Call to Order – President Johnson at 6:00 p.m. in the MES Boardroom, 800 Beech Street 
Pledge of Allegiance 
Roll Call of BOE members:  Scheller, Forbes, Hollman, Pohl, Pethke (absent) , R. Johnson,  J. Johnson 
Verify Publication of Meeting -  Dr. Oppor verified 

New Business: 
5. The School Board Will Listen to Members of the Public Who May Wish to Address the

District’s Athletic Programs and, Specifically, the Current Circumstances Relative to the
Coaching Positions Associated with the District’s Football and Wrestling Programs

President Johnson explained the role of a school board, their duties and shared a short PowerPoint 
regarding board policy leadership, legal, ethics, transparency, financial health, financial planning, 
budgeting, champion local government, community engagement, etc.  The Mission statement was read on 
behalf of the Board.  Reminded those present of the public participation at a public meeting and Rules of 
Public Participation at a board meeting as indicated on the order of business.   

Motion by Pohl / Scheller to suspend the 15-minute time limit for public participation.  Motion carried. 

Public Comments according to District Bylaws 0167.3:  
Name  Address Topic of Concern 
Heather Wiesner E7272 Nicolai Rd., Manawa Football / Wrestling Coach 
Troy Wiesner  E7272 Nicolai Rd., Manawa Football / Wrestling Coach 
Scott Westphal  E7911 Symco Rd., Bear Creek Football / Wrestling Coach 
Michelle Kaczorowksi E7674 Symco Rd., Bear Creek Policy 3140 / Employee Contract 
Brian Elmhorst  520 Grove St., Manawa  Football / Wrestling Coach 
Damon Jacobsen  530 Union St., Manawa   Football / Wrestling Coach 
Dawn Johnson   530 Union St., Manawa Football / Wrestling Coach 
Judy Raffin 602 Depot St., Manawa Students in Classroom 
Lori Elmhorst  520 Grove St., Manawa Football / Wrestling Coach 
Betsy Botting  N6344 Diane Ct., Manawa Football / Wrestling Coach / Staff Treatment 
Mary Griffin  N5993 Summit Lane, Manawa Policy & Football / Wrestling Coach 

Mandatory Reporting 
Pete Griffin  N5993 Summit Lane, Manawa Records Request 
Jamie Lane:    N8722 Hwy 110, Manawa Football / Wrestling Coach   
Christy Kettleson 600 Spruce St., Manawa  Policy & Students in Classroom  

Football / Wrestling Coach 
Robert Sell 312 Bridge St., Manawa  Football / Wrestling Coach 
Craig Moser 132 Second St., Manawa Policies / Discipline 
Mary Johnson E7586 Symco Rd. Bear Creek  Coach / Stakeholders / Referendum 
Tim Botting N5787 County Hwy O, Manawa  Football / Wrestling Coach 
Shae Coyle N5472 County Road B, Manawa Football / Wrestling Coach 
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Kerry Jepson   777 Depot St. Manawa  Coach / Stakeholders / Referendum 
Tim Bristol E6921 County N, Manawa Coaches Training 
Tim Schuelke  E6798 Butternut Road, Manawa  Coach / Stakeholders / Referendum 
Tammy Johnson E6292 County Rd 22, Manawa  Football / Wrestling Coach  
Melanie Pynenberg N5792 County Hwy B, Manawa  Coach / Staff Treatment / Students in 

the Classroom 
Jessica Hedtke N7973 Shady Lane Rd., Bear Creek Staff Bullying  

President Johnson asked the board if there is interest in a motion to direct the administration to make 
further investigations on any topic you feel needs further investigation. 

Motion by R. Johnson / Hollman to review the list of items that were offered by the coach in his letter.  
Motion carried. 

Treasurer Pohl spoke regarding the hard work of the administration, the role of the board, the board 
cannot comment on personnel issues, seek to be transparent as a board, invited those present to come to 
committee and board meetings; we welcome your opinion.  Referred the concerned citizens to board 
policy regarding personnel issues. 

President Johnson:  we cannot comment on any personnel matter. 

Motion by Pohl / Scheller to ask administration to report on Mary Griffin’s Open Records request made 
to the Manawa Police Department.   Motion carried. 

Motion by Hollman / Scheller to readdress the situation regarding the things in Coach’s email pertaining 
to the discipline handed out.  Motion carried. 

Motion by R. Johnson / Forbes to review how our coaches receive the District and WIAA policies and 
how we want to pass it on to our coaches.   Motion carried. 

Motion to adjourn:  Hollman / Forbes at 7:41 p.m. 

Jeanne Frazier, Recorder 



Minutes of the April 17, 2018 Special Board of Education Meeting 
 

The meeting was Called to Order by President Johnson at 5:30 p.m. in the Board room, at 800 Beech 
Street.   
 
Pledge of Allegiance 
Roll Call:  Mr. Scheller, Mr. Forbes, Mrs. Pethke, Mrs. Pohl, Mrs. Johnson. Absent: Mr. Hollman and Mr. 
Johnson. 
 
Verify Publication of Meeting - Dr. Oppor verified 
 
New Business: 
Presentation of the Site and Feasibility Study (SAFS) Action Plan, by Jody Andres and Robert Koehler 
from Hoffman Architect. 

 
Mr. Andres indicated levels around the $15 million. Jody provided PowerPoint to get a broad perspective.  
New construction, improvements to site and buildings and maintenance items were shared.   Included in 
the plan is to move the 6th grade to HS to make a true Middle School.  Doors at each end with own 
science room, toilet facilities, Office and entry with 2 entries and one admin space.  Collaboration space 
to allow as breakout space and learning opportunities for HS students.  Gaining additional fine art space 
and relocating the STEAM by reconfiguring areas.  A 2-story addition would house science and a Fitness 
area with a community fitness center below and an additional full multipurpose gym / court area for 
games.   

 
Remodeling at the MES includes remodeling bus drop and pick up to the left and back of the school. 
Parent drop and pick up designated from of building.  Open the collaboration areas, moving the lockers, 
sliding glass doors, 2 kindergarten rooms.  Flexible space would be the current 4K area. 

 
Presentation of the Draft of the District-wide Survey that will be mailed out to all citizens, by Bill Foster, 
School Perceptions.  Intentions for the survey are to educate, share the process, share the problem, and 
resolution.  Surveys would be mailed one per household; additional copies would need to be requested 
from the district office. 

 
Academic base plan and recommendation for the referendum:  
$10.9 million MHS Jr/Sr, $4.1 million MES; $15 million total would generate a $47 tax increase for 
$100,000 of property.   
 
Additional projects:  2.6 million include:  $278,000 demolition of former school, $2 million to build a 
full-sized gym, $345,000 to improve the football stadium, $210,000 maintenance garage 
$880,000 to remodel the locker rooms.   
 
Property Tax implications: 
$15 million $47.00 per 100,000 per year, $16 million $64.00, $18 million $96, $20 million $131, and $22 
million $165 per year. 
 
Motion by Forbes/Scheller to adjourn at 7:42 p.m. Motion carried. 
 
 
Bobbi Jo Pethke, Clerk 
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    77996 WASC jpap32 03/20/2018 ELEMENTARY STATE CONFERENCE GENERAL FUND/DUES &  621700009            800.00

Totals for 77996            800.00

    77997 WASC jpap32 03/21/2018 CONFERENCE FEE GENERAL FUND/DUES & 1011700040             40.00

Totals for 77997             40.00

    77998 BATTERIES PLUS jpap32 03/23/2018 F32T8/841/ENV      FLO10391B, GENERAL FUND/GENERAL          0             49.75

NL-F32T8/841, S8420

    77998 BATTERIES PLUS jpap32 03/23/2018 F32T8/841/ENV      FLO10391B, GENERAL FUND/GENERAL          0             49.75

NL-F32T8/841, S8420

Totals for 77998             99.50

    77999 CESA 6-CONFERENCE RE jpap32 03/23/2018 STATEWIDE TITLE 1 NETWORK MTG GENERAL FUND/TRANSFE          0             30.00

ON 2/21/18 - MO

    77999 CESA 6-CONFERENCE RE jpap32 03/23/2018 COLLEGE & CAREER READY IEP'S GENERAL FUND/TRANSFE          0             42.50

- 5 STEP PROCESS - MA. AR. CW

COMMUNICATING & COLLABORATING

W/PRIVATE SCHOOLS - JG LEG

BREAKFAST 2/9/18 - MO

    77999 CESA 6-CONFERENCE RE jpap32 03/23/2018 COLLEGE & CAREER READY IEP'S SPECIAL EDUCATION FU          0             90.00

- 5 STEP PROCESS - MA. AR. CW

COMMUNICATING & COLLABORATING

W/PRIVATE SCHOOLS - JG LEG

BREAKFAST 2/9/18 - MO

    77999 CESA 6-CONFERENCE RE JPAP32 03/23/2018 SERVICES SPECIAL EDUCATION FU          0          7,752.00

    77999 CESA 6-CONFERENCE RE JPAP32 03/23/2018 SERVICES GENERAL FUND/TRANSFE          0          7,300.00

    77999 CESA 6-CONFERENCE RE JPAP32 03/23/2018 SERVICES SPECIAL EDUCATION FU          0            174.00

    77999 CESA 6-CONFERENCE RE JPAP32 03/23/2018 SERVICES SPECIAL EDUCATION FU          0            323.05

    77999 CESA 6-CONFERENCE RE JPAP32 03/23/2018 SERVICES SPECIAL EDUCATION FU          0          2,340.00

    77999 CESA 6-CONFERENCE RE JPAP32 03/23/2018 SERVICES SPECIAL EDUCATION FU          0          3,344.00

Totals for 77999         21,395.55

    78000 DALLMAN, WILLIAM JPAP32 03/23/2018 VARSITY BASEBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             80.00

3/29/18 VS ELCHO

Totals for 78000             80.00

    78001 DRATH, RONALD JPAP32 03/23/2018 VARSITY BASEBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             80.00

3/29/18 VS ELCHO

Totals for 78001             80.00

    78002 FOLLETT SCHOOL SOLUT JPAP32 03/23/2018 Titlewave - January Book GENERAL FUND/LIBRARY 4001700217            336.64

Order

Totals for 78002            336.64

    78003 FOX VALLEY TECHNICAL jpap32 03/23/2018 JANINE CONNOLLY, YOUTH GENERAL FUND/TRANSFE 4001700239            470.00

OPTIONS - ZT, PRINCIPLES OF

MARKETING 1

Totals for 78003            470.00

    78004 THE GRAPHIC EDGE JPAP32 03/23/2018 BASEBALL CAPS GENERAL FUND/APPAREL 4001700230            423.41

Totals for 78004            423.41

    78005 KC SPORTS JPAP32 03/23/2018 BASEBALL ITEMS GENERAL FUND/NON-CAP 4001700238          1,000.00

Totals for 78005          1,000.00

    78006 KEGLERS BOWLING CENT JPAP32 03/23/2018 JILL KRAUSE, 9TH GRADE GENERAL FUND/DUES & 4001700235            206.00

BOWLING UNIT

Totals for 78006            206.00

    78007 LAFORCE INC JPAP32 03/23/2018 PRIMUS KEYS GENERAL FUND/MAINTEN          0             26.85

Totals for 78007             26.85

    78008 LWHS STUDENT COUNCIL JPAP32 03/23/2018 STUDENT COUNCIL SHARE OF THE GENERAL FUND/MATERIA          0             28.60

PEPSI CHECK DATED 2/17/18

Totals for 78008             28.60

    78009 LWHS TEACHER ACCOUNT JPAP32 03/23/2018 HS TEACHER SHARE OF THE PEPSI GENERAL FUND/MATERIA          0             22.21

CHECK DATED 2/17/18

Totals for 78009             22.21
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    78010 NCS PEARSON INC jpap32 03/23/2018 TESTING MATERIALS SPECIAL EDUCATION FU  271700071             31.00

Totals for 78010             31.00

    78011 NEUBERT, KENNETH JPAP32 03/23/2018 VARSITY SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             70.00

3/29/18 VS ELCHO

Totals for 78011             70.00

    78012 OFFICE DEPOT jpap32 03/23/2018 NOTES, POST-IT, POP-UP, 3X3, GENERAL FUND/CENTRAL          0             10.06

1

    78012 OFFICE DEPOT jpap32 03/23/2018 PAD, PERF, DKT, 8.5 X11, WHT, GENERAL FUND/CENTRAL          0              9.54

L

Totals for 78012             19.60

    78013 QUALITY CONCRETE & E jpap32 03/23/2018 2/4- SNOW REMOVAL 6" GENERAL FUND/OPERATI          0          3,712.50

($960.00), SANDING TRUCK

($337.50),        WALKWAY

LABOR ($840.00) 2/9- 310 JD 4

X 4 TRACTOR/BACKHOE ($225.00)

2/20- SANDING TRUCK ($675.00)

2/23- SANDING TRUCK ($675.00)

Totals for 78013          3,712.50

    78014 RADLEY, DANIEL JPAP32 03/23/2018 VARSITY SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             70.00

3/29/18 VS ELCHO

Totals for 78014             70.00

    78015 REMINGTON'S QUALITY jpap32 03/23/2018 GROCERIES FOR SPED STUDENTS - SPECIAL EDUCATION FU  271700052              3.52

LIFE SKILLS

    78015 REMINGTON'S QUALITY jpap32 03/23/2018 SUPPLIES FOR PAVING THE WAY GENERAL FUND/FOOD/OF          0             22.94

GRAND OPENING

    78015 REMINGTON'S QUALITY jpap32 03/23/2018 FOOD FOR PAVING THE WAY OPEN GENERAL FUND/FOOD/OF          0             18.00

HOUSE

Totals for 78015             44.46

    78016 SAUNDERS, HOLLY jpap32 03/23/2018 AUSTIN ROHAN - SOLO & GENERAL FUND/PERSONA 4001700242            126.00

ENSEMBLE ACCOMPANIMENT

Totals for 78016            126.00

    78017 SCHOOL DISTRICT OF M JPAP32 03/23/2018 SPED ED CATERING  FROM CESA GENERAL FUND/MISCELL          0            228.00

#6

Totals for 78017            228.00

    78018 THE OFFICE TECHNOLOG jpap32 03/23/2018 STANDARD PAYMENT GENERAL FUND/EQUIPTM          0            916.87

Totals for 78018            916.87

    78019 TREPASSO, LINDA JPAP32 03/23/2018 AUSTIN ROHAN, SOLO & ENSEMBLE GENERAL FUND/PERSONA 4001700241            126.00

ACCOMPANIMENT

    78019 TREPASSO, LINDA JPAP32 03/23/2018 MOLLY SCHLAAK, ACCOMPANIST GENERAL FUND/PERSONA 4001700236            160.00

FOR SOLO & ENSEMBLE

Totals for 78019            286.00

    78020 UW-OSHKOSH TRACK JPAP32 03/23/2018 TRACK INVITATIONAL ON 3/27/18 GENERAL FUND/DUES &          0            175.00

AT UW-OSHKOSH VS MULTIPLE

SCHOOLS

Totals for 78020            175.00

    78021 ABRAHAMSON BODY & EQ JPAP32 03/29/2018 DAN KOEHLER - CLASS MATERIALS GENERAL FUND/GENERAL 4001700184            347.70

Totals for 78021            347.70

    78022 ALLIANT ENERGY JPAP32 03/29/2018 GAS - ELEMENTARY SCHOOL  - GENERAL FUND/GAS FOR          0          5,089.35

2/7/18 - 3/8/18

    78022 ALLIANT ENERGY JPAP32 03/29/2018 #4706230000 - CONCESSIONS - GENERAL FUND/ELECTRI          0             -0.04

CREDIT

    78022 ALLIANT ENERGY JPAP32 03/29/2018 #4740620000 - LWHS GAS - GENERAL FUND/GAS FOR          0          5,176.08

2/7/18 - 3/12/18

    78022 ALLIANT ENERGY JPAP32 03/29/2018 #7936950000 - ELEMENTARY GENERAL FUND/ELECTRI          0          5,034.66

ELECTRIC - 2/7/18 - 3/8/18

    78022 ALLIANT ENERGY JPAP32 03/29/2018 NEW SIGN - ELEC  - 2/6/18 - GENERAL FUND/ELECTRI          0             24.99
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3/6/18

    78022 ALLIANT ENERGY JPAP32 03/29/2018 #7110450000 - LWHS ELECTRIC - GENERAL FUND/ELECTRI          0          7,544.44

2/7/18 - 3/8/18

    78022 ALLIANT ENERGY JPAP32 03/29/2018 PAES LAB - ELECTRIC & GAS SPECIAL EDUCATION FU          0            192.92

Totals for 78022         23,062.40

    78023 ANTHEM SPORTS JPAP32 03/29/2018 FENCING GENERAL FUND/EQUIPME 4001700244          1,244.96

Totals for 78023          1,244.96

    78024 BESCHTA, DARIN JPAP32 03/29/2018 VARSITY SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             70.00

4/5/18 VS GRESHAM

Totals for 78024             70.00

    78025 BROWN COUNTY SHERIFF JPAP32 03/29/2018 K9 BOMB SWEEP - 1/30/18 GENERAL FUND/PERSONA          0            450.04

PERSONAL EXPENSES & MILEAGE

Totals for 78025            450.04

    78026 CARBON FRECKLE JPAP32 03/29/2018 COLOR RUN CATALOG ENVELOPES Special Revenue Trus          0            172.88

    78026 CARBON FRECKLE JPAP32 03/29/2018 PAVING THE WAY - PRINTING GENERAL FUND/GENERAL          0            155.00

GRAND OPENING POSTCARDS &

SETUP FEE

Totals for 78026            327.88

    78027 C.E.S.A. #5 JPAP32 03/29/2018 WAUPACA COUNTY ALTERNATIVE GENERAL FUND/TRANSFE          0          5,000.00

SCHOOL - WCAS

Totals for 78027          5,000.00

    78028 CINTAS CORPORATION L JPAP32 03/29/2018 MATS & MOPS GENERAL FUND/GENERAL          0             80.76

    78028 CINTAS CORPORATION L JPAP32 03/29/2018 MATS & MOPS GENERAL FUND/OPERATI          0            315.72

    78028 CINTAS CORPORATION L JPAP32 03/29/2018 MATS & MOPS FOOD SERVICE FUND/OP          0             45.10

    78028 CINTAS CORPORATION L JPAP32 03/29/2018 SUPPLIES GENERAL FUND/OPERATI          0            315.72

    78028 CINTAS CORPORATION L JPAP32 03/29/2018 SUPPLIES FOOD SERVICE FUND/OP          0             45.10

Totals for 78028            802.40

    78029 CZECH, JON JPAP32 03/29/2018 VARSITY SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             70.00

4/5/18 VS GRESHAM

Totals for 78029             70.00

    78030 DALLMAN, WILLIAM JPAP32 03/29/2018 VARSITY BASEBALL ON 4/5/18 VS GENERAL FUND/EX-CURR          0             80.00

GRESHAM

Totals for 78030             80.00

    78031 DRATH, RONALD JPAP32 03/29/2018 VARSITY BASEBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             80.00

4/5/48 VS GRESHMAN

Totals for 78031             80.00

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 MES MILK FOOD SERVICE FUND/FO          0             55.00

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 MES MILK FOOD SERVICE FUND/FO          0            115.65

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 LWHS MILK FOOD SERVICE FUND/FO          0             60.65

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 LWHS FOOD & MILK FOOD SERVICE FUND/FO          0            180.00

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 LWHS MILK FOOD SERVICE FUND/FO          0             60.65

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 LWHS MILK AND FOOD FOOD SERVICE FUND/FO          0             87.60

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 LWHS FOOD & MILK FOOD SERVICE FUND/FO          0            138.17

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 MES MILK FOOD SERVICE FUND/FO          0            146.25

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 LWHS FOOD & MILK FOOD SERVICE FUND/FO          0            127.86

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 MES MILK FOOD SERVICE FUND/FO          0             61.20

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 MES MILK FOOD SERVICE FUND/FO          0            182.50

    78032 ENGELHARDT DAIRY OF jpap03 03/29/2018 MES MILK FOOD SERVICE FUND/FO          0            197.25

Totals for 78032          1,412.78

    78033 JORDON, TRACEY JPAP32 03/29/2018 REFUND PB QUACKERS PAYMENT Special Revenue Trus          0             30.00

Totals for 78033             30.00

    78034 KOBUSSEN BUSES LTD JPAP32 03/29/2018 BUSSING FEES - FEBRUARY 2018 GENERAL FUND/CONTRAC          0         45,635.21

    78034 KOBUSSEN BUSES LTD JPAP32 03/29/2018 BUSSING FEES - FEBRUARY 2018 GENERAL FUND/CONTRAC          0          5,446.25

    78034 KOBUSSEN BUSES LTD JPAP32 03/29/2018 BUSSING FEES - FEBRUARY 2018 GENERAL FUND/CONTRAC          0          3,162.25

    78034 KOBUSSEN BUSES LTD JPAP32 03/29/2018 BUSSING FEES - FEBRUARY 2018 GENERAL FUND/CONTRAC          0            204.50

    78034 KOBUSSEN BUSES LTD JPAP32 03/29/2018 BUSSING FEES - FEBRUARY 2018 SPECIAL EDUCATION FU          0          5,769.76
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    78034 KOBUSSEN BUSES LTD JPAP32 03/29/2018 BUSSING FEES - FEBRUARY 2018 Special Revenue Trus          0            120.00

Totals for 78034         60,337.97

    78035 LAFORCE INC JPAP32 03/29/2018 1/8" HEX DOGGING KEY (10) GENERAL FUND/CENTRAL          0             18.00

Totals for 78035             18.00

    78036 MID-AMERICAN RESEARC JPAP32 03/29/2018 CUSTODIAL SUPPLIES GENERAL FUND/GENERAL          0          1,185.81

    78036 MID-AMERICAN RESEARC JPAP32 03/29/2018 CUSTODIAL SUPPLIES GENERAL FUND/GENERAL          0            456.30

Totals for 78036          1,642.11

    78037 NASSCO, INC JPAP32 03/29/2018 SUPPLIES GENERAL FUND/GENERAL          0            115.38

    78037 NASSCO, INC JPAP32 03/29/2018 SUPPLIES GENERAL FUND/GENERAL          0             55.62

    78037 NASSCO, INC JPAP32 03/29/2018 SUPPLIES GENERAL FUND/GENERAL          0            445.00

    78037 NASSCO, INC JPAP32 03/29/2018 SUPPLIES GENERAL FUND/GENERAL          0             55.62

    78037 NASSCO, INC JPAP32 03/29/2018 SUPPLIES GENERAL FUND/GENERAL          0            445.00

    78037 NASSCO, INC JPAP32 03/29/2018 (CREDIT) SUPPLIES GENERAL FUND/GENERAL          0            -89.88

    78037 NASSCO, INC JPAP32 03/29/2018 SUPPLIES GENERAL FUND/GENERAL          0            863.05

    78037 NASSCO, INC JPAP32 03/29/2018 SUPPLIES GENERAL FUND/GENERAL          0             25.12

    78037 NASSCO, INC JPAP32 03/29/2018 SUPPLIES GENERAL FUND/GENERAL          0             99.96

Totals for 78037          2,014.87

    78038 OFFICE DEPOT JPAP32 03/29/2018 District Office Supplies for GENERAL FUND/CENTRAL 5001700015             62.54

rest of school year

Totals for 78038             62.54

    78039 OUTAGAMIE COUNTY JPAP32 03/29/2018 K9 ASSIST ON 1/30/18 - GENERAL FUND/PERSONA          0            242.57

COMPLAINT 2018-0099

Totals for 78039            242.57

    78040 PAN-O-GOLD BAKING jpap03 03/29/2018 BREAD PRODUCTS FOOD SERVICE FUND/FO          0             31.10

    78040 PAN-O-GOLD BAKING jpap03 03/29/2018 BREAD PRODUCTS FOOD SERVICE FUND/FO          0            128.60

    78040 PAN-O-GOLD BAKING jpap03 03/29/2018 BREAD PRODUCTS FOOD SERVICE FUND/FO          0             72.80

    78040 PAN-O-GOLD BAKING jpap03 03/29/2018 BREAD PRODUCTS FOOD SERVICE FUND/FO          0            124.25

Totals for 78040            356.75

    78041 REINHART FOOD SERVIC jpap03 03/29/2018 FOOD & NON FOOD SUPPLIES FOOD SERVICE FUND/CE          0            127.97

    78041 REINHART FOOD SERVIC jpap03 03/29/2018 FOOD & NON FOOD SUPPLIES FOOD SERVICE FUND/FO          0            852.13

    78041 REINHART FOOD SERVIC jpap03 03/29/2018 FOOD FOOD SERVICE FUND/FO          0             36.04

    78041 REINHART FOOD SERVIC jpap03 03/29/2018 CREDIT FOOD SERVICE FUND/FO          0             -4.32

    78041 REINHART FOOD SERVIC jpap03 03/29/2018 FOOD & NON FOOD SUPPLIES FOOD SERVICE FUND/CE          0            182.83

    78041 REINHART FOOD SERVIC jpap03 03/29/2018 FOOD & NON FOOD SUPPLIES FOOD SERVICE FUND/FO          0            547.20

    78041 REINHART FOOD SERVIC jpap03 03/29/2018 FOOD FOOD SERVICE FUND/FO          0            741.44

    78041 REINHART FOOD SERVIC jpap03 03/29/2018 FOOD & NON FOOD SUPLIES FOOD SERVICE FUND/CE          0            146.18

    78041 REINHART FOOD SERVIC jpap03 03/29/2018 FOOD & NON FOOD SUPLIES FOOD SERVICE FUND/FO          0          1,318.35

Totals for 78041          3,947.82

    78042 SERVICE MOTOR COMPAN JPAP32 03/29/2018 INSTALLED TIRE SEALANT TO GENERAL FUND/MAINTEN          0            115.67

LEAKING TIRES ON KUBOTA

Totals for 78042            115.67

    78043 SOLARUS JPAP32 03/29/2018 MES - PHONE GENERAL FUND/TELEPHO          0            744.58

    78043 SOLARUS JPAP32 03/29/2018 PAES LAB PHONE SPECIAL EDUCATION FU          0            148.03

    78043 SOLARUS JPAP32 03/29/2018 DISTRICT OFFICE PHONE SERVICE GENERAL FUND/TELEPHO          0            367.24

    78043 SOLARUS JPAP32 03/29/2018 LWHS - PHONE GENERAL FUND/TELEPHO          0            773.38

Totals for 78043          2,033.23

    78044 ST PAUL LUTHERAN SCH JPAP32 03/29/2018 PRIVATE SCHOOL PORTION OF GENERAL FUND/PERSONA          0          1,049.00

TITLE  II FUNDING

Totals for 78044          1,049.00

    78045 STRANG, PATTESON, RE JPAP32 03/29/2018 LEGAL FEES GENERAL FUND/PERSONA          0            520.00

    78045 STRANG, PATTESON, RE JPAP32 03/29/2018 LEGAL FEES GENERAL FUND/PERSONA          0          2,184.00

Totals for 78045          2,704.00

    78046 TEACHER DIRECT JPAP32 03/29/2018 MISCELLANEOUS SUPPLIES - GENERAL FUND/CENTRAL 1011700091             94.04

GENERAL MUSIC

Totals for 78046             94.04

    78047 THEDACARE AT WORK JPAP32 03/29/2018 CLINIC TB SKIN TEST STEP 2 - GENERAL FUND/PERSONA          0             26.00
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P O'BRIEN

Totals for 78047             26.00

    78048 WASC JPAP32 03/29/2018 MES STUDENT COUNCIL GENERAL FUND/DUES &  621700009            800.00

CONFERENCE

    78048 WASC 032918 03/29/2018 MES STUDENT COUNCIL GENERAL FUND/DUES &  621700009           -800.00

CONFERENCE

Totals for 78048              0.00

    78049 WIS INTERSCHOL ATHLE JPAP32 03/29/2018 WIAA REGIONAL GIRLS GENERAL FUND/DUES &          0            785.66

BASKETBALL GAME

Totals for 78049            785.66

    78050 AT&T JPAP40 04/06/2018 INTERNET SERVICE GENERAL FUND/ON-LINE          0          1,208.20

Totals for 78050          1,208.20

    78051 AUGUST WINTER & SONS JPAP40 04/06/2018 TROUBLE SHOOT ISSUES WITH VAV GENERAL FUND/MAINTEN          0            422.63

4, 4B & KITCHEN AT LWHS

Totals for 78051            422.63

    78052 ROBERT W BAIRD & CO JPAP40 04/06/2018 CASH RECONCILIATION JULY - GENERAL FUND/PERSONA          0            850.00

OCTOBER/ONSITE SUPPORT IN

AREA FEE

Totals for 78052            850.00

    78053 CESA 6-CONFERENCE RE JPAP40 04/06/2018 DRUG EDUCATION PROGRAMS BY GENERAL FUND/TRANSFE          0          1,000.00

TED NEITZKE

    78053 CESA 6-CONFERENCE RE JPAP40 04/06/2018 DRUG EDUCATION PROGRAMS BY GENERAL FUND/TRANSFE          0          1,000.00

TED NEITZKE

Totals for 78053          2,000.00

    78054 CITY OF MANAWA JPAP40 04/06/2018 LWHS - (12/26/17 - 3/21/18) GENERAL FUND/WATER/O          0          1,455.08

WATER & SEWER

    78054 CITY OF MANAWA JPAP40 04/06/2018 CLOSED SCHOOL - (12/27/17 - GENERAL FUND/WATER/O          0             69.18

3/21/18) WATER $24.10 AND

SEWER $44.36

    78054 CITY OF MANAWA JPAP40 04/06/2018 WATER & SEWER(12/27/17 - GENERAL FUND/WATER/O          0          1,253.38

3/21/2018)

    78054 CITY OF MANAWA JPAP40 04/06/2018 PAES LAB WATER & SEWER (- SPECIAL EDUCATION FU          0             72.41

3/21/18)

Totals for 78054          2,850.05

    78055 DELTA DENTAL-VISION JPAP40 04/06/2018 VISION INS. PREMIUMS FOR GENERAL FUND/VISION          0            677.78

APRIL 2018

Totals for 78055            677.78

    78056 HOOKANDLOOP.COM JPAP40 04/06/2018 CLASSROOM MATERIALS/SPED SPECIAL EDUCATION FU  271700072            231.35

    78056 HOOKANDLOOP.COM JPAP40 04/06/2018 CLASSROOM MATERIALS/SPED SPECIAL EDUCATION FU  271700072            100.00

    78056 HOOKANDLOOP.COM JPAP40 04/06/2018 CLASSROOM MATERIALS/SPED SPECIAL EDUCATION FU  271700072             53.85

Totals for 78056            385.20

    78057 INTELLICORP RECORDS, JPAP40 04/06/2018 OUT OF STATE BACKGROUND GENERAL FUND/PERSONA          0            205.37

CHECKS

Totals for 78057            205.37

    78058 INTEGRATED SYSTEMS C JPAP40 04/06/2018 HOSTING SERVICES - MAY 2018 GENERAL FUND/PERSONA          0            360.00

Totals for 78058            360.00

    78059 MULTI MEDIA CHANNELS JPAP40 04/06/2018 PRINTING GENERAL FUND/PRINTIN          0          1,770.25

Totals for 78059          1,770.25

    78060 OFFICE DEPOT JPAP40 04/06/2018 CARDHOLDER, BUSINESS CLR GENERAL FUND/CENTRAL          0              5.49

Totals for 78060              5.49

    78061 SCHOOL PERCEPTIONS L JPAP40 04/06/2018 COMMUNITY SURVEY PER SERVICE GENERAL FUND/PERSONA          0          2,400.00

AGREEMENT DATED: OCTOBER 20,

2017 PHASE 2:  SURVEY DESIGN

Totals for 78061          2,400.00

    78062 SCHOOL SPECIALTY INC JPAP40 04/06/2018 TONGTONG ZHANG, CLASSROOMS GENERAL FUND/GENERAL 4001700237            195.29

SUPPLIES
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Totals for 78062            195.29

    78063 SIMPLEXGRINNELL LP JPAP40 04/06/2018 FIRE ALARM MONITORING AT LWHS GENERAL FUND/PERSONA          0            840.00

& MES

Totals for 78063            840.00

    78064 STANDARD INSURANCE C JPAP40 04/06/2018 LIFE/STD & LTD PREMIUMS GENERAL FUND/LIFE IN          0          1,281.66

    78064 STANDARD INSURANCE C JPAP40 04/06/2018 LIFE/STD & LTD PREMIUMS GENERAL FUND/LTD INS          0            986.43

    78064 STANDARD INSURANCE C JPAP40 04/06/2018 LIFE/STD & LTD PREMIUMS GENERAL FUND/STD INS          0            246.18

Totals for 78064          2,514.27

    78065 THE FLOWER POT JPAP40 04/06/2018 PLANT FOR WILLIAM ROSIN GENERAL FUND/PERSONA          0             39.99

FUNERAL

Totals for 78065             39.99

    78066 US CELLULAR JPAP40 04/06/2018 CELL PHONES GENERAL FUND/TELEPHO          0            327.17

Totals for 78066            327.17

    78067 VALLEY SCREENPRINT I JPAP40 04/06/2018 Frostbite T Shirts Special Revenue Trus 8001700058            345.30

Totals for 78067            345.30

    78068 WARREN, JACKIE JPAP40 04/06/2018 REIMBURSE DISTRICT FEE FOR GENERAL FUND/STUDENT          0             10.00

KATILYN BAUMANN

Totals for 78068             10.00

    78069 WI DEPT OF JUSTICE JPAP40 04/06/2018 CRIMINAL BACKGROUND CHECKS GENERAL FUND/PERSONA          0             84.00

WIS DEPT OF JUSTICE - MARCH

31, 2018  (12 @ 7.00)

Totals for 78069             84.00

    78070 WISCNET JPAP40 04/06/2018 FY 2017-2018 MANAGED 1 GIG GENERAL FUND/ON-LINE          0            625.00

CAPABLE FIREWALL SERVICE FEE

- WISCNET OWNED FOR JANUARY

1, 2018 - MARCH 31, 2018

Totals for 78070            625.00

    78071 R.W. WOOLSEY PLUMBIN JPAP40 04/06/2018 DRINKING FOUNTAIN AT LWHS GENERAL FUND/MAINTEN          0          2,624.44

Totals for 78071          2,624.44

    78072 Hagberg, Gary jpap41 04/11/2018 VARSITY  SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             70.00

4/10/18 VS NEW LONDON

    78072 Hagberg, Gary jpap41 04/11/2018 JV SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             60.00

4/10/18 VS NEW LONDON

Totals for 78072            130.00

    78073 SMITH, GLENDA jpap41 04/11/2018 JV  SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             60.00

4/10/18 VS NEW LONDON

    78073 SMITH, GLENDA jpap41 04/11/2018 VARSITY  SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             70.00

4/10/18 VS NEW LONDON

Totals for 78073            130.00

    78074 BESCHTA, DARIN JPAP41 04/12/2018 VARSITY SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             70.00

4/12/18 VS MARION

    78074 BESCHTA, DARIN 041318 04/13/2018 VARSITY SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0            -70.00

4/12/18 VS MARION

Totals for 78074              0.00

    78075 CZECH, JON JPAP41 04/12/2018 VARSITY SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             70.00

4/12/18 VS MARION

Totals for 78075             70.00

    78076 JUEDS, DAVID JPAP41 04/12/2018 VARSITY BASEBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             80.00

4/12/18 VS MARION

    78076 JUEDS, DAVID 041318 04/13/2018 VARSITY BASEBALL OFFICIAL ON GENERAL FUND/EX-CURR          0            -80.00

4/12/18 VS MARION

Totals for 78076              0.00

    78077 MICHEL, MARK JPAP41 04/12/2018 VARSITY BASEBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             80.00

4/12/18 VS MARION

Totals for 78077             80.00

    78078 DALLMAN, WILLIAM JPAP41 04/12/2018 VARSITY BASEBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             80.00
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4/12/18 VS MARION

Totals for 78078             80.00

    78079 LEWINSKI, ROBERT JPAP41 04/12/2018 VARSITY SOFTBALL OFFICIAL ON GENERAL FUND/EX-CURR          0             70.00

4/12/18 VS MARION

Totals for 78079             70.00

    78080 CESA 6-CONFERENCE RE JPAP41 04/13/2018 SERVICES SPECIAL EDUCATION FU          0          7,752.00

    78080 CESA 6-CONFERENCE RE JPAP41 04/13/2018 SERVICES GENERAL FUND/TRANSFE          0          7,300.00

    78080 CESA 6-CONFERENCE RE JPAP41 04/13/2018 SERVICES SPECIAL EDUCATION FU          0            174.00

    78080 CESA 6-CONFERENCE RE JPAP41 04/13/2018 SERVICES SPECIAL EDUCATION FU          0            323.05

    78080 CESA 6-CONFERENCE RE JPAP41 04/13/2018 SERVICES SPECIAL EDUCATION FU          0          2,340.00

    78080 CESA 6-CONFERENCE RE JPAP41 04/13/2018 SERVICES SPECIAL EDUCATION FU          0          3,344.00

Totals for 78080         21,233.05

    78081 CINTAS CORPORATION L jpap41 04/13/2018 MES CUSTODIAL  MES FOOD GENERAL FUND/OPERATI          0            873.23

SERVICE LAUNDRY

    78081 CINTAS CORPORATION L jpap41 04/13/2018 MES CUSTODIAL  MES FOOD FOOD SERVICE FUND/OP          0             45.10

SERVICE LAUNDRY

Totals for 78081            918.33

    78082 CONGER TOYOTA LIFT JPAP41 04/13/2018 Service to Manlift, Make: GENERAL FUND/MAINTEN 4001700166          1,858.83

JLG, Model: 2646ES, Serial

number: 200032242

Totals for 78082          1,858.83

    78083 STERLING WATER CULLI JPAP41 04/13/2018 WATER SOFTENER GENERAL FUND/OPERATI          0          6,352.00

Totals for 78083          6,352.00

    78084 E O JOHNSON CO., INC JPAP41 04/13/2018 COPIER FEES GENERAL FUND/COMMUNI          0          7,470.18

Totals for 78084          7,470.18

    78085 ENGELHARDT DAIRY OF jpap41 04/13/2018 MES Milk FOOD SERVICE FUND/FO          0            181.95

    78085 ENGELHARDT DAIRY OF jpap41 04/13/2018 LWHS Milk FOOD SERVICE FUND/FO          0            118.21

    78085 ENGELHARDT DAIRY OF jpap41 04/13/2018 MES Milk FOOD SERVICE FUND/FO          0            147.80

    78085 ENGELHARDT DAIRY OF jpap41 04/13/2018 MES Milk FOOD SERVICE FUND/FO          0            147.80

    78085 ENGELHARDT DAIRY OF jpap41 04/13/2018 MES Milk FOOD SERVICE FUND/FO          0            116.20

    78085 ENGELHARDT DAIRY OF jpap41 04/13/2018 LWHS Milk & Food FOOD SERVICE FUND/FO          0             96.62

    78085 ENGELHARDT DAIRY OF jpap41 04/13/2018 LWHS Milk FOOD SERVICE FUND/FO          0            102.50

    78085 ENGELHARDT DAIRY OF jpap41 04/13/2018 LWHS Milk FOOD SERVICE FUND/FO          0             65.90

Totals for 78085            976.98

    78086 GRAICHEN DISPOSAL & JPAP41 04/13/2018 CONTAINER SERVICE - MARCH GENERAL FUND/OPERATI          0            755.00

Totals for 78086            755.00

    78088 HEID MUSIC CO, INC. jpap41 04/13/2018 AUSTIN ROHAN - SHEET MUSIC GENERAL FUND/SHEET M 4001700253             48.00

INVOICE # 2118177, #2117388,

#2118753, & #2122441

    78088 HEID MUSIC CO, INC. jpap41 04/13/2018 AUSTIN ROHAN - REEDS - GENERAL FUND/GENERAL 4001700252            157.95

INVOICE # 2127143 AND INVOICE

# 2131533

    78088 HEID MUSIC CO, INC. jpap41 04/13/2018 AUSTIN ROHAN - SHEET MUSIC GENERAL FUND/SHEET M 4001700253            128.00

INVOICE # 2118177, #2117388,

#2118753, & #2122441

    78088 HEID MUSIC CO, INC. jpap41 04/13/2018 AUSTIN ROHAN - SHEET MUSIC GENERAL FUND/SHEET M 4001700253            143.00

INVOICE # 2118177, #2117388,

#2118753, & #2122441

    78088 HEID MUSIC CO, INC. jpap41 04/13/2018 AUSTIN ROHAN - SHEET MUSIC GENERAL FUND/SHEET M 4001700253             44.80

INVOICE # 2118177, #2117388,

#2118753, & #2122441

    78088 HEID MUSIC CO, INC. jpap41 04/13/2018 AUSTIN ROHAN - REEDS - GENERAL FUND/GENERAL 4001700252             24.99

INVOICE # 2127143 AND INVOICE

# 2131533

    78088 HEID MUSIC CO, INC. jpap41 04/13/2018 AUSTIN ROHAN, EQUIPMENT GENERAL FUND/EQUIPME 4001700199            960.00

    78088 HEID MUSIC CO, INC. jpap41 04/13/2018 AUSTIN ROHAN, INSTRUMENT GENERAL FUND/EQUIPME  601700119          1,000.00
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Totals for 78088          2,506.74

    78089 ISLAND MUSIC INC jpap41 04/13/2018 AUSTIN ROHAN, BARI SAX GENERAL FUND/NON-CAP 4001700251             53.99

MOUTHPIECE KIT  INVOICE #

1718

    78089 ISLAND MUSIC INC jpap41 04/13/2018 AUSTIN ROHAN, BARI SAXOPHONE GENERAL FUND/PERSONA 4001700249             70.00

REPAIR INVOICE 277956

    78089 ISLAND MUSIC INC jpap41 04/13/2018 AUSTIN ROHAN - AMP/SPEAKER GENERAL FUND/PERSONA 4001700250             45.00

REPAIR  INVOICE #279576

Totals for 78089            168.99

    78090 LAFORCE INC JPAP41 04/13/2018 FREIGHT FEE FOR KEYS GENERAL FUND/CENTRAL          0              5.00

Totals for 78090              5.00

    78091 MASTERS BUILDING SOL JPAP41 04/13/2018 HRS TO ADJUST VAVS@MES GENERAL FUND/MAINTEN          0          1,160.00

Totals for 78091          1,160.00

    78092 NORTH EASTERN WISCON JPAP41 04/13/2018 OT SERVICES - MARCH SPECIAL EDUCATION FU          0          2,244.34

Totals for 78092          2,244.34

    78093 PAN-O-GOLD BAKING jpap41 04/13/2018 Bread Products FOOD SERVICE FUND/FO          0             78.75

    78093 PAN-O-GOLD BAKING jpap41 04/13/2018 Bread Products FOOD SERVICE FUND/FO          0             47.60

Totals for 78093            126.35

    78094 PROQUEST LLC jpap41 04/13/2018 ProQuest - CultureGrams - GENERAL FUND/COMPUTE 4001700216            993.00

Renewal

Totals for 78094            993.00

    78095 QUALITY DEER MANAGEM jpap41 04/13/2018 Quality Whitetails GENERAL FUND/PERIODI 4001700243             35.00

Subscription Renewal

Totals for 78095             35.00

    78096 REINHART FOOD SERVIC jpap41 04/13/2018 Food & Non-Food Supplies FOOD SERVICE FUND/CE          0             71.80

    78096 REINHART FOOD SERVIC jpap41 04/13/2018 Food & Non-Food Supplies FOOD SERVICE FUND/FO          0            418.81

    78096 REINHART FOOD SERVIC jpap41 04/13/2018 Food FOOD SERVICE FUND/FO          0             52.67

    78096 REINHART FOOD SERVIC jpap41 04/13/2018 Food FOOD SERVICE FUND/FO          0            377.28

    78096 REINHART FOOD SERVIC jpap41 04/13/2018 Food FOOD SERVICE FUND/FO          0            965.62

    78096 REINHART FOOD SERVIC jpap41 04/13/2018 Commodity Food FOOD SERVICE FUND/FO          0             28.75

    78096 REINHART FOOD SERVIC jpap41 04/13/2018 Food & Non-Food Supplies FOOD SERVICE FUND/CE          0            161.94

    78096 REINHART FOOD SERVIC jpap41 04/13/2018 Food & Non-Food Supplies FOOD SERVICE FUND/FO          0            290.52

    78096 REINHART FOOD SERVIC jpap41 04/13/2018 Commodity Food FOOD SERVICE FUND/FO          0             21.85

    78096 REINHART FOOD SERVIC jpap41 04/13/2018 Food & Non-Food Supplies FOOD SERVICE FUND/CE          0            262.47

    78096 REINHART FOOD SERVIC jpap41 04/13/2018 Food & Non-Food Supplies FOOD SERVICE FUND/FO          0            663.84

Totals for 78096          3,315.55

    78097 REMINGTON'S QUALITY JPAP41 04/13/2018 CUSTODIAL SUPPLIES GENERAL FUND/GENERAL          0              1.98

    78097 REMINGTON'S QUALITY JPAP41 04/13/2018 SPEC ED FOOD SPECIAL EDUCATION FU          0             11.22

    78097 REMINGTON'S QUALITY JPAP41 04/13/2018 CUSTODIAL SUPPLIES GENERAL FUND/GENERAL          0              6.04

    78097 REMINGTON'S QUALITY JPAP41 04/13/2018 FOOD FOR VETERANS DAY PROGRAM GENERAL FUND/FOOD/OF          0             17.96

    78097 REMINGTON'S QUALITY JPAP41 04/13/2018 FOOD FOR VETERAN'S DAY GENERAL FUND/FOOD/OF          0             28.51

PROGRAM

Totals for 78097             65.71

    78098 SAM'S CLUB jpap41 04/13/2018 DISINFECTING WIPES GENERAL FUND/GENERAL          0             11.98

Totals for 78098             11.98

    78099 THE FLOWER POT JPAP41 04/13/2018 BALLOONS FOR THE PAVING THE GENERAL FUND/CENTRAL  271700073             21.50

WAY OPEN HOUSE

Totals for 78099             21.50

    78100 THEDACARE AT WORK JPAP41 04/13/2018 DS RAPID 5 BUNDLED/CLINIC TB GENERAL FUND/PERSONA          0            196.00

SKIN TEST/PHYSICAL FREE FROM

COMM DISEASE - T SCHUELKE

    78100 THEDACARE AT WORK JPAP41 04/13/2018 DS RAPID 5 BUNDLED/CLINIC TB GENERAL FUND/PERSONA          0            170.00

SKIN TEST/PHYSICAL FREE FROM

COMM DISEASE - D STREBE

Totals for 78100            366.00

    78101 FOLLETT SCHOOL SOLUT JPAP41 04/13/2018 January Book Order - GENERAL FUND/LIBRARY 1011700094            347.81
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Totals for 78101            347.81

    78102 WEX BANK - GLOBAL FL JPAP41 04/17/2018 ALL OTHER FUEL GENERAL FUND/FUEL-VE          0            155.48

Totals for 78102            155.48

171800066 DEAN, ALICIA jpap31 03/15/2018 CLASSROOM LIBRARY SUPPLIES GENERAL FUND/TEXTBOO          0            128.00

Totals for 171800066            128.00

171800067 ORT, JESSIE jpap31 03/15/2018 MILEAGE REIMBURSEMENT TO SPECIAL EDUCATION FU          0            114.45

TRANSITION CONFERENCE ON

2/4/18 - 2/6/18

Totals for 171800067            114.45

171800068 ANDERSON, MEGAN JPAP32 03/29/2018 STORAGE CONTAINERS SPECIAL EDUCATION FU          0             79.95

Totals for 171800068             79.95

171800069 BUTTLES, CYNTHIA JPAP32 03/29/2018 OPERATIONS & MAINTENANCE GENERAL FUND/EMPLOYE          0            150.88

REFRESHER COURSE - MILEAGE &

MEAL REIMBURSEMENT

Totals for 171800069            150.88

171800070 LIEBZEIT, SKYLAR JPAP32 03/29/2018 MEET MANAGER FEE FOR HOSTING GENERAL FUND/PERSONA          0             60.00

REGIONAL BOYS BASKETBALL GAME

ON 2/22/18

Totals for 171800070             60.00

171800071 ROMBERG, ANN JPAP32 03/29/2018 STORAGE CONTAINERS SPECIAL EDUCATION FU          0             95.94

Totals for 171800071             95.94

171800072 ZABLER, NANCY JPAP41 04/13/2018 MILEAGE TO TRI COUNTY CWC GENERAL FUND/EMPLOYE          0             27.25

ACADEMIC PARTNERSHIP

Totals for 171800072             27.25

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual GENERAL FUND/FICA (S          0          8,167.87

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual SPECIAL EDUCATION FU          0          1,204.99

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual FOOD SERVICE FUND/FI          0            311.13

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual COMMUNITY SERVICE FU          0             92.92

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             71.56

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual GENERAL FUND/FICA (S          0          1,910.31

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual SPECIAL EDUCATION FU          0            281.80

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual FOOD SERVICE FUND/FI          0             72.76

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual COMMUNITY SERVICE FU          0             21.73

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             16.75

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual GENERAL FUND/FEDERAL          0            297.16

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual SPECIAL EDUCATION FU          0             42.08

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual FOOD SERVICE FUND/FE          0             35.00

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual GENERAL FUND/FEDERAL          0          9,182.17

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual SPECIAL EDUCATION FU          0            821.95

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual FOOD SERVICE FUND/FE          0            150.09

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual COMMUNITY SERVICE FU          0             31.00

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             38.43

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual GENERAL FUND/FICA (S          0          1,910.31

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual SPECIAL EDUCATION FU          0            281.80

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual FOOD SERVICE FUND/FI          0             72.76

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual COMMUNITY SERVICE FU          0             21.73

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             16.75

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual GENERAL FUND/FICA (S          0          8,167.87

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual SPECIAL EDUCATION FU          0          1,204.99

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual FOOD SERVICE FUND/FI          0            311.13

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual COMMUNITY SERVICE FU          0             92.92

201700235 INTERNAL REVENUE SER P9 03/15/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             71.56

Totals for 201700235         34,901.52

201700236 MASSMUTUAL FINANCIAL P9 03/15/2018 Payroll accrual GENERAL FUND/HARTFOR          0          1,409.60

201700236 MASSMUTUAL FINANCIAL P9 03/15/2018 Payroll accrual GENERAL FUND/HARTFOR          0            200.00
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Totals for 201700236          1,609.60

201700237 WEA TAX SHELTERED AN P9 03/15/2018 Payroll accrual GENERAL FUND/WEA TRU          0             43.94

201700237 WEA TAX SHELTERED AN P9 03/15/2018 Payroll accrual GENERAL FUND/WEA TRU          0            100.00

201700237 WEA TAX SHELTERED AN P9 03/15/2018 Payroll accrual SPECIAL EDUCATION FU          0            600.00

201700237 WEA TAX SHELTERED AN P9 03/15/2018 Payroll accrual GENERAL FUND/WEA TRU          0            100.00

Totals for 201700237            843.94

201700238 WISCONSIN DEPT OF RE P9 03/15/2018 Payroll accrual GENERAL FUND/GARNISH          0            207.00

201700238 WISCONSIN DEPT OF RE P9 03/15/2018 Payroll accrual SPECIAL EDUCATION FU          0             23.00

201700238 WISCONSIN DEPT OF RE P9 03/15/2018 Payroll accrual GENERAL FUND/STATE I          0             71.82

201700238 WISCONSIN DEPT OF RE P9 03/15/2018 Payroll accrual SPECIAL EDUCATION FU          0              8.18

201700238 WISCONSIN DEPT OF RE P9 03/15/2018 Payroll accrual GENERAL FUND/STATE I          0          5,839.97

201700238 WISCONSIN DEPT OF RE P9 03/15/2018 Payroll accrual SPECIAL EDUCATION FU          0            589.19

201700238 WISCONSIN DEPT OF RE P9 03/15/2018 Payroll accrual FOOD SERVICE FUND/ST          0            114.04

201700238 WISCONSIN DEPT OF RE P9 03/15/2018 Payroll accrual COMMUNITY SERVICE FU          0             27.12

201700238 WISCONSIN DEPT OF RE P9 03/15/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0              8.92

Totals for 201700238          6,889.24

201700240 WEA MEMBER BENEFIT T P9 03/15/2018 Payroll accrual GENERAL FUND/WEA TRU          0             50.24

201700240 WEA MEMBER BENEFIT T P9 03/15/2018 Payroll accrual GENERAL FUND/WEA TRU          0             52.18

201700240 WEA MEMBER BENEFIT T P9 03/15/2018 Payroll accrual GENERAL FUND/WEA TRU          0             40.00

Totals for 201700240            142.42

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual GENERAL FUND/FICA (S          0          8,201.02

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual SPECIAL EDUCATION FU          0          1,205.92

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual FOOD SERVICE FUND/FI          0            295.60

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             71.56

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual GENERAL FUND/FICA (S          0          1,917.99

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual SPECIAL EDUCATION FU          0            282.05

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual FOOD SERVICE FUND/FI          0             69.14

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             16.75

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual GENERAL FUND/FEDERAL          0            310.17

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual SPECIAL EDUCATION FU          0             39.07

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual FOOD SERVICE FUND/FE          0             35.00

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual GENERAL FUND/FEDERAL          0          9,131.70

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual SPECIAL EDUCATION FU          0            832.11

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual FOOD SERVICE FUND/FE          0            125.23

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             38.43

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual GENERAL FUND/FICA (S          0          1,917.99

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual SPECIAL EDUCATION FU          0            282.05

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual FOOD SERVICE FUND/FI          0             69.14

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             16.75

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual GENERAL FUND/FICA (S          0          8,201.02

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual SPECIAL EDUCATION FU          0          1,205.92

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual FOOD SERVICE FUND/FI          0            295.60

201700245 INTERNAL REVENUE SER P9 03/30/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             71.56

Totals for 201700245         34,631.77

201700246 MASSMUTUAL FINANCIAL P9 03/30/2018 Payroll accrual GENERAL FUND/HARTFOR          0          1,409.60

201700246 MASSMUTUAL FINANCIAL P9 03/30/2018 Payroll accrual GENERAL FUND/HARTFOR          0            200.00

Totals for 201700246          1,609.60

201700247 WEA TAX SHELTERED AN P9 03/30/2018 Payroll accrual GENERAL FUND/WEA TRU          0             43.94

201700247 WEA TAX SHELTERED AN P9 03/30/2018 Payroll accrual GENERAL FUND/WEA TRU          0            100.00

201700247 WEA TAX SHELTERED AN P9 03/30/2018 Payroll accrual SPECIAL EDUCATION FU          0            600.00

201700247 WEA TAX SHELTERED AN P9 03/30/2018 Payroll accrual GENERAL FUND/WEA TRU          0            100.00

Totals for 201700247            843.94

201700248 WISCONSIN DEPT OF RE P9 03/30/2018 Payroll accrual GENERAL FUND/GARNISH          0            207.00

201700248 WISCONSIN DEPT OF RE P9 03/30/2018 Payroll accrual SPECIAL EDUCATION FU          0             23.00

201700248 WISCONSIN DEPT OF RE P9 03/30/2018 Payroll accrual GENERAL FUND/STATE I          0             75.00

201700248 WISCONSIN DEPT OF RE P9 03/30/2018 Payroll accrual SPECIAL EDUCATION FU          0              5.00
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201700248 WISCONSIN DEPT OF RE P9 03/30/2018 Payroll accrual GENERAL FUND/STATE I          0          5,807.21

201700248 WISCONSIN DEPT OF RE P9 03/30/2018 Payroll accrual SPECIAL EDUCATION FU          0            593.02

201700248 WISCONSIN DEPT OF RE P9 03/30/2018 Payroll accrual FOOD SERVICE FUND/ST          0             95.97

201700248 WISCONSIN DEPT OF RE P9 03/30/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0              8.92

Totals for 201700248          6,815.12

201700250 WEA MEMBER BENEFIT T P9 03/30/2018 Payroll accrual GENERAL FUND/WEA TRU          0             50.24

201700250 WEA MEMBER BENEFIT T P9 03/30/2018 Payroll accrual GENERAL FUND/WEA TRU          0             52.18

201700250 WEA MEMBER BENEFIT T P9 03/30/2018 Payroll accrual GENERAL FUND/WEA TRU          0             40.00

Totals for 201700250            142.42

201700251 DELTA DENTAL OF WISC JPWI32 03/07/2018 DENTAL CLAIMS GENERAL FUND/SELF FU          0          1,181.37

Totals for 201700251          1,181.37

201700252 DELTA DENTAL OF WISC JPWI32 03/14/2018 DENTAL CLAIMS GENERAL FUND/SELF FU          0          2,335.20

Totals for 201700252          2,335.20

201700253 DELTA DENTAL OF WISC JPWI32 03/21/2018 DENTAL CLAIMS GENERAL FUND/SELF FU          0          1,756.60

Totals for 201700253          1,756.60

201700254 DELTA DENTAL OF WISC JPWI32 03/28/2018 DENTAL ADMINISTRATION & GENERAL FUND/SELF FU          0            716.95

CLAIMS

Totals for 201700254            716.95

201700255 EMPLOYEE BENEFITS CO JPWI32 03/08/2018 HEALTH CARE FSA & HRA GENERAL FUND/FLEX PL          0            482.23

DEDUCTIBLE

201700255 EMPLOYEE BENEFITS CO JPWI32 03/08/2018 HEALTH CARE FSA & HRA GENERAL FUND/HRA/WEA          0          3,621.75

DEDUCTIBLE

Totals for 201700255          4,103.98

201700256 EMPLOYEE BENEFITS CO JPWI32 03/15/2018 DEPENDENT CARE/HEALTH CARE GENERAL FUND/FLEX PL          0          1,031.00

FSA & HRA DEDUCTIBLE

201700256 EMPLOYEE BENEFITS CO JPWI32 03/15/2018 DEPENDENT CARE/HEALTH CARE GENERAL FUND/HRA/WEA          0          2,672.65

FSA & HRA DEDUCTIBLE

Totals for 201700256          3,703.65

201700257 EMPLOYEE BENEFITS CO JPWI32 03/28/2018 DEPENDENT CARE/HEALTH CARE GENERAL FUND/FLEX PL          0            464.04

FSA & HRA DEDUCTIBLE

201700257 EMPLOYEE BENEFITS CO JPWI32 03/28/2018 DEPENDENT CARE/HEALTH CARE GENERAL FUND/HRA/WEA          0          3,413.66

FSA & HRA DEDUCTIBLE

Totals for 201700257          3,877.70

201700258 EMPLOYEE BENEFITS CO JPWI32 03/29/2018 DEPENDENT CARE/HEALTH CARE GENERAL FUND/FLEX PL          0            116.80

FSA & HRA DEDUCTIBLE

201700258 EMPLOYEE BENEFITS CO JPWI32 03/29/2018 DEPENDENT CARE/HEALTH CARE GENERAL FUND/HRA/WEA          0          3,232.54

FSA & HRA DEDUCTIBLE

Totals for 201700258          3,349.34

201700259 EMPLOYEE BENEFITS CO JPWI32 03/30/2018 BESTFLEX PLAN & HRA GENERAL FUND/FLEX PL          0             85.50

ADMINISTRATION FEES

201700259 EMPLOYEE BENEFITS CO JPWI32 03/30/2018 BESTFLEX PLAN & HRA GENERAL FUND/HRA/WEA          0            247.05

ADMINISTRATION FEES

Totals for 201700259            332.55

201700260 DELTA DENTAL OF WISC JPWI40 04/04/2018 DENTAL CLAIMS GENERAL FUND/SELF FU          0          1,644.37

Totals for 201700260          1,644.37

201700261 EMPLOYEE BENEFITS CO JPWI40 04/05/2018 HRA DEDUCTIBLE GENERAL FUND/HRA/WEA          0          3,065.22

Totals for 201700261          3,065.22

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual GENERAL FUND/FICA (S          0          8,485.76

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual SPECIAL EDUCATION FU          0          1,252.83

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual FOOD SERVICE FUND/FI          0            288.18

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             71.56

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual GENERAL FUND/FICA (S          0          1,984.61

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual SPECIAL EDUCATION FU          0            293.00

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual FOOD SERVICE FUND/FI          0             67.41

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             16.75

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual GENERAL FUND/FEDERAL          0            305.34
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201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual SPECIAL EDUCATION FU          0             43.90

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual FOOD SERVICE FUND/FE          0             35.00

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual GENERAL FUND/FEDERAL          0             44.00

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual GENERAL FUND/FEDERAL          0          9,474.59

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual SPECIAL EDUCATION FU          0            842.61

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual FOOD SERVICE FUND/FE          0            125.23

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             38.43

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual GENERAL FUND/FICA (S          0          1,984.61

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual SPECIAL EDUCATION FU          0            293.00

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual FOOD SERVICE FUND/FI          0             67.41

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             16.75

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual GENERAL FUND/FICA (S          0          8,485.76

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual SPECIAL EDUCATION FU          0          1,252.83

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual FOOD SERVICE FUND/FI          0            288.18

201700262 INTERNAL REVENUE SER P9 04/13/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0             71.56

Totals for 201700262         35,829.30

201700263 MASSMUTUAL FINANCIAL P9 04/13/2018 Payroll accrual GENERAL FUND/HARTFOR          0          1,409.60

201700263 MASSMUTUAL FINANCIAL P9 04/13/2018 Payroll accrual GENERAL FUND/HARTFOR          0            200.00

Totals for 201700263          1,609.60

201700264 WEA TAX SHELTERED AN P9 04/13/2018 Payroll accrual GENERAL FUND/WEA TRU          0             43.94

201700264 WEA TAX SHELTERED AN P9 04/13/2018 Payroll accrual GENERAL FUND/WEA TRU          0            100.00

201700264 WEA TAX SHELTERED AN P9 04/13/2018 Payroll accrual SPECIAL EDUCATION FU          0            600.00

201700264 WEA TAX SHELTERED AN P9 04/13/2018 Payroll accrual GENERAL FUND/WEA TRU          0            100.00

Totals for 201700264            843.94

201700265 WISCONSIN DEPT OF RE P9 04/13/2018 Payroll accrual GENERAL FUND/GARNISH          0            207.00

201700265 WISCONSIN DEPT OF RE P9 04/13/2018 Payroll accrual SPECIAL EDUCATION FU          0             23.00

201700265 WISCONSIN DEPT OF RE P9 04/13/2018 Payroll accrual GENERAL FUND/STATE I          0             70.00

201700265 WISCONSIN DEPT OF RE P9 04/13/2018 Payroll accrual SPECIAL EDUCATION FU          0             10.00

201700265 WISCONSIN DEPT OF RE P9 04/13/2018 Payroll accrual GENERAL FUND/STATE I          0             22.88

201700265 WISCONSIN DEPT OF RE P9 04/13/2018 Payroll accrual GENERAL FUND/STATE I          0          5,977.33

201700265 WISCONSIN DEPT OF RE P9 04/13/2018 Payroll accrual SPECIAL EDUCATION FU          0            600.94

201700265 WISCONSIN DEPT OF RE P9 04/13/2018 Payroll accrual FOOD SERVICE FUND/ST          0             95.97

201700265 WISCONSIN DEPT OF RE P9 04/13/2018 Payroll accrual EMPLOYEE BENIFIT TRU          0              8.92

Totals for 201700265          7,016.04

201700267 WEA MEMBER BENEFIT T P9 04/13/2018 Payroll accrual GENERAL FUND/WEA TRU          0             88.18

201700267 WEA MEMBER BENEFIT T P9 04/13/2018 Payroll accrual GENERAL FUND/WEA TRU          0             52.18

201700267 WEA MEMBER BENEFIT T P9 04/13/2018 Payroll accrual GENERAL FUND/WEA TRU          0             40.00

Totals for 201700267            180.36

201700268 EMPLOYEE BENEFITS CO jpwi41 04/12/2018 HRA DEDUCTIBLE GENERAL FUND/HRA/WEA          0            383.61

Totals for 201700268            383.61

201700269 DELTA DENTAL OF WISC JPWI41 04/11/2018 DENTAL CLAIMS GENERAL FUND/SELF FU          0            670.60

Totals for 201700269            670.60

  

Totals for checks        373,171.25



CREDIT CARD STATEMENT - March WUFARCode 

Date Vendor Amount Fund , E i Location : Object r Function Project Description 

ban Woitg' ram > -- . - ·1 -ii 1, _:;._.-., .. ·· 

2/19/2018 HOME DEPOT $99 .98 10 1 E . 400 : 440 , 136000 , 
1--------+---------1----------1------------- ------- - ----------- ------------------------- ·-·· 
1----2_!2_21_2_01_8-+-M_IL_L_S_F_L_EE_T_FA_R_M ______ $_2_0._47---1- _______ 10 i E . --------~9g;_ ___ 411 . 253000 · 

2/26/2018MONSTERMAKERS $81.61 10'E 400 411 121000 ,__ _____________ __, ___ ___, -··· ·····--···--··-·-- ---·-- --·····--------·-···--··-·--· 

__ .,/ -_._--_-: . .- . 

. . ----- i-,·----
000 RITA GIPP - PRINTING SURFACES 

000 MIKE THOMACK, CONSUMABLES 

000 NANCY ZABLER, ART SUPPLIES 

1---2/_2_7!_20_1_8_M_IL_W_A_U_K_E_E_B_U_R_G_E_R ___ $_1_10_._62-1 ___________ ?_!_'-~---------~99_• ____ 415, 1~~~~Q_: ___ ~!_1 DARREN CARSON- LUNCH, SPEC ED 
3/1/2018 GED EXAM $36.00 10' E - 400 389 • 179000 000 MARY ECK - GED TESTING 

t--------+-----------lf--------1----------------------- ----- ..... ·----··- -····· 

3/2/2018 TEACHERSPAYTEACHEI $15.00 27'E 400 439; 158000' 341 DANABONIKOWSKE-SPECED 
---·----------------------------'--------------1--------------------------l 

3/12/2018 WISCONSIN FOOTBALL $544.96 10/E 400. 420 162300! 000 SKYLARLIEBZEIT-FOOTBALLCOACHESCLINIC 
t--------+-----------lf--------1------------------·------------------------------------------------ -----'---- .. 
,__ __ 3/_1_4/_2_01_8-+--R_EM_IN_G_T_O_N_'S_O_U_A_L_ITY __ F __ $_55_._68---t----- _______ 1_0_i_~ ' ____ ---~9~ i ____ ~-~ 5} __ ?~21_00 ! _ 000 SPEC ED 

3/17/2018 HP DIRECT $72.80 10 i E, 400 411' 136000 ! 000 RITA GIPP - PRINTING SUPPLIES 
1--------+-----------1,--------1 

1--------+-----------1,--------1----------------------- --------' --------- -- _____ ; ___ ---
TOTAL $1,037.12 

1--------+-----------lf--------1------------------

! - I -_- _>:.<- ,'.,!:--_ -____ _ I -- >-.---< .<-: ,_<·_: 
02/22/18 Amazon $225.61 10 ' E 400 ' 411 · 136000 

99: : , -
Dist Ofc - Returned Item - will be credited next month 02/21/18 Amazon $5.99 

__ 0 Tech Ed PO 4001700224 Materials and Supplies 

------ ---------------- _, _____ --------------------------------------------------------------1-------------------------1 
214000' 02/22/18 Amazon $83.86 10'E 800: 

02/23/18 Amazon $222.47 21:E 101 
···-·--·- -··-

02/27 /18 Amazon $231. 00 D Brauer ordered these ( 

411 

440: 110000 

_________ 0 Nurse PO 8001700060 Bandages, splints, finger braces 

Garden PO 1011700096 mini greenhouse, trays, seed starter, 
0 plant tags, heat mat, light timer, power strip / protector, plastic dom1 

Title II - Book Study: Lost At School; Why our Kids with Behavioral 
Challenges are Falling Through the Cracks and How We Can 

,__ _____________ __, ____ _,_________________ ------------·--·----·-·-··-- . Help Them 

02/27/18 Amazon $124.99 10iE: 400 440' 2562541 ,__ _____________ __, ____ _, _____________ ; ____________________________ _ 

3/2/18 Wis. Dept Financial lnstit. $20.00 _ !gJ~_; ___ --~00' -~1_1 ______ 2~1_0.~g:_ 

0 Ramp for Bldgs & Grounds, use at PAES Lab also 

0 Notary Renewal Fee for J. Frazier 

1--__ 0_3/_0_9_!1_8+W_a_lm_a_rt ______ -1--__ $_1_8_. 7_2-1 _______ !_~ 1 ~~ _____ .:5oq_ ____ ~_1_:1 __ ' ____ ?3_? 1.99~ ________ 0 Batteries for devices: mouse, digital tape player 

03/12/18 41mprint $321.57 Paving the Way Pens with Paving the Way Logo & Sticky Note pads 1--------+-----------1,----------1- -- ------- --- -- - -

------------------------·--------------1-------------------------1 
TOTAL $1,254.21 

: ; 

10i E' 101 Mar. 20 CarrotTop $126.58 
1--------+---------1----------1-------------------:-----'--------------

1--------+---------1------1------------ --------- -----------
TOTAL $126.58 

1--------+---------1----------1-----------------------

: 

------------------ --------1-------------------------1 

I 
440 · 241000: 

purchased 2 new flags for outside as there was a 40% off sale 
going on 

_-_> 

----------------- ---------i-------------------------1 
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School District of 
Manawa 

Memo 
To: Manawa Board of Education 

From: Mary Eck and Kevin Keller, Summer School Coordinators 

cc: Dan Wolfgram and Dr. Melanie Oppor 

Date: April 19, 2018 

Re: Summer School Driver’s Education Teacher 

  

It is the recommendation of Mr. Keller and Ms. Eck that Mr. Matt Bredesen be hired as a 

Driver’s Education teacher for the Summer School program at Little Wolf High School.  He 

comes to us with experience as a Driver’s Education, Special Education, and Alternative 

Education teacher.  Matt holds certifications in Driver’s Education, Health, Physical Education, 

Alternative Education and Special Education.  He has taught in schools in New London, Green 

Bay, Montello, Portage, and most recently Stevens Point.  His assignment for the Summer 

School program will be two classes of Driver’s Education of approximately thirty students total, 

from June 11th through the 29th.   Mr. Bredesen has passed all the necessary background 

checks and is ready and willing to start work for us June 11th.   

 



 

Students choosing to excel; realizing their strengths. 

To:       Dr. Melanie Oppor 

From:  Michelle Pukita 

Date:    April 19, 2018 

Re:       Recommendation to hire Instructional Paraprofessional  
________________________________________________________________________________ 

 
I am writing this memo to formally recommend Kathryn Sitter for the instructional paraprofessional 
position beginning the 2018-2019 school year as Board approved in the 2018-19 staff and program 
changes.   

Ms. Sitter has subbed for the School District of Manawa during the 2017-2018 school year.  Ms. Sitter 
also is a substitute bus driver for Kobussen Buses during the 2017-2018 school year. Ms. Sitter was an 
in-home child care provider for three and a half years.  Mrs. Sitter also works as the 4K-K Sunday 
School teacher and Sunday School Superintendent for Saint Paul Lutheran Church.  

Ms. Sitter has learned many valuable skills from her various positions. Ms. Sitter has worked with a 
variety of age groups. Ms. Sitter has experience with working with children of varied learning 
capabilities. Ms. Sitter has also organized materials for many classrooms for the Sunday School 
program.  

Ms. Sitter previous supervisors and colleagues have stated she is dependable, creative, generous, and 
good at communicating.  They also stated Ms. Sitter works as a team player.   

Ms. Sitter holds a bachelor’s degree from the University of Wisconsin-Stevens Point, majoring in 
communications. Ms. Sitter meets the Department of Public Instruction highly qualified status as 
required for paraprofessionals because of both her postsecondary education and her previous work with 
children. 

There were two candidates that applied and were interviewed for this position.  Ms. Sitter will be a 
great asset to the MES team.  
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March, 2018 
 
Subject: Transportation update, March, 2018 
 
To: Manawa School District 
 

The Manawa School District completed 17 Trips during the month of March.  
These involved school field trips and sporting events.  

 
March was a quiet month in regards to transportation.  This month had snow 

day(s) & spring break.   
 
During March, 2018 – buses left the yard a total of 360 times.  This number 

includes all AM and PM routes for the following routes, (Regular education, Amish, 
Special needs, and 4-k midday). This number also includes the 17 trips. 

 
Drivers had no incidents to report and by all accounts it was a fairly uneventful 

transportation month…. which isn’t a bad thing.    
 
 April and May, as always will be busy months with sporting events and field trips 
before the end of the school year.   
 
 On April 24th drivers will be attending an in house training session conducted by 
Safety Director, Jeff Muskevitsch.  This session will focus on Tornado awareness in  
relation to bus driver duties. 

 
 
Respectfully Submitted, 

 
Casey Fields 
Regional Manager 
Kobussen Buses LTD 
 
 
 

 W914 County Road CE • Kaukauna, WI  54130 
Phone:  920-766-0606 / 920-538-1719 

casey.fields@kobussen.com 



 



Monthly Enrollment Count to the Board 2017-2018

Grade 15-May-17 17-Jul-17 18-Sep-17 16-Oct-17 20-Nov-17 18-Dec-17 15-Jan-18 22-Feb-18 19-Mar-18 23-Apr-18 21-May-18
EC / Speech .5 4 4 4 2 2 2 2 4 4 4
         4K   .6 41 32 34 34 34 33 33 33 33 32
       Kdg 34 43 45 45 46 45 45 44 44 44

1 33 34 34 33 33 32 32 31 30 31
2 60 33 32 32 31 30 31 30 31 31
3 49 60 55 55 56 56 56 53 54 54
4 41 49 42 42 42 42 42 42 42 41
5 52 41 38 38 38 38 38 36 36 36
6 55 52 52 50 51 50 52 52 51 51
7 48 55 53 53 53 53 53 54 54 54
8 60 49 48 48 48 48 48 48 48 48
9 56 67 64 64 67 67 66 67 67 67

10 / Charter 61 57 53 54 55 55 50 53 53 53
11 59 62 59 58 58 59 58 56 56 57
12 50 60 63 63 64 63 63 62 62 62

Subtotal Students 703 698 676 671 678 673 669 665 665 665
Less OE IN -24 -29 -32 -27 -27 -27 -27 -27 -27 -27
Plus OE OUT 89 96 102 92 89 89 89 88 88 85
Total 
Enrollment 768 765 746 736 740 735 731 726 726 723
3rd Friday
Sept 2016 745



RUN FREE & REDUCED TO COMPARE #'S BY SCHOOL



WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION 

Wherts 

the state of Wisconsin recognizes personal financial literacy as an essential 
element of a complete and balanced education for all students; and 

students today face financial choices that have expanded well beyond what their 
parents or grandparents dealt with as teens and young adults; and 

the economic stability of our communities and resulting growth of our state's 
economy will be influenced by the personal financial literacy skills our students 
gain during their school years; and 

high-quality personal financial literacy education involves a wide range of 
partners, including educators, business and civic leaders and organizations, and 
local, regional, and statewide organizations; and 

personal finance requires an interdisciplinary approach over a student's 
educational career and beyond to best prepare tomorrow's citizens for difficult 
financial decisions ahead; and 

during this week we encourage everyone in Wisconsin to promote the role that 
personal financial literacy education has in producing engaged, successful 
college- and career-ready students; 

----C,.,,L / /l /". / April 21 - 28, 2018, be declared ' { ft.,J v, ~ /;-e, it re:s{}{J}e4,J t/iat Money Smart Week in Wisconsin. 

MONEY SMART WEEK WISCONSIN 

WISCONSIN 6.... 
PuBLic~ 
INSTRUCTION State Superintendent of Public Instruction 



 

Students choosing to excel; realizing their strengths. 

 

To: Dr. Melanie Oppor 

From: Michelle Pukita 

Date: April 16, 2018  

Re: Staff and Program Highlights for April 

  
 

• Forward Testing: 
Grades 4, 5 and six have completed the English Language Arts and Math portions of the 
Forward tests.  Even though the weather put a few glitches into the testing schedule, the 
students are doing a great job of focusing and taking their time with the various tests. The 
Building Consultant Team and classroom teachers decided which students would benefit 
from DPI approved test accommodations that include text to speech and/or small group 
accommodations. These accommodations allow students to focus, take their time, and 
feel more confident in their abilities. Fourth grade will finish their testing the week of 
April 16th, and 3rd grade will complete their testing the week of April 23rd. The week of 
April 30th can be used for make-up tests if needed.  
 

• Jennifer Serravallo conference April 18th and 19th 
Jennifer Serravallo is the author of The Reading Strategies Book and The Writing 
Strategies Book. MES and Little Wolf Junior School use these strategy books to work 
with students on their reading and writing skills. Jackie Gast, Sarah Highlander, Cortney 
Stilen, Dawn Millard, and Becky Stormoen attended this conference and will be working 
with the rest of the staff on how to better teach the strategies to students. The following 
goals were attained during the conference: 
 Understand how to use formative assessment information to find appropriate 

goals for each reader and each writer 
 Craft explicit, clear strategies 
 Coach and prompt readers and writers, and provide feedback as students practice 

strategies. 
 Understand the structures and purposes of a variety of teaching methods used for 

differentiated instruction (conferences, small groups). 
 

 
  

 



 
• Earth/ Compassion (Kindness) Day April 20 

Compassion is one of MES’s character traits. The staff will be implementing this 
character trait with Earth Day. The Lorax by Dr. Suess is the book teachers have shared 
with their students.  The team building activities were planned around the theme of the 
book.  Stations were set up by each grade level that classes and their teachers rotated 
through. Classes were paired up (older with younger) to emphasize the character trait 
compassion. Pictures of the event will be in next month’s highlights. 
 

• Information about the Upcoming Art and Author night at MES on May 3rd  
For the last Title Parent event, MES is holding the art show along with the book fair and 
author night. The book fair begins immediately after school. The art show and author 
events start at 6:30. The author portion showcases MES students as the authors, 
demonstrating the different steps involved in the writing workshop process. The art show 
presents the artwork of MES students and staff.  Come out and join us for this event.  

  

 



Little Wolf Jr./Sr. High 
School 

Memo 
To: Dr. Melanie Oppor 

From: Dan Wolfgram 

Date: 4/16/2018 

Re: Staff and Program Highlights - April 

Mr. Manawa: As part of a junior class fundraiser, the 2nd Annual Mr. Manawa competition took 
place on Sunday, March 25th. Six of Manawa’s finest competed in fashion, talent, and a personal 
interview. Lane Kreklow emerged as the victor for 2018.  



2 

Middle School Parent Meetings: Principals Wolfgram and Pukita, along with representation from 
the Guidance Department and 6th- 8th-grade teachers have been conducting listening sessions with 
parents of 3rd- 5th grade. The purpose of the meetings is to explain the vision for an aligned 6th - 8th-
grade building as well as to inform and collaborate with parents regarding their questions and 
concerns. The latest meeting had to be rescheduled due to this past weekend’s storm. The 
meeting was moved to Thursday, April 19th at 3:30 p.m. The committee will continue to explore 
additional meeting times to accommodate parent schedules. 

Tuesday, April 24th Cesa 6 Drug Presentation with Ted Neitzke: Ted Neitzke of CESA 6 will be 
returning to present a follow-up session on Thursday, April 5. This session is intended for parents 
and students. The focus will be on equipping parents with strategies to deal with child peer 
pressure, parent/child trust, and overall student safety. The session will be held in the high school 
commons from 6:00 – 7:30 p.m. Food will be provided 

3rd Quarter PBIS Rewards: On Friday, April 13th, the 7th and 8th grade attended a movie in New 
London, while the high school staff cooked breakfast for the students and hosted a period of 
games in the gym. Students were well behaved, and the reward was enjoyed by a large number of 
students. 

Math Gifted and Talented: Principal Wolfgram has been working with 3 students and their 
families who have been identified as gifted and talented in mathematics. The students will be given 
the opportunity to test-out of their existing Geometry class, and compact their next math class, 
Advanced Algebra. Ms. Eck will be facilitating their studies using PLATO from now through 
summer school. 
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Kiss a Pig Fundraiser: The FOR Club sponsored a fundraiser this past month with the intent 
of raising funds to bring back a speaker from Rachel's Challenge.  They believe that school 
culture and its social relationship with its students and educational community are foundational 
to academic achievement. The program gives the students and educators what they need to 
collaborate, grow, learn, and support one another. Jars were placed in the front office with staff 
and students “stuffing” the jars to nominate the winner. Mr. Rohan and Mr. Koehler tied for the 
honor.  

Annual FFA Banquet: Congratulations to Mrs. Cordes and all the FFA members on a successful 
banquet!  Award winners included Outstanding Senior - Ethan Michalowski, DeKalb Award Winner 
- Matayah Pethke, Outstanding Junior - Kellynn Kaczorowski, Star Chapter Member - Callie Oltz, 
Star Greenhands - Alexis & Star Frasier.

Manawa FFA Alumni Scholarship Winners included Matayah Pethke, Ethan Michalowski, Bryce 
Millard, Sami Struzynski, Megan Pethke, Macy Krenke, Zach Teuscher, Lexi Pirk, Skye Ferg, 
Morgyn Zielke, and Ryan Schuelke. Seeger Memorial Scholarship Winner - Bryce Millard 
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Historic Snow: With the rescheduling of Prom 2018 and the cancellation of school on Monday, 
April 16th, Principal Wolfgram took a few moments to document a few of the memorable levels of 
snowfall from the inside of the building. The 7-8 ft. drift seen in the pictures below runs along the 
back side of the building and completely obstructed exit from the band room door as well as the 
student exit by the choir room. 
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Congratulations to Art Team: On Friday April 13th, the SDM Art Team travelled to Madison to 
compete. 60 schools were in attendance and Manawa competed against 13 other schools in the 
Quiz bowl competition. The Wolves brought home the 3rd place trophy. 

Individually, Brittany Besaw, Thompson Moser and Maquelle Moede each won 2 firsts; 
Jemimah Swanson, Devin Loughrin and Kathleen Phelan each won 1 first.  

In summary, the whole team brought back, 9 gold medals, 5 silver, 2 bronze, and 1 honorable 
mention. 



 
 
 
 
                                                         

 
 
March, 2018 
 
Subject: Transportation update, March, 2018 
 
To: Manawa School District 
 

The Manawa School District completed 17 Trips during the month of March.  
These involved school field trips and sporting events.  

 
March was a quiet month in regards to transportation.  This month had snow 

day(s) & spring break.   
 
During March, 2018 – buses left the yard a total of 360 times.  This number 

includes all AM and PM routes for the following routes, (Regular education, Amish, 
Special needs, and 4-k midday). This number also includes the 17 trips. 

 
Drivers had no incidents to report and by all accounts it was a fairly uneventful 

transportation month…. which isn’t a bad thing.    
 
 April and May, as always will be busy months with sporting events and field trips 
before the end of the school year.   
 
 On April 24th drivers will be attending an in house training session conducted by 
Safety Director, Jeff Muskevitsch.  This session will focus on Tornado awareness in  
relation to bus driver duties. 

 
 
Respectfully Submitted, 

 
Casey Fields 
Regional Manager 
Kobussen Buses LTD 
 
 
 

 W914 County Road CE • Kaukauna, WI  54130 
Phone:  920-766-0606 / 920-538-1719 

casey.fields@kobussen.com 



 



Staff Wellness Committee Meeting 
4/9/2018--ES Library 3:30 PM 

 
In attendance:  Kathy Field, Carmen O’Brien, Amy Anaya, Olivia Koehn 
Minutes:  Olivia Koehn 
Staff Wellness Co-chairs: Carmen O’Brien and Cathy McCoy 
 

● April Meeting: Committee policy update from Carmen O’Brien and Olivia Koehn 
○ Share changes with the group--Dietary and fitness focus per state mandates that 

have not been approved yet 
○ Focus of committee-- to ensure these goals are being met for students 
○ How to move forward with the committee but meet the new policy requirements--

We have mostly focused on staff wellness and student focus 
○ Possibly dividing committee into 2 parts: Staff and students (Olivia, Food 

Service and Health/Phy Ed) and Staff Committee.  
○ Policy and Personnel would propose division of the committees 

 
This Meeting: Board has approved the addition of the staff committee 

○ This committee will continue to exist 
○ Plans for committee to move forward-Carmen and Cathy 

■ How often meetings will occur-continue with meeting schedule for this 
year. 

■ Plans for activities: weigh in Wednesdays, massages, and walking club 
continue, not only health wellness but also financial wellness.  In May 
financial person coming from WEA to discuss retirement 
accounts/planning with teaching staff. 

○ Olivia-Go through and share all wellness materials with Carmen and Cathy 
 

● Extend membership invitations for new committee to Brenda Suehs, Kevin Murphy, Jill 
Krause, and Corrie Ziemer (some already are members)-Olivia will do, this committee 
will be separate. 

 
● Massage update from Kathy Field--Massages now occur every other Tuesday. 

○ Carmen set up appointment spreadsheet monthly and send out to staff 
○ Kathy will let massage therapists know their hours and remind people with 

appointments for the next day.  
○ Kathy will reserve rooms for massages 
○ Amy is asking another massage therapist  
○ Janine has stopped taking data but we had favorable responses from all 

● Walking Club Update-Cathy McCoy 



○ Surveyed interest 
○ In progress 

 
● Carmen will get a list of Wellness Grant finances left from the ThedaCare grant  
● Committee will consider Biometric screening in June to offer in September or August. 
● Staff survey--Amy Anaya sent out a survey to staff on wellness needs.  Many ideas from 

last year came from fall survey and we have a lot of new staff this year.  Incorporated a 
question about Vitality.  We did double participation in Vitality last year (6-13%)  

○ Vitality challenge in June-do we want to do this, or do we want to schedule a 
session for vitality rep to come and invite staff to attend during our meeting? 

 
● Janine reached out to Jeff/Nate staff hours/machines available/lunchtimes for the weight 

room for staff.   
○ Staff can use it anytime, but not alone but--need a partner.  There is a 

Facebook page with info-- announce this to individuals by email.   Olivia:  we 
are thinking Jeff should do that.  Create email to staff regarding weight room 
use.--from Jeff 

 
● Meditation idea from Mrs. Zabler- We will reach out two teachers with YouTube videos 

to show to do a pilot study of how meditation works in the classroom.  Carmen- before 
testing is a good idea.  Deep breathing, visualization, calming. 

○ Which teachers should we ask to try it?  Calming techniques and flexibility 
○ Gather videos and send to staff 
○ Data gathering method? 

 
● Tammi Jo Berg-offers yoga.   If anyone would like to do this we could survey to see if 

there is staff interest.  
○ Self-pay for the class, offer it after school? 

 
● New Items? 

 
Next meeting: May 15th at 3:30 at HS. Carmen will reserve.   Carmen will send out agenda 
 
 



Minutes of the March 21, 2018 Policy & Human Resources Committee Meeting 

Called to Order at 5:04 pm by Chair Pethke in the MES Board Room 

In attendance: Pethke, Forbes, J. Johnson, Dr. Oppor, Scheller, Nurse Koehn, Mr. LaValle 

1. Vol. 27 No. 1 Updates.: Motion by J. Johnson/Forbes to recommend Vol. 27 
No. 1 Updates  for 1st Reading to full Board excluding policy 5330.  Motion 
carried.

2. Bloodborne Pathogen Exposure Control Plan: Motion by J. Johnson/Forbes to 
recommend Bloodborne Pathogens Exposure Control Plan to the full Board. 
Motion carried.

3. Policy & Human Resources Committee Planning Guide: Informational. 

Next meeting date: April 11, 2018 at 4:45 pm 

Motion by J. Johnson/Forbes to adjourn at 6:33 pm.  Motion carried. 

J. Johnson, Recording Secretary



 

To: Dr. Melanie J. Oppor, BOE 
From: Danni Brauer 
Date: 4/17/18 
Re:       Special Ed/Curriculum Update 
 
Special Education 

● Mr. Carson is rolling out a service that the Paving the Way program will offer for downtown 
businesses.  They will be washing outside windows for the buildings along Bridge St.  They have 
received emails from Jamie Lane and Lisa Severson (owner of The Busy Bean).  Lisa has also 
inquired about having students work on their skills in the coffee shop. 

● Waupaca staff visited the Paving the Way Lab.  We have Ashwaubenon and Rosendale-Brandon 
scheduled to visit in April.  It has been fun to meet so many new educators. 

● HS staff meet to discuss the possibility of  moving forward with a catering business.  The concern 
is there there won’t be enough time in the day for students to be part of the business, take courses 
required for graduation, PAES Lab, and transition coursework.  Mrs. Warning, Mr. Carson and 
Ms. Wortz will meet on May 16th to schedule students.  This will help us decide whether or not 
students can fit it all in their schedules. 

● Paving the Way has received 2 donations: $500 from the Krause Foundation and $100 from Heidi 
Johnson at worklifeready.com (the vender we purchases the PAES Lab through).  The money will 
be used to outfit the kitchen with the needed equipment. 

● I am thankful that I didn’t have to be on TV for WBAY’s focus story on Paving the Way’s PAES 
Lab.  It was fun to see what goes into those short stories.  Hunter and Jolynn did a great job with 
their interviews.  It was great to see them rise to the challenge. 
http://www.wbay.com/content/news/Manawa-paving-the-way-for-special-education-students--47
9573423.html 

 
Curriculum 

● Staff who were asked to write curriculum maps last summer have finished the first drafts 
of their courses.  I will look them over and then bring them to a group to vett and 
vertically align.  The hope is that I will bring them to the Curriculum Committee in May. 

● I was lucky enough to get be a judge for Ms. Breakers Shark Tank projects.  It was really 
fun to see kids share their knowledge in a creative way. 

● PD Planning is moving along.  Our next step is to being planning district-wide PD for 
next school year.  The 2 foci that were decided on are relationships (specifically teacher/ 
student relationships) and differentiation.  According to research and evidence, these 2 
factors are a big influence on engagement and academic achievement. 
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Technology Board Report 
April 19, 2018 

 
 

Teaching & Learning Integration 
WeVideo:  The district is launching a small pilot to allow staff and students to explore the WeVideo 
video recording and editing platform.  This tool would allow students another means to create content 
using their Chromebook devices. 
 
The February technology inservice featured a session on this platform.  It was heavily attended and had 
positive feedback.  Based on feedback we are considering a one year contract with this vendor for 
students grade 5 through 12. 
 
ManawaSchools.Info:  As part of the new honor pass system we have launched a website to help staff 
and students schedule their sessions.  

Technology Support 
Help Desk Tickets: Staff submit support tickets to request help repairing classroom technology.  These 
tickets allow us to track open issues. We presently have one open help desk ticket. 

Budget & Planning 
Printing Costs: The board piloted a paperless board meeting last month.  We saved about $40.00 in 
printing cost by not printing board packets.  Next steps are to better leverage our PaperCut print 
management system to track user printing.  That will better enable us to rollout cost saving changes for 
the 2018-19 school year. 

Administrative Computing 
District Website: The new district website has been launched.  We are working with CESA to perform an 
ADA review.  There is also an issue with the search feature that needs to be resolved. 
http://www.manawaschools.org/ 

Network Operations 
Wireless Access Configuration: Minor configuration changes have been identified that may slightly 
improve performance on Chromebook devices.  These changes are not a high priority and are being 
delayed until summer.  This delay is to avoid any risk with making system-wide changes during the last 
couple months of schools.  
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AGENDA 
SCHOOL DISTRICT OF MANAWA 

CURRICULUM COMMITTEE MEETING 

Date: April 12, 2018 imc: 4:30 .m. Place: Board Room, MES, 
800 Beech Street, Manawa 

Board Committee Members: Scheller (C), Pohl, Hollman 

In Attendance: 

Timer: 

I. 

3. 

1. FOSS Kit Purchase Update (Information) 
2. PD Plan Update (Information) 
3. Curriculum Writing Update (Information) 
4. Summer Professional Development Update (Information) 
5. February 19, 2018 Professional Development Update (Information) 
6. Future Agenda Items/ Board Committee Planning Guide 
7. Next Meeting Date _________ _ 
8. Next Meeting Items: 

a. 

b. 

FOSS Kit Purchase Update '-' . . !": ~ L Action _ _ Table 

' ~~ tf~~?IT~~ 



Minutes of the April 18, 2018 Finance Committee 
 

 
Present: Pohl (c), R. Johnson, J. Johnson, Scheller, Oppor, O’Brien, members of food service and 
the public. 
 
1. Monthly Financial Reports Informational. 
 
2.   Kobussen Buses Ltd., Contract Renewal: Motion by J. Johnson/R. Johnson to recommend  
Kobussen Buses, Ltd. Contract Renewal to full Board. Motion carries. 
 
3.    Student Accident Insurance Renewal - Student Assurance Services Inc.: Motion by R. 
Johnson/J. Johnson to recommend Student Accident Insurance Renewal with Student 
Assurance Services, Inc. to the full Board. Motion carries. 
 
4.    Resolution Authorizing the Adoption of the Wisconsin Other Post-Employment Benefits 
(OPEB) Trust Agreement as Amended and Single Advisory Contract as Amended: Motion by J. 
Johnson/R. Johnson to approve the resolution authorizing the adoption of the Wisconsin OPEB 
Trust agreement as amended and single advisory contract as amended. Motion carries.   
 
5.    Fund 49 Update: Informational. 
 
6.    Nexus Invoice #582: Informational. 
 
7.    Financial Forecast: Informational. 
 
 1. Salary Advancements: Will bring back information. 
 2. Insurances: Increases are looking much better, more info to come. 

  3. Food Service RFP: Would not recommend at this time. 
 4. 2018-19 Staff and Program Changes: Recommend move to summer rather than December 
 
Next meeting date: May 2, 2018 at 6 pm 
 
Motion by J. Johnson/R. Johnson to adjourn at 8:32 pm. 
 

 

Joanne Johnson, Recorder 

 



AGENDA 
SCHOOL DISTRICT OF MANAWA 

BUILDINGS & GROUNDS COMMITTEE MEETING 

Date: April 18, 2018 Time: 5:30 p.m. 

Board Committee Members: R. Johnson (C), Scheller, Forbes 

In Attendance: 
~.,.6 

Timer: J • ,J Chair: £1,,,; 5 J,/,,, :,c,,-, 

I. School Safety Grant - Ideas to consider include: (Information/ Action) 

MES Board Room 
800 Beech St., Manawa 

• comprehensive surveillance camera system with an upgraded software management system and 
integrated card access system option that has a direct link to the Manawa Police Department/Fire 
Department 

• Panic button capability 
• Security entrances at the Jr./Sr. HS 
• School resource officer program 
• Stoplt reporting program 
• Other? 

2. Gym Floors - Will be refinished on June 11 and 12 (Information) 
3. Generac Generator- Ordered and anticipated delivery any day now (Information) 
4. HS Kitchen Garbage Disposal - On order and will be installed by Woolsey (Information) 
5. MES Kitchen Dishwasher- Had not been getting up to temperature for sanitation and has now been repaired 

(Information) 
a. Commercial Appliance replaced a faulty valve on the booster heater 
b. Woolsey Plumbing replaced the calcified elements in the extra kitchen water heater 

6. MES Culligan Water Test (Information) 
7. Outfield Fence - Purchased and installed at Lindsey Field (Information) 
8. Wireless Scoreboard Controller (Information) 

a. Ordered 
b. Dave Mackoviak will be doing the electrical installation 

9. MES Suspended Light Cables (Information/Action) 
a. May be included in EE lighting upgrades or may need to be in the B & G budget 
b. Single broken cable was repaired; connected to beam · 
c. Quote from Dave Mackoviak on adding cables in MES cafeteria and library 

10. Track line painting (information/Action) 
11. SY! 718 Maintenance Budget (Information/ Action) 

a. General Budget 
b. Snow Removal 

12. Site Analysis & Feasibility Study (Information/ Action) 
13. Update on Energy Efficiency Projects (Information/ Action) 

a. MES Boilers and Water Heaters (low voltage error message on boilers) 
b. Additional Projects 2018-19: MES Chiller, Windows, Lighting and MES Secured Entrance 

14. Buildings & Grounds Committee Planning Guide (Information) 
15. Next Meeting Date: 
16. Next Meeting Items: 

a. 
b. 

1. Safety Grant - Ideas to Consider Include: 
• Comprehensive Security Camera System 
• Panic button capability 
• Security entrances at the Jr./Sr. HS 
• School resource officer program 
• Stoplt reporting program 
• Other? 
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2. Gym Floors 
/a £.r';nc,,, h 'u-1c( / 

3. Generac Generator 
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4. HS Kitchen Garbage Disposal 
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5. IvtES Kitchen Dishwasher 
a. Commercial Appliance replaced a faulty valve 
b. Woolsey Plumbing replaced the calcified elements 
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7. Outfield Fence 
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8. Wireless Scoreboard Controller (Information) 
a. Ordered 
b Dave Mackoviak will be doing the electrical installation 

9. MES Suspended Light Cables 

Action __ Table 

Action _ _ Table 

Action Table 

Action Table 

Action __ Table 

Action _ _ Table 

Action. ___ Table 

a. May be Included in EE Lighting Upgrades or may need to be in B & G budget 
b. Single broken cable was repaired; connected to beam 

c. Quote from Dave Mackoviak on adding cables in MES Cafeteria and Library 

Action __ Table 
I 



10. Track line painting ; . 
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Action __ Table 

11. SYl 718 Maintenance Budget 

a. General Budget 

b. Snow Removal 
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Action __ Table 

12. Site Analysis & Feasibility Study 
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Action _ _ Table 

13. Update on Energy Efficiency Projects 

a. MES Boilers and Water Heaters 
b. Additional Proj ects 2018-19: MES Chiller, Windows, Lighting and MES Secured Entrance 

Action _ _ Table 

14. Buildings & Grounds Committee Planning Guide Action _ _ Table 

I 

15. Next Meeting Date .rVl~ q / N( ~ {iJ {,; / '5 /}IY1 
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Minutes of the April 11, 2018 Policy & Human Resources Committee Meeting  
 

 
Called to Order at 4:50 p.m. by Chair Pethke 
 
In attendance: Pethke, Forbes, J. Johnson, Dr. Oppor, Scheller, Mr. Cobarrubias 
 

1. NEOLA Technology Updates-Special Releases-Phase I.:  Motion by J. 
Johnson/Forbes to recommend NEOLA Technology Updates-Special 
Releases-Phase I to full Board for appropriate readings. Motion carried. 

2. Complete NEOLA AG 2000 Series:  Motion by J. Johnson/Forbes to 
recommend the full NEOLA AG 2000 Series to the full Board. Motion carried. 

3. Social Media District Use Guidelines:  Motion by J. Johnson/Forbes to 
recommend the Social Media District Use Guidelines to the full Board. 

4. Policy & Human Resources Committee Planning Guide:  Informational 
 
Next meeting date: May 9, 2018 at 4:45 pm 
 
Motion by J. Johnson/Forbes to adjourn at 5:25 pm.  Motion carried. 
 
 
J. Johnson, Recording Secretary 
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8510  WELLNESS
 
As required by law, the Board of Education establishes the following wellness policy for the  School District of Manawa as a part of a comprehensive wellness initiative.
 
The Board recognizes that good nutrition and regular physical activity affect the health and wellbeing of the District's students. Furthermore, research suggests that there is a positive correlation
between a student's health and wellbeing and his/her ability to learn. Moreover, schools can play an important role in the developmental process by which students establish their health and nutrition
habits by providing nutritious meals and snacks through the schools' meal programs, by supporting the development of good eating habits, and by promoting increased physical activity both in and
out of school.
 
Healthy student behaviors and habits with regard to eating and exercise cannot be accomplished by the schools alone.
 
The Board sets the following goals in an effort to enable students to establish good health and nutrition choices to:

A. promote nutrition education with the objective of improving students’ health and reducing childhood obesity;
 

B. improve the health and wellbeing of our children, increase consumption of healthful foods during the school day, and create an environment that reinforces the development of healthy eating
habits;
 

C. promote nutrition guidelines, a healthy eating environment, child nutrition programs, and food safety and security on each school campus with the objective of promoting student health and
reducing childhood obesity;
 

D. provide opportunities for every student to develop the knowledge and skills for specific physical activities, maintain physical fitness, regularly participate in physical activity, and understand the
short and longterm benefits of a physically active lifestyle;
 

E. promote the health and wellness of students and staff through other schoolbased activities.

Public Involvement
 
The District Administrator  shall  obtain  the  input of District  stakeholders,  to  include parents,  students,  representatives of  the  school  food authority,  educational  staff  (including physical education
teachers),  school  health  professionals,  School  Board  members,  members  of  the  public,  and  other  school  administrators  in  the  development,  implementation,  evaluation,  and  periodic  review
and update, if necessary, of the wellness policy.
 
The wellness committee shall be an administrative committee with members recruited and appointed by the District Administrator.
 
 

Policy Leadership and Reporting Requirement
 
The District Administrator will oversee development, implementation, and evaluation of the wellness procedures and is authorized to designate a staff member or members with the responsibility to
assure that wellness initiatives are followed in the District's schools.
 
The District Administrator shall conduct reviews of the progress toward school wellness procedures, identify areas for improvement, and recommend revision of procedures as necessary.
 
Before the end of each school year, the wellness committee shall submit to the District Administrator and Board their report in which they describe the environment in each of the District’s schools and
the implementation of the wellness policy in each school, and identify any revisions to the policy the committee deems necessary.
 
The District Administrator or a designee of the wellness committee shall report annually to the Board on the District’s wellness programs, including the assessment of the environment in the District,
evaluation of wellness policy implementation Districtwide, and the areas for improvement, if any, identified. The District Administrator or a designee of the wellness committee shall also report on the
status of compliance by individual schools and progress made in attaining goals established in the policy.
 
The program developed shall include the following items, along with any additional measures deemed appropriate:

A. identify specific goals for nutrition promotion and education, physical activity, and other schoolbased activities that promote student wellness, with consideration for evidencebased strategies; 
 

B.  develop nutrition guidelines for all foods and beverages sold during the school day, that are consistent with Federal requirements for meal nutrition standards and smart snacks, and restricting
marketing efforts to only those items that meet established guidelines; 
 

C. develop policies pertaining to other food items in the schools, including for classroom parties, birthday snacks, or other food items not for sale, but distributed in the schools; 
 

D.  describes the process and public involvement in the development of the wellness program and initiatives.

Nutrition Education 
 

A. Nutrition education shall be  incorporated  into  the Health curriculum and other aspects of  the curriculum,  including science, math,  language arts, and elective courses  in keeping with state
required nutritional standards and benchmarks.

B. Nutrition education shall be integrated into other subject areas of the curriculum, when appropriate, to complement, but not replace, the standards and benchmarks for health education.
C. Nutrition education standards and benchmarks shall be ageappropriate and culturally relevant.
D. Nutrition education shall extend beyond the classroom by engaging and involving the school's food service staff.
E. Nutrition education shall reinforce lifelong balance by emphasizing the link between caloric intake (eating) and exercise in ways that are ageappropriate.
F. Nutrition education benchmarks and standards include a focus on media literacy as it relates to food marketing strategies.
G. Nutrition education standards and benchmarks promote the benefits of a balanced diet that includes fruits, vegetables, whole grain products, and lowfat and fatfree dairy products.
H. Instruction related to the standards and benchmarks for nutrition education shall be provided by highly qualified teachers.

Nutrition Promotion

A.  School nutrition services shall use the Smarter Lunchroom SelfAssessment Scorecard to determine ways to improve the school meals environment.
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Physical Activity 

 

A. Physical Education 
 

1. A sequential, comprehensive physical education program shall be provided for students in K12 in accordance with the physical education academic content standards and benchmarks
adopted by the State.

2. The sequential, comprehensive physical education curriculum shall provide students with opportunities to learn, practice, and be assessed on developmentally appropriate knowledge,
attitudes, and skills necessary to engage in lifelong, healthenhancing physical activity.

3. Planned instruction in physical education shall be sufficient for students to achieve a proficient level with regard to the standards and benchmarks adopted by the State.
4. All students  in grades K6,  including those with disabilities, special health care needs and  in alternative educational settings (to  the extent consistent with  the students'  IEPs), shall
receive instruction in physical education for 3 days per week for 30 minutes for the entire school year.

5. All students  in grades 78,  including those with disabilities, special health care needs and  in alternative educational settings (to  the extent consistent with  the students'  IEPs), shall
receive instruction in physical education for forty (40) minutes every other day for the entire school year.

6. All students, including those with disabilities, special health care needs and in alternative educational settings (to the extent consistent with the students' IEPs), shall receive instruction
in physical education for at least 1.5 semesters in grades 912.

7. The physical  education  curriculum  shall  provide  sequential  instruction  related  to  the  knowledge,  attitudes,  and  skills  necessary  to  participate  in  lifelong,  healthenhancing  physical
activity.

8. The sequential, comprehensive physical education curriculum shall stress the importance of remaining physically active for life.
9. Planned instruction in physical education shall teach cooperation, fair play, and responsible participation.

10. Planned instruction in physical education shall meet the needs of all students, including those who are not athletically gifted.
11. Planned instruction in physical education shall be presented in an environment free of embarrassment, humiliation, shaming, taunting, bullying, or harassment of any kind.
12. Planned instruction in physical education shall take into account gender and cultural differences.

 

A. Physical Activity 
 

1. Physical activity should not be employed as a form of discipline or punishment.
2. Physical activity and movement should be integrated, when possible, across the curricula and throughout the school day.
3. The school should provide information to families to encourage and assist them in their efforts to incorporate physical activity into their children's daily lives.
4. The  school  may  provide  students  in  grades  912  with  the  opportunity  to  use  physical  activity  in  which  they  participate  outside  the  regular  school  day  (other  than  organized
interscholastic athletics) to satisfy physical activity requirements.

5. In addition to planned physical education, the school should provide ageappropriate physical activities (e.g., recess during the school day, intramurals and clubs before and after school,
and interscholastic sports) that meet the needs of all students, including males, females, students with disabilities, and students with special health care needs.

6. All students in grades 712 shall have the opportunity to participate in extracurricular activities and intramural programs that emphasize physical activity.
7. All students in grades 512 shall have the opportunity to participate in interscholastic sports programs.
8. Schools should discourage extended periods of student inactivity.

 
Other SchoolBased Strategies for Wellness: 

 

A. Students, parents, and other community members shall have access to the school's outdoor physical activity facilities outside of the normal school day.
B. An organized wellness program shall be available to all staff.
C.  The schools may demonstrate support for the health of all students by hosting health clinics and screenings and encouraging parents to enroll  their eligible children  in Medicaid or  in other
children's health insurance programs for which they may qualify.

 
 
Additional Strategies for Consideration:

 

A. The school shall provide attractive, clean environments in which the students eat.
B. Students are permitted to have bottled water in the classroom.
C. Activities, such as tutoring or club meetings, shall not be scheduled during mealtimes, unless students may eat during those meetings.
D. Schools in our system utilize electronic identification and payment systems, therefore, eliminating any stigma or identification of students eligible to receive free and/or reduced meals.
E. Students are discouraged from sharing their foods or beverages with one another during meal times, given concerns about allergies and other restrictions on some students' diets.

Furthermore, with the objectives of enhancing student health and well being, and reducing childhood obesity, the following guidelines are established:

A. In accordance with Policy 8500, entitled Food Service,  the  food service program shall comply with Federal and State regulations pertaining to  the selection, preparation, consumption, and
disposal of food and beverages as well as to the fiscal management of the program.

B. As set forth in Policy 8531, entitled Free and Reduced Price Meals, the guidelines for reimbursable school meals are not less restrictive than the guidelines issued by the U.S. Department of
Agriculture (USDA).

C. The food service program will strive to be financially selfsupporting; however, if it is necessary to subsidize the operation, it will not be through the sale of foods with minimal nutritious value.
D. The school food service program may involve students, parents, staff, and school officials in the selection of competitive food items to be sold in the schools.
E. The food service program shall be administered by a director who is properly qualified, certificated, licensed, or credentialed, according to current professional standards.
F. All food service personnel shall receive preservice training in food service operations.
G. Continuing professional development shall be provided for all staff of the food service program.

Public Notice
 
The District Administrator shall be responsible for informing the public, including parents, students, and community members, on the content and implementation of this policy. In order to inform the
public, the District Administrator shall post the wellness policy on the District’s website, including the implementation assessment of the policy prepared by the District.
 
Record Retention
 
 The District Administrator shall require that the District retains documentation pertaining to the development, review, evaluation, and update of the policy, including:

A. copy of the current policy; 
 

B.  documentation pertaining to the most recent assessment of the implementation of wellness initiatives identified in the policy; 
 

C.  documentation of efforts to publicize the policy; 
 

D.  documentation of efforts to review and update the policy, including identification of the participating and invited stakeholders.

Review of  this policy shall occur every  three (3) years, by a committee appointed by  the Board, consisting of a  representative(s) of  the Board,  the administration,  the  food service provider,  the
parents, the students, and the public. The committee shall provide the Board with a review of the performance of the programs and any recommended changes to this policy.
 
© Neola 2017
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Social Media 
District Use Policy 

 

 

District Social Media   

The School District of Manawa communicates information through the district web pages as well 
as social media networks. Social media networks utilized include blog posts, websites Twitter 
feeds, Facebook pages and groups, YouTube channels, and other platforms. Staff are 
encouraged to share information and celebrate accomplishments.  

Media Relations Administrative Responsibility 

The District Administrator serves as the official spokesperson for the School District on all 
matters of district-wide interest to the media. The District Administrator may delegate Principals, 
Directors, or other staff to serve as spokespersons for their areas of responsibility.  Publicity 
regarding students shall always be evaluated in terms of the effect on the children. All school 
district employees shall notify the District Administrator’s office whenever they are contacted by 
the media. 

Social Media Directory 

A directory of social media pages can be found on the district website here: 
http://manawaschools.org/community/social.cfm  All school-related social media pages must be 
included in the social media directory.  Staff must notify the Director of Technology about the 
existence of any school-related social media pages so that all social media pages are included 
in the social media directory. 

Public Records & Investigations  

The District is subject to public records laws which include social media content.  The District 
also has a responsibility to investigate incidents occuring on school-related social media pages. 
School-related Facebook pages and groups shall include a district-owned account as a page or 
group administrator.  We will use this access to investigate any reported incidents.  Staff are 
asked to print or screenshot any offensive content prior to deleting. 
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Social Media 
District Use Policy 

 

 

Student Privacy & Parent Authorization 

The school district realizes the importance of highlighting accomplishments of our students and 
will ensure student safety and privacy are maintained throughout this process. In order to share 
the accomplishments, awards and happenings in our district, student directory information may 
be shared in district communication. Parents are given the opportunity to request that their child 
not be identified in district communication. Parents may do so by contacting their school office. 
 
Limited student information may be shared online including: 

● first name and last name; 
● photograph; 
● participation in officially-recognized activities and sports; 
● height and/or weight when appropriate (I.e. athletics); 
● graduation date or year; 
● degrees and awards received. 

 
This spreadsheet identifies which families have requested not to have their information shared 
online.  Please familiarize yourself with this list if you plan to share pictures or information 
online.  Do not include students if you see a NO in the DISTRICT USE OF MEDIA, PUBLIC 
RELEASE OF MEDIA, or DATA DIRECTORY columns. 
 

● Little Wolf Jr./Sr. High: Permission/Consent Verification Form 2017-18 
● TBD: Elementary list is being prepared and will be shared shortly. 

Access to Class Materials and Homework 

Class materials and homework, if distributed online, shall be shared using school resources 
including Google Drive, Google Classroom, or Google Sites.  Students should not require social 
media accounts to access class materials and homework.  Teachers may request an exception 
to these options by contacting the Director of Technology.  Exceptions would include other 
learning management system (LMS) websites. 
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Social Media 
District Use Policy 

 

 

Website Content Guidelines  

Students may create webpages for classroom projects. Coaches, advisors and volunteers may 
create team and/or organization webpages. Principals, Directors, Managers and Secretaries 
may post school or department reminders, event information, classroom highlights and 
curricular information. All content produced and posted online must conform to the following 
School District of Manawa Guidelines, and is the property of the District.  
 
Creators of web pages and web content should familiarize themselves with and adhere to the 
following policies and responsibilities. The Webmaster is responsible for maintaining the district 
website and must make sure all published material abides by these policies and guidelines. 
 
All content on webpages should relate to curriculum, instruction, school-authorized 
activities, and general information that is appropriate and of interest to others. All district 
and classroom webpages are subject to the Acceptable Use Policy.  
 
Prohibited activities include: 
 

● the creation or transmission of any offensive, obscene or indecent images, content or 
other material, including sites linked 

● the creation or transmission of defamatory material 
● the transmission of content, images, video or audio that infringes upon the copyright of 

another person or group 
 
Proper permission for copyrighted materials if sought should be saved and archived. School 
District of Manawa will make every effort to ensure that all links are operational and 
all information is accurate, appropriate and of high quality. However, the viability of sites that 
are not created through the District cannot be guaranteed. 

Example Policies 
Parts of this documents have been adopted from the following school district policies. 
 

● Pulaski Community School District 
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 School District of Manawa 
Bloodborne Pathogens Exposure Control Plan  

 
Adopted by School Board on __________________ 

                   (date) 
 
The following person(s) is responsible for implementation and review of the Exposure Control Plan: District 
Administrator, Building Principals, and District Nurse 
 
In accordance with the Occupational Safety and Health Administration (OSHA) Bloodborne Pathogens Standard, 
29 CFR 1910.1030 (see Appendix A), the following exposure control plan has been developed. Pursuant to Wis. 
Stat. Section 101.055(see Appendix B), the Wisconsin Department of Commerce, Safety and Buildings Division 
is required to adopt and enforce health and safety standards equal to those offered to private employees as 
administered by OSHA. Definitions relating to the exposure control plan are found in Appendix C. 
 
I. Exposure Determination 
 

Each school district must determine which of its employees could be exposed to blood or other potentially 
infectious materials (OPIM) in the course of their work assignment. These employees, for the purposes of 
compliance with this standard, may be described as:  

1) designated first aid providers (those whose primary job assignment would include rendering first aid); 
and 
2) those employees who might render first aid only as a collateral duty. 

 
A. Job Classifications 

 
The district has identified the following job classifications as those in which employees of the district 
could be exposed to bloodborne pathogens in the course of fulfilling their job requirements. Appendix 
D, Job Classification Exposure Determination Form, contains a list of job classifications in this district 
with the potential for exposure. 

 
B. Tasks and Procedures 

 
A list of tasks and procedures performed by employees in the above job classifications is required. This 
exposure determination shall be made without regard to the use of personal protective equipment.  
 
Tasks/procedures may include but not limited to: 
1. care of minor injuries that occur within a school setting (such as bloody nose, scrape, minor cut); 
 
2. initial care of injuries that require medical or dental assistance (such as damaged teeth, broken bone 

protruding through the skin, severe laceration); 
 

3. care of students with medical needs (such as tracheotomy, colostomy, injections); 
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4. care of students who need assistance in daily living skills (such as toileting, dressing, 
hand-washing, feeding, menstrual needs); 

 
5. care of students who exhibit behaviors that may injure themselves or others (such as biting, hitting, 

scratching); 
 

6. care of an injured person in laboratory settings, technical education settings, or art classes; 
 
7. care of an injured person during a sport activity; 
 
8. care of students who receive training or therapy in a home-based setting; and/or 
 
9. cleaning tasks associated with body fluid spills. 

 
II. Method of Compliance 

 
All of the following methods of compliance are mandated by the standard and must be incorporated into the 
school district exposure control plan.  NEOLA Administrative Guidelines will be available on the district 
webpage and the content included in the training program. It may be desirable to request assistance from 
staff of the local health department or infection control unit of the local hospital in implementing the 
following methods. 

 
A. Universal Precautions 

 
In this district, universal precautions shall be observed in order to prevent contact with blood or other 
potentially infectious materials (OPIM). All blood or other potentially contaminated body fluids shall 
be considered to be infectious. Under circumstances in which differentiation among body fluid types is 
difficult or impossible, all body fluids shall be considered potentially infectious materials. 

 
B. Engineering and Work-Practice Controls 
 

Engineering and work-practice controls are designed to eliminate or minimize employee exposure. 
Engineering controls are examined and maintained, or replaced, when an exposure incident occurs in 
this district and at least annually. The annual review must include, and take into account new 
innovations in technology, particularly devices that reduce needle-sticks. 
 
1. Hand washing 

a. This district shall provide hand-washing facilities which are readily accessible to employees. 
When a provision for hand-washing facilities is not feasible, this district shall provide either an 
appropriate antiseptic hand cleanser in conjunction with clean cloth/paper towels or antiseptic 
towelettes. 

b. Employees shall wash hands or any other skin with soap and water or flush mucous membranes 
with water immediately, or as soon as feasible, following contact of such body areas with blood 
or other potentially infectious materials. 

c. Employees shall wash their hands immediately, or as soon as feasible, after removal of gloves 
or other personal protective equipment. When antiseptic hand cleaners or towelettes are used, 
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hands shall be washed with soap and running water as soon as feasible. Do not reuse 
disposable gloves.  

2. Housekeeping and Waste Procedures 
 

a. This district shall ensure that the worksite is maintained in a clean and sanitary condition. This 
district shall determine and implement an appropriate written schedule for cleaning and method 
of decontamination based on the location within the facilities), type of surface to be cleaned, 
type of soil present, and tasks or procedures being performed. 

 
b. All equipment, materials, and environmental and working surfaces shall be cleaned and 

decontaminated after contact with blood or other potentially infectious materials. 
 

i. Contaminated work surfaces and reusable equipment shall be decontaminated with an 
appropriate disinfectant immediately after completion of a procedure/task/therapy and/or at 
the end of the school day if the surface may have become contaminated since the last 
cleaning. The surface shall be cleaned as soon as feasible when overtly contaminated, or 
after any spill of blood or other potentially infectious materials. [If bleach is used as a 
disinfectant, it must be prepared daily at a 1:10 dilution.] The solution is only stable for 24 
hours. For a list of disinfectants, refer to the CDC website at http://www.cdc.gov. 

 
ii. Protective covering, such as plastic wrap, aluminum foil, or imperviously backed absorbent 

paper used to cover equipment and environmental surfaces, shall be removed and replaced 
as soon as feasible when they become contaminated with blood or OPIM, or at the end of 
the school day if they have become contaminated since the last cleaning. 

 
c. Items such as paper towels, gauze squares, or clothing used in the treatment of blood or OPIM 

spills that are blood-soaked or caked (drippable or flakeable) with blood shall be bagged, tied, 
and designated as a biohazard. The bag shall then be removed from the site as soon as feasible 
and replaced with a clean bag. In this district, bags designated as biohazard (containing blood or 
OPIM contaminated materials) shall be red in color and/or affixed with a biohazard label. The 
bags shall be located: in the health offices and also within custodial supply closets. 
 
On the advice of the Department of Health Services, biohazardous waste, for the purpose of this 
standard, shall only include items that are blood-soaked, caked with blood, or contain liquid 
blood that could be wrung out of the item. This would also include items such as sharps, broken 
glass, or plastic on which there is fresh blood. 

 
d. The custodian shall respond immediately to any major blood or OPIM incident so that it can be 

cleaned, decontaminated, and/or removed immediately. 
 

e. In this district, there shall be a marked biohazard container in the custodial supply closets for 
used biohazard designated bags.  Appropriate disposal of the contents of this container is as 
follows: the School District of Manawa works with a compliance company that specializes in 
collecting and disposing of regulated substances, such as medical waste and sharps, 
pharmaceuticals, and hazardous waste.  They provide us with large cardboard boxes kept in 
janitors’ closets in which we place our biohazard bags.  Once the large cardboard boxes are full 
the company takes the whole cardboard box and then they leave us another empty box.  We 
also call this company for full sharps containers.  
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f. In the event regulated biohazard waste leaks from a bag or container, the waste shall be placed 

in a second container and the area shall be cleaned and decontaminated. 
 
g. Broken glass contaminated with blood or OPIM shall not be picked up directly with the hands. 

It shall be cleaned up using mechanical means, such as a brush and dustpan, tongs, or forceps. 
Broken glass shall be containerized. The custodian shall be notified immediately through verbal 
or written notification before scheduled cleaning. 

 
h. Contaminated sharps, broken glass, plastic, or other sharp objects shall be placed into 

appropriate sharps containers. In this district, sharps containers shall be able to be closed, 
puncture resistant, labeled with a biohazard label, and leak proof. Containers shall be 
maintained in an upright position. Containers shall be easily accessible to staff and located as 
close as feasible to the immediate area where sharps are used or can be reasonably anticipated 
to be found (for example classrooms where dissections occur, and the nurse’s station). If an 
incident occurs in which there is contaminated material that is too large for a sharps container, 
the custodian shall be contacted immediately to obtain an appropriate biohazard container for 
this material. 

 
i. Reusable sharps that are contaminated with blood or OPIM shall not be stored or processed 

in a manner that requires employees to reach into the containers where these sharps have 
been placed. 

 
ii. In this district, the employee shall notify the school nurse when sharps containers become 

2/3 full so that they can be disposed of properly by a compliance company that specializes 
in collecting and disposing of regulated substances, such as medical waste and sharps, 
pharmaceuticals, and hazardous waste, . 

 
iii. Contaminated needles shall not be bent, recapped, removed, sheared, or purposely broken. 

The only exception to this is if a medically necessary procedure would require that the 
contaminated needle be recapped or removed and no alternative is feasible (for example 
following glucagon administration the needle shall be placed back in the red impervious 
container it came in and sent with EMS).  If such action is required, the recapping or 
removal of the needle must be done by the use of a one-handed scoop technique. 

i. Disposal of all regulated waste shall be in accordance with applicable regulations of the United 
States, the State of Wisconsin, and its political subdivisions (the Department of Natural 
Resources [DNR] regulates waste disposal in Wisconsin). 

j. Food and drink shall not be kept in refrigerators, freezers, cabinets, or on shelves, countertops, 
or bench tops where blood or other potentially infectious materials are present.  

k. All procedures involving blood or other potentially infectious materials shall be performed in 
such a manner as to minimize splashing, spraying, splattering, and generating droplets of these 
substances. Mouth pipetting/suctioning of blood or OPIM is prohibited (for example, sucking 
out snake bites). 
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l. Specimens of blood or OPIM shall be placed in containers that prevent leaking during 
collection, handling, processing, storage, transport, or shipping. The containers shall be labeled 
with a biohazard symbol and/or be colored red. 

m. Equipment that may become contaminated with blood or OPIM must be examined prior to 
servicing and shipping and must be decontaminated, if feasible. If not feasible, a readily 
observable biohazard label must be affixed to the equipment stating which portions are 
contaminated. This information must be conveyed to all affected employees, the service 
representative, and/or manufacturer (as appropriate), prior to handling, servicing, or shipping. 
Equipment to consider: student’s communication device, vocational equipment needing repair 
after an exposure incident. 

n. Contaminated laundry shall be handled as little as possible. Gloves must be worn when 
handling contaminated laundry. Contaminated laundry shall be bagged or containerized at the 
location where it was used and shall not be sorted or rinsed in the location of use. Containers 
must be leak-proof if there is a reasonable likelihood of soak-through or leakage. All 
contaminated laundry shall be placed and transported in bags or containers that are 
biohazard-labeled and/or colored red, including laundry sent to a commercial establishment for 
cleaning. 

Contaminated laundry shall be placed in biohazard bags and given to custodial staff.   Then 
custodial staff shall place the biohazard bags of laundry in a plastic holding container (plastic 
garbage can with biohazard label affixed) in the area the contaminated items will be laundered. 

Contaminated laundry shall be washed onsite, as soon as possible.  Each school building has a 
washer and dryer.  Little Wolf Jr./Sr. High School has the equipment in the old FACE room, 
Manawa Elementary School has the equipment in the Special Education room. 

Contaminated laundry shall first be soaked in a 1:10 bleach solution and then laundered 
separately from non-contaminated items. 

C. Personal Protective Equipment 
 

1. Where occupation exposure remains after institution of engineering and work controls, personal 
protective equipment shall be used. Types of personal protection equipment available in this district 
are gloves, face masks, and gowns.  

 
a. Gloves shall be worn when it can be reasonably anticipated that the employee may have hand 

contact with blood, other potentially infectious materials, mucous membranes, and non-intact 
skin and when handling or touching contaminated items or surfaces. 

b. Disposable gloves shall be replaced as soon as practical when contaminated or as soon as 
feasible if they are torn, punctured or when the ability to function as a barrier is compromised. 
Disposable gloves shall not be washed or decontaminated for re-use. (Contaminated disposable 
gloves do not meet the DNR definition of infectious waste and do not need to be disposed of in 
red or specially labeled bags.)  

 
c. Hypoallergenic gloves (by definition, this means latex free), glove liners, powderless gloves, or 

other similar alternatives shall be readily accessible to employees who are allergic to the gloves 
normally provided.  
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d. Masks, in combination with eye-protection devices, such as goggles or glasses with solid side 
shields or chin-length face shields, shall be worn whenever splashes, spray, spatter, or droplets 
of blood or other potentially infectious materials may be generated and eye, nose, or mouth 
contamination can be reasonably anticipated (for example a custodian cleaning a clogged toilet 
or nurses/aides performing suctioning). 

 
e. Appropriate protective clothing shall be worn in occupational exposure situations. The type and 

characteristics shall depend upon the task, location, and degree of exposure anticipated. 
 
f. Employees expected to perform CPR shall have appropriate resuscitator devices readily 

available and accessible. 
 
g. Safer needle and needleless devices will be provided for employees who give injections or use 

lancets. 
 

2. This district shall ensure that appropriate personal protective equipment is readily accessible at the 
worksite or is individually issued to employees. Personal protective equipment is available in each 
school’s health office. 

 
Personal protective equipment shall be given to: teaching staff in all disaster first aid bags, and 
custodians. 

 
a. This district shall clean, launder, and/or dispose of personal protective equipment at no cost to 

the employee. 
 
b. This district shall repair or replace personal protective equipment (as needed) to maintain its 

effectiveness, at no cost to the employee. 
 

3. All personal protective equipment shall be removed prior to leaving the work area. When personal 
protective equipment/supplies are removed, they shall be placed in an appropriately designated area 
or container for storage, washing, decontamination, or disposal. 

 
4. If blood or other potentially infectious materials penetrate a garment, the garment shall be removed 

immediately or as soon as feasible. 
 

5. This district shall ensure employees use appropriate personal protective equipment. If an employee 
temporarily declines to use personal protective equipment, feeling that it would pose an increased 
hazard to the employee or others, this district shall investigate the circumstances in order to 
determine whether changes can be instituted to prevent such occurrences in the future. The 
investigation shall be included as a part of the annual review of the plan. 

 
III. Hepatitis B Vaccination 
 

A. Covered Employees 
 

1. This district shall make the hepatitis B vaccination series available to all employees who have 
occupational exposure after the employee(s) have been given information on the hepatitis B 
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vaccine, including information on its efficacy, safety, and method of administration as well as the 
benefits of being vaccinated (see Appendix E for CDC Vaccine Information Statement).  

 
2. This district shall make the hepatitis B vaccination series available after the training and within 10 

working days of initial assignment to all employees who have occupation exposure. 
 

3. The vaccine and vaccinations shall be offered free of charge, made available to the employee at a 
reasonable time and place, and performed by or under the supervision of a licensed physician, 
according to the most current recommendations of the U.S. Public Health Service. This district 
ensures that an accredited laboratory then conducts the laboratory titer, if required. A record of the 
vaccination shall be maintained in the employee’s personnel file (see Appendix F for a vaccination 
record). 

 
4. This district shall not make participation in a pre-employment screening program a prerequisite for 

receiving the hepatitis B vaccine. 
 

5. If an employee initially declines the hepatitis B vaccination series, but at a later date (while still 
covered under the standard) decides to accept the vaccination, this district shall make available the 
hepatitis B vaccine at that time. 

 
6. This district shall ensure that employees who decline to accept the hepatitis B vaccine offered by 

this district sign the declination statement established under the standard (see Appendix G). 
 

7. If the U.S. Public Health Service recommends a routine booster dose of hepatitis B vaccine at a 
future date, such booster dose(s) shall be made available at no charge to the employee. 

 
8. Records regarding hepatitis B vaccinations or declinations are to be kept by the District Nurse. 

 
9. This district shall ensure the health-care professional responsible for administering the employee’s 

hepatitis B vaccination is provided with a copy of this regulation.  
 

10. Health-care employees that have ongoing contact with blood or OPIM, and are at risk for injuries 
with sharp instruments or needle-sticks, must be tested for antibodies to hepatitis B surface antigen 
one to two months after the completion of the three-dose vaccination series. Employees who do not 
respond to the primary vaccination series must be revaccinated with a second three-dose vaccine 
series and retested. Nonresponders must be medically evaluated.  

 
B. First Aid as Collateral Duty 

 
1. This district shall provide the hepatitis B vaccine or vaccination series to those unvaccinated 

employees whose primary job assignment is not the rendering of first aid only in the case that they 
render assistance in any situation involving the presence of blood or OPIM. 

 
2. The full hepatitis B vaccination series shall be made available as soon as possible, but no later than 

24 hours, to all unvaccinated first aid providers who have rendered assistance in any situation 
involving the presence of blood or OPIM regardless of whether or not a specific "exposure incident 
has occurred," as defined by the standard. 
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3. The hepatitis B vaccination record or declination statement shall be completed. All other pertinent 
conditions shall be followed as written for those persons who receive the pre-exposure hepatitis B 
vaccine.  

 
4. This reporting procedure shall be included in the training program.  

 

IV. Post-exposure Evaluation and Follow-up 

 
A. Definition of an Exposure Incident 

 
1. An exposure incident is defined as contact with blood or other potentially infectious materials on an 

employee’s non-intact skin, eye, mouth, or other mucous membrane or by piercing the skin or 
mucous membrane through such events as needle-sticks. A physician ultimately must determine 
and certify in writing that a significant exposure has occurred. 

 
2. All first aid incidents involving the presence of blood or OPIM shall be reported to this school 

district’s nurse by the end of the workday on which the incident occurred.  
 
3. A School Exposure Incident Investigation Form (Appendix H) must be used to report first aid 

incidents involving blood or OPIM to determine the nature and scope of the situation. The incident 
description must include a determination of whether or not an "exposure incident," as defined by 
the standard, occurred in addition to the presence of blood or other potentially infectious materials. 
This form shall be readily available to all employees. 
 

4. Once a significant exposure is suspected, a Medical Management of Individuals Exposed to 
Blood/Body Fluids form shall be completed. For purposes of Worker’s Compensation, exposure 
must be documented on a form developed by the Wisconsin Department of Workforce 
Development (DWD). This form is for Worker’s Compensation purposes and is not a record of 
medical treatment. It is also not intended to be used for billing purposes (see Appendix I for 
information on accessing the DWD form). 

 
B. Needle-Stick Injury 
 

In the event of a needle-stick or sharps injury, this district will maintain a separate log that includes the 
description of the incident, the type and brand of device involved, and the location (work area) where 
the incident took place (see Appendix J for needlestick/sharps injury log). 

C. Exposure Incident Follow-up 

Following a report of an exposure incident, this district shall make immediately available to the exposed 
employee a confidential medical examination from a health-care provider knowledgeable about the 
current management of post-exposure prophylaxis in the first 24 hours following exposure. Minimal 
follow-up shall include the following: 

1. This district shall document the route(s) of exposure and the circumstances under which the 
exposure incident occurred. 

2. This district shall identify and document the source individual, if possible, unless this district can 
establish that identification is not feasible or prohibited by state or local law. 
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a. The source individual’s blood shall be tested as soon as feasible and after consent is obtained in 
order to determine HIV, HBV, and HCV infectivity. If consent is not obtained, this district shall 
establish that legally required consent cannot be obtained. If the source individual is already 
known to be HIV, HBV, and/or HCV positive, new testing need not be performed. 

b. Results of the source individual’s testing shall be made available to the exposed employee only 
after consent is obtained, and the employee shall be informed of applicable laws and regulations 
concerning disclosure of the identity and infectious status of the source individual. 

c. An employee of a school district, while performing employment duties involving an individual, 
experiences a significant exposure to the individual may subject the source individual’s blood to 
a test or series of tests for the presence of human immunodeficiency virus (HIV), antigen or 
non-antigenic products of HIV and may receive disclosure of the results [s. 252.15 (2) (7), 
Stats.]. 

3. The exposed employee’s blood shall be collected as soon as feasible and tested after consent is 
obtained. If the employee consents to baseline blood collection, but does not consent at that time for 
HIV, HBV, and HCV serological testing, the sample shall be preserved for at least 90 days. If, 
within 90 days of the exposure incident, the employee elects to have the baseline sample tested, 
such testing shall be done as soon as feasible. 

 
4. For post-exposure prophylaxis, this district shall follow the recommendations established by the 

Centers for Disease Control and Prevention, Updated U.S. Public Health Service Guidelines for the 
Management of Occupational Exposures to HBV, HCV, and HIV, and Recommendations for 
Post-exposure Prophylaxis, June 29, 2001 (see Appendix K). The employee must be made aware of 
the 2-24 hour window of efficacy of chemical prophylaxis. The evaluation must include assessment 
for the hepatitis C virus.  

 
5. Counseling shall be made available by this district at no cost to employees and their families on the 

implications of testing and post-exposure prophylaxis. 
 

6. There shall be an evaluation of reported illnesses. 
 

D. Medical Follow-up 
 

1. This district shall ensure that all medical evaluations and procedures, including prophylaxis, are 
made available at no cost and at a reasonable time and place to the employee. 

 
2. All medical evaluations and procedures shall be conducted by, or under the supervision of, a 

licensed physician knowledgeable about the current management of post-exposure prophylaxis. 
 

3. Laboratory tests shall be conducted in accredited laboratories. 
 

4. Information provided to the health-care professional that evaluates the employee shall include: 
 

a. a copy of the Public Employee Safety and Health statute, s. 101.055, Stats.; 
 
b. a description of the employee’s duties as they relate to the exposure incident; 
 
c. documentation of the route of exposure and circumstances under which exposure occurred; 
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d. results of the source individual’s blood test, if consent was given and results are available; and 
 
e. a copy of all medical records relevant to the appropriate treatment of the employee, including 

vaccination status. 
 

E. Employee Information 
 

1. This district shall obtain and provide the employee with a copy of the evaluating health-care 
professional’s written opinion within 15 days of the completion of the evaluation. 

 
2. The health-care professional’s written opinion regarding hepatitis B vaccination shall be limited to 

whether hepatitis B vaccination is indicated for an employee and if the employee has received such 
vaccination. 

 
3. The health-care professional’s written opinion for post-exposure evaluation and follow-up shall be 

limited to the following information: 
 

a. the affected employee has been informed of the results of the evaluation; and  
 

b. the affected employee has been told about any medical conditions resulting from exposure to 
blood or other potentially infectious materials that require further evaluation and/or treatment. 

 
4. All other findings or diagnoses shall remain confidential and shall not be included in the written 

report. 
 
V.  Communication About Hazards to Employees 
 

A. Warning Labels 
 

1. Warning labels shall be affixed to containers of regulated waste; refrigerators and freezers containing 
blood or other potentially infectious materials; and other containers used to store, transport, or ship 
blood or other potentially infectious materials. Exception: red bags or red containers may be 
substituted for labels. 

 
2. Labels required by this section shall include the following legend: 

 

 
BIOHAZARD 

 
3. Labels shall be fluorescent orange or orange-red or predominantly so, with lettering or symbols in a 

contrasting color. 
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4. Labels shall be an integral part of the container or shall be affixed as close as feasible to the container 
by string, wire, adhesive, or other methods that prevent their loss or unintentional removal. 

 
5. Labels for contaminated equipment must follow the same labeling requirements. In addition, the 

labels shall also state which portions of the equipment remain contaminated. 
 

B. Information and Training 
 

1. This district shall ensure that all employees with potential for occupational exposure participate in a 
training program at no cost to employees. 

 
2. Training shall be provided at the time of initial assignment to tasks in which occupational exposure 

may take place, and at least annually thereafter. This plan is available to all staff for review at any 
time. A copy will be provided to any staff member at no charge and within 15 days of the request.  

 
3. This district shall provide additional training when changes such as modifications of tasks or 

procedures affect the employee’s potential for occupational exposure. The additional training may be 
limited to addressing the new exposure issues. 
 

4. Material appropriate in content and vocabulary to educational level, literacy, and language of 
employees shall be used. 

 
5. The person conducting the training shall be knowledgeable in the subject matter covered by the 

elements contained in the training program, as it relates to the school workplace. The Occupational 
Safety and Health Administration require that the knowledgeable person be available to answer 
questions at the time of the bloodborne pathogen training. 

 
6. Training shall occur via Wisconsin Department of Public Instruction Bloodborne Pathogens School 

Training Program and shall include information on hepatitis B virus, hepatitis C virus, and HIV.  In 
addition staff staff shall receive information on where to find and how to use personal protective 
equipment and reporting exposure incidents.  See Appendix L for detailed training guidelines. 
 

7. If needles are used in the district, staff will be given training, including information and hands-on 
experience with safer needle and needleless devices and other improved engineering controls. 

 
VI. Recordkeeping 
 

A. Medical Records 
 

1. This district shall establish and maintain an accurate medical record for each employee with 
occupational exposure. This record shall include (see Appendix M for a checklist): 
a. each employee’s name and social security number, 
b. a copy of each employee’s hepatitis B vaccination record or declination form and any 

additional medical records relative to hepatitis B, 
c. if an exposure incident(s) has occurred, a copy of all results of examinations, medical testing, 

and follow-up procedures,  
d. if an exposure incident(s) has occurred, the district’s copy of the health-care professional’s 

written opinion, 
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e. if an exposure incident(s) has occurred, the district’s copy of information provided to the 
health-care professional: exposure incident investigation form; the results of the source 
individual’s blood testing, if available; and the consent obtained for release. 

 
2. This district shall ensure that each employee’s medical records are kept confidential and are not 

disclosed or reported without the employee’s expressed written consent to any person within or 
outside of this district, except as required by law. These medical records shall be kept separate from 
other personnel records. 

 
3. These medical records shall be maintained for the duration of employment plus 30 years. 
 

4. Records do not have to be maintained if the employee was employed for less than one year and is 
provided with the record at the time of termination. 
 

B. Training Records 
 

1. Training records shall include: 
a. training session date(s) 
b. contents or summaries of training sessions 
c. names and qualifications of persons conducting training sessions 
d. names and job titles of all persons attending training sessions 

 
2. Training records shall be maintained for three years from the date the training occurred. 

 
C. Annual Review of Exposure Control Plan 

 
1. This district shall annually review the exposure control plan (see Appendix N). The review shall 

include: 
 

a. a list of new tasks that affect occupational exposure, 
 

b. modifications of tasks and procedures, 
 

c. evaluation of available engineering controls including engineered-safer needle devices, 
 

d. a list of new employee positions with potential for occupational exposure, and 
 

e. solicited and documented input from non-managerial employees responsible for direct patient 
care for engineering and work practice controls. 
 

D. Availability of Records 
 

1. This district shall ensure: 
 

a. all records required to be maintained by this standard shall be made available upon request to 
the Department of Commerce (or designee) for examination and copying, 
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b. employee training records required by this standard shall be provided upon request for 
examination and copying to employees, to employee representatives, and to the Department of 
Commerce (or designee), 

 
c. employee medical records required by this standard shall be provided upon request for 

examination and copying to the subject employee and/or designee, to anyone having written 
consent of the subject employee, and to the Department of Commerce (or designee), and 

 
d. a log of needlestick/sharps injuries shall be kept for a minimum of five years. 

 
2. This district shall comply with the requirements involving the transfer of records set forth in this 

standard. 
 

E. OSHA Recordkeeping 
 

1. An exposure incident is evaluated to determine if the case meets OSHA’s Recordkeeping 
Requirements (29 CFR 1904).  

a. OSHA-reportable exposure incidents, including splashes to mucous membranes, eyes, or 
non-intact skin, shall be entered as injuries on the OSHA 300 Log. 

b. This determination and the recording activities are done by the district nurse or designated staff 
member and are then forwarded to the person completing the OSHA 300 Log. 

 
2. A sharps injury log must be maintained in a manner that protects the privacy of employees. At 

minimum, the log will contain the following: 

a. location of the incident, 

b. brand or type of sharp, and 

c. description of incident. 

13 







Appendix A 
OSHA Bloodborne Pathogens Standard, 29 CFR 1910.1030 

 
29 CFR Ch. XVII (7-1-98 Edition) 
Occupational Safety and Health Admin., Labor        §1910.1030 
 

§ 1910.1030    Bloodborne pathogens. 
 
   (a) Scope and Application. This section 
applies to all occupational exposure to 
blood or other potentially infectious 
materials as defined by paragraph (b)  
of this section. 
   (b) Definitions. For purposes of this 
section, the following shall apply; 
   Assistant Secretary means the Assist-- 
ant Secretary of Labor for Occupa- 
-tional Safety and Health.  
or designated representative. 
   Blood means human blood. human blood 
components, and products made from 
human blood. 
Bloodborne Pathogens means  patho-- 
genic microorganisms that  are  present in 
human blood and can cause disease in 
humans. These pathogens include, but are 
not  limited  to,  hepatitis  B   
virus (HBV) and human immuno- 
deficiency virus (HIV). 
   Clinical Laboratory means a work-- 
place where diagnostic or other screen-- 
ing procedures are performed on blood or 
other potentially infectious mate-rials. 
   Contaminated means the presence or 
the reasonably anticipated presence of 
blood or other  
potentially infectious materials on an item 
or surface. 
   Contaminated Laundry means laundry 
which has been soiled with blood or other 
potentially   
infectious  materials or may contain 
sharps. 
   Contaminated Sharps means any 
con-taminated object that can penetrate  
the skin including,  but  
not  limited to, 
dates of all the hepatitis B vaccinations 
and any medical records relative 
to the employee's ability to receive 
vaccination as required by paragraph 
(f) (2); 
(C) A copy of all results of examinations, 
medical testing. and follow-up 
procedures as required by paragraph 
(f) (3); 
(D) The employer's copy of the 
healthcare professional's written opinion 
as required by paragraph (f) (5); and 
(E) A copy of the information provided 
to the healthcare professional as 
required by paragraphs (f) (4)(ii) (B)(C) 
and (D). 

 
 
(iii) Confidentiality. The employer 
shall ensure that employee medical 
records required by paragraph (h) (1) 
are: 
(A) Kept confidential; and 
(B) Not disclosed or reported without 
the employee's express written consent 
to any person within or outside the 
workplace except as required by this 
section or as may be required by law. 
(iv) The employer shall maintain the 
records required by paragraph (h) for at 
least the duration of employment plus 
30 years in accordance with 29 CFR 
1910.20. 
(2) Training Records. (i) Training 
records shall include the following 
information: 
(A) The dates of the training sessions; 
(B) The contents or a summary of the 
training sessions; 
(C) The names and qualifications of 
persons conducting the training; and 
(D) The names and job titles of all 
persons attending the training sessions. 
(ii) Training records shall be maintained 
for 3 years from the date on 
which the training occurred. 
(3) Availability. (i) The employer shall 
ensure that all records required to be 
maintained by this section shall be 
made available upon request to the 
Assistant 
Secretary and the Director for 
examination and copying. 
(ii) Employee training records required 
by this paragraph shall be provided 
upon request for examination and 
copying to employees, to employee 
representatives, 
to the Director, and to 
the Assistant Secretary. 
iii) Employee medical records required 
by this paragraph shall be provided 
upon request for examination and 
copying to the subject employee, to 
anyone having written consent of the 
subject employee, to the Director, and 
to the Assistant Secretary in accordance 
with 29 CFR 1910.20. 
(4) Transfer of Records. (i) The 
employer 
shall comply with the requirements 
involving transfer of records set 
forth in 29 CFR 19I0.20(h). 
 

 
 
(ii) If the employer ceases to do business 
and there is no successor employer 
to receive and retain the records for 
the prescribed period, the employer 
shall notify the Director, at least three 
months prior to their disposal and 
transmit them to the Director, if required 
by the Director to do so. within 
that three month period. 
(i) Dates-(1) Effective Date. The 
standard shall become effective on 
March 6, 1992. 
(2) The Exposure Control Plan required 
by paragraph (c) of this section 
shall be completed on or before May 5, 
1992. 
(3) Paragraph (g) (2) Information and 
Training and (h) Recordkeeping shall 
take effect on or before June 4, 1992. 
(4) Paragraphs (d) (2) Engineering and 
Work Practice Controls, (d) (3) Personal 
Protective Equipment, (d)(4) Housekeeping, 
(e) HIV and HBV Research 
Laboratories and Production Facilities, 
(f) Hepatitis B Vaccination and 
Post-Exposure Evaluation and Follow Up, 
and (g) (1) Labels and Signs, shall 
take effect July 6, 1992. 
APPENDIX A TO SECTION 1910.1030-
HEPATITIS 
8 VACCINE DECLINATION 
(MANDATORY) 
I understand that due to my occupational 
exposure to blood or other potentially 
infectious 
materials I may be at risk of acquiring 
hepatitis B virus (HBV) infection. I have 
been given the opportunity to be vaccinated 
with hepatitis B vaccine. at no charge to 
myself. 
However, I decline hepatitis B vaccination 
at this time. I understand that by declining 
this vaccine, I continue to be at risk 
of acquiring hepatitis B. a serious disease. If 
in the future I continue to have occupational 
exposure to blood or other potentially 
infectious 
materials and I want to be vaccinated 
with hepatitis B vaccine, I can receive the 
vaccination series at no charge to me. 
(56 FR 64175, Dec. 6, 1991, as amended at 
57 
FR 12717, Apr. 13, 1992; 57 FR 29206, July 
1, 
1992; 61 FR 5508, Feb. 13, 1996] 
 

 
 
 
 



 
Appendix B 

Wis. Stat. Section 101.055 

 

 

7 'Updaittl '" W111. S!tJUL iD.ai:abaR 
t/MJPl'IOA l n!XT 

CllJ u ~Ill::),.. Blill5lns 11a olLc:c, de~ 111:id!~i:.:l 
~ sq-.~. -=r.r.ioa..:isa:xuo:c,,,soc:»erf a o<::d" bod)•• 
£Jee ~ a: ae~ OI' IL~d IP be a = d by c!t,e c~ 
1:.--:Jela a . Ind ~ · .r.:il i:::.e ca-s. 
~tit U!R±.:ac ~ - Ol'USll!p'laj~ - - .:J ~ 'l!!e of ct,e 

£Jee, d ll-:rll~ ' oa-of i:i • paxicaJ ~-.of c;.e s...Ji:ll!.. 

(CJ u iPl.::bl llC ,sap.la)'l!!e ~ r.:J:we"" OI' "eaplo)-~ ~ 
c ~ me.:eis .:&~h:n:zied co.lea llo"!e .a~...-:., 
~ e ~ IS ll mer.nbero:f 12 • !.Joe s;if~ ~ ee OI' 

lliOIIII c~byoa « - ~~s llO ~-c:.o:r.e e aplo]i,e,e s.. 
f dJ UIP!:b..,: ~"S""OI" U~~ Qe £:Ille., 

~r:q' OI' ll • polsx s-.:b::.:iws.x:a of cbe v.:ir.e. 
f 3] STAN::l,UOS. ( .a~ ~ &f,.i S:.: ll.0:V~ 

c:iave s::~ cls IX) poza 6e g{,sy .m a· p±.'!x 
~ s.. •11:.,e s:~ st.J p-owi::!e ~ccoe 1% ~ .z.: ~ I 
IP c:.J~ pi:w:icled !JO pm'iXle r.e!C IXll' ~ \eel I' :r;-~ F!D"-

~,iei:I by i:!!:,e fe:lslil o,:c, g :b)' ll~ be 
IZIJ:IOII., ~ ,e ' be ~ b)• ti:.e ~ wbc 
d! tk,e. IJ Sl.:b,g..J£a .as IJ '"'l:o:uc st:blli IEl:ll! ~ so3e.l)• be:: .zse C IS 

b=d • a b= ed edo::n of !be oc,mJ ms;::r_"':I!! 'DI' oi:o5-m. ~ Rg!DyO:fcaoc ~ m,ofc sd:,.. 
D:.:lilCle5.. ibe ct £!:llieU. le'llllie i:!!:,e Slf i,;y .-.:.:I 
duds ix:lopled fOI' p ±.llc ~ =s ~ 11'1«1:SUI)' llO 

O!llD il, lie,= ,e ~ D d:.J,: ~ llO pnl'.IZ m::IDI' 
~ \eel ~ f~ oca~ :u:.IOl'al Si.lftel:)• .:i ir.:::I t.e 
~ a .ca s:u ic:a: is., ~~ i:is .::d.e..-- ~d • g,::ifh .N . · :.:i u.. .. U ... '!l i:is.d :'Z:!'?.l I. If i:.e s.~ 
~ l?J' d:.: ~ lllle ll'Z oca!I llO aeguilDOM ~ b)• 
.a ~~ ~ , ·. tt.e S"..Jll'ICZ'QS i:eed i::,,:,r. be 11Ci11led l1S 
~ • u.. J..S...'» aild '.! l!7.2 I rrf c:ae mds.':11: f edei:::iJ 
II! :::.X IIOIIS llll! mJcie ll ~ to c.e p,.:b1Jc il t ll l'e .r.o::&J.til ,e COS:., 

· i!Jl,l<!d a IJCCOl'...::.tlla! c ?ii-,, ,eiQ!! , S. ::2, ...2 1. aJCid 
dlnb.:'led . C.::COl'-Gl ,e s.. .l.S...ll.4. 

m as 1Dbe 1:2d c:ae ie'W!Ci:: of i:icade Ol'~<: o 
1:1 IXXlllC! zbs-..1.:.= S'7lGlll:ili ~ prCNKIOl:di u prowd
ag 1r..ixmlcoa a:, eaiplo)= CID: ~ I.Mi Ol' O<:bes-
s-::11 ib.)e mei:im.. 1/fj' ire i:is;prop::ur.e. v.:r..::iltds ll.dq;:l<z d bf c:ae 
c.;e ~ QX/'.la pl'Ci\11- fr. d:,e cis;e of ~~ 
e ~ «.1l aicd cecb:ologJCnJ pDC ee=n:s w c oc :z:ucls.. 

(CI ~ md.:• 'C!sa ci:p,ed byce c;e~ lie qr.o ;:o:uc sci)._ 

s: i:r.,oe s QI' =:ful pt.:ra:aJ ~ ... ':$,, s!lCb 1B l:aOillle. ~ l',;R 
e :v.lel!:lei 1111:d CU aoa, ll llO,: U CU!el:.': / easb:,e ~ <: DO 

~ see I ~ s1Ul im .-ofl:.e : t. Ol'rflr..cr.:IOl!.:d 
c ~ . ~ e:q:w:,s::r \llt~ae ~ lllll! , S:.:U:a::!.Jl'GS 
~d b)•d..e ~ n :bi:mgcoPnDC ~ es 1-=1 pli],'51-
CllJ IJ~ le le i:k ~ .nd - of 
em o:,ees' e~ w cbe s.:ts.a,ce Ol"ll~ -

~d l O!I...J~ ~ dt::Ddel' £hsecoca , • n,;.:::in: 1:1 
-~ of a 'Ii :x:er oa- d fiae ,~, .. u :msi:: mi :.:iso::i by a 
po'lr.lc.ill ~!il!Oaof s...J.a:: co ooaple<:i!: IIIOl'e d:.la alt.a= 
ofn:isa;g pllllOl'tOp.11t~i:mg • nu:c :fire fi 

- ~ VM.r»o!C.3. 1,1 I hocrd..7~. J\ p IC~ )'D )' 
r.o d:ae de ~ : if-m i:i ceaapccu y ,...uxie ~ • ~b l, 
e~ ..JJ x e co,- IL ~cl OI' 11 ~ ~ ,e 
cridel' p.1 E ~d i to • S:.:J.1111:Jfd l'idcp:ed Cllidel' s:h. U I by i a 
p,eoxa ce ~ sps:~,: r.-..Jl:a:llrd f a . c.e 
p±,li: a:apb],-.:s se~ a ,1:u:1u,cie a d:.e .-ea~ :fa wt..: c:ae 
v.u:1.r..;ce 111 ~ ila ~ IOl'l,,ch: ~ eapb),s- seelm:;g r::.e 
~DOe p'O'\'\lde .:i cop:rof c: ~ocaw 6e ~ m: 
P'..!bhc ~ aeFSie!:l'..llln= ~ pa;: .:i v.x-., .i r. ~ P'-loe 
wt.ee OXIICU IX) e ,,ee; .:are pi:,sm1. 11:,e pos.;ed 
EJ-C I ~ c!:,e ll c.'EIIOCI, ~13fy ll P'-la! WMe 
,:apto,'eai n:.:iy e=-- e.e ~ lXIICll.rad a:.:bD ~ = of 
c:!:.e• • w meq= 1:1 ~ecea , of ll 'lln!:~ aeq=: 
by e.e e ~ ir.. .a.a 1:1·ftv!lc:r.r.::I ~ 'a: Ol' ll p.:b.b,: ~ 'l!!e aep-
-=~~ d.e de~ u&::l .i ~oa e.e ..cca 
fon v.nz.ce a.c m:iy ~ ~ 1D11e;1:11

1
~EJC1B .. ~ , .i t.m 

t..u ~ J:111 ~d., !:!lie~: Ea l&Z a Wc.llla: 

ll W S b.!!iea Wi. J\ 'lil:ll"IDCI!! BS::led I' IL (bl, ~Cl OI' 
f. dJ I~ c:ae ~i:i.dcm0:lco5 .-t.dmt.e Slllp~I' 
m.:s: i:iacp: .:cd c:ae 'IA ,e 111 • effm.. 

0:>I ~Jl'il'DIT';" -li!. I ~ IIUf s,:JK ll lZ 
NII)' '\13J::.:U:1ae ~ be 1:1 s.-::r::.::1:lr S'Oe!i rio ,e~c rf 6e p c 
~ l'Cca:ip111CS 'llill p,llL~lll .nde.:~ s a..z . Iii c:r..:b1e l:D 
~ >· a sc:x:l.iaj bp £.J a::rs dfi:an e ii:11:e ~ml:SI!! 
of ~ . of rt:~ Ol't~I ~ ! OI' d --=-
eallr)'aJr.ei.i.Js OI' ~" « bo::111:se r:.ecie-,· ~aca 
QI' a D r.lea of n.::ili Deli C be C oap.m d b ) ' • be dllf awe 
c.ze.. Tbe e aipb}"iel' .:&a~. tr: IS ~ ll 11'1A.Wti,e 
s:ieps co s.rl~ ,e1111Cl!1o),e,es asi-,s: c:,,e 2.Jlfd CO'Ml!Rd til,• c 
s;:;im.JJd troa -lib:b m~ ~ ie B • .a I ~ .nd 
di:5c d>ie i:i pr if c.c a:.::o ~ e ~ s:.Jn::JJC 
m ,:i • m ~'.le. Jf i:d:41, H n: ::u:Sled. c:,e ~-.: 
Im f stiollle a 'MEm,g c!:.:i: r..ccccaipli~ 0e lili.r..:::.:.d IS ~ 

_ ,ed f,x I.SO c ) 'S OI' IJ d!:i:mclll IS d! l1lbe I' ~ l:.ei;u:m;g. 
wb:be,;el' B e.:dl,s-. At~ ,;a za I be • eftrct fOI' 
i::.: oc.!I o.fc!Bil: ir,eeca:i b)·~ ~-.:s ID i:ict:...e,,,e CDPr9'.b:rre 

Qe EJir.:::.rdOI' tt al!e )!:JI:, wi:.:ict..e'!il!l'IS ~ IL A C~ 
c:uyw ..:ie 1m7 ~ s:r.e'IJll!d moae t • • ~ . ~ :rrf i:r..e 
~ ea \el' files II llCill:11:la :fm- n:e,e,r. 1JC lm s:: 90 cl.J;-s 
bd"oae ~-of ct.e Q!Dap:l1\111}' 'lillmmoe 1:1 coap:ies 

pl ~ pii, .. Col .. 
~c I £:i:~wl ~ - 11.e dq:,i.lr.mea.t ml) ' ISJlla: 
~ I&': 'lil3 11:a If Qe ~ sr,plo)'el'Ccaipz IMJilo IL 
fill lla:l C apl - Cl,eismm,,e;s t:.lC C '1,'/S\Ulla! Iii c.ec=:iq 
l:D pe c.e ~ l' tD 1»£11CJ1l'l.!:il! i • ,eqie ms:.,:~ 
by c!:,e depJ --= ID de:Pces::loe OI' 'li\3~ 1:111!!'11' OI' l apowd 
Qe! ~ ID g ·~paj t h: l:..oJ~ Ol'Sil'2 . of ~ "eeS.. 

~d i P- \.~ fi:.e .:l!p.lll'Cll.e , IIU)' ": ll pe 
11:iS:i: 'li',l J:a rrf a ,!le e ~-.:s ~ . (,:a t .a Qe 

dq>.Jc:nec.:: fiD:ls i:l-e ~ ~ r.l:d b)• 1:1 ~ .. 
ll.D:e of c ~ c:.:11:1: .e c~ai:idmec:oc!s r.::.c C!lql'.bp!I' 
cse. OI' cp,:r.,es coCllle ~~--=a a pa:,:: of~ 

~ t~l!l.a lfl!I...DOll'&I. 5.R:ad'.dt-.bHa S..~~.St .atc.a-.1, 1hdzt10~ N&i.Adl, a:i .. ~axt~~ .35. illl 
{ :ZJ •••· ff4/DII ffffln' lfc, bs 'Rfl;,Ho,:ot Slill'U'*11'il-~ (fia8J Z65 ,m~ 11,. FAX~78', ~ DUNJl!W.i!llliDtl~,_.»1'• w l.11.1111 



 
 

 

 

101.055 REGULATION OF INDUSTRY, BUILDINGS AND SAFETY 
Updated 99-00 Wis. Stats. Database 8 

UNOFFIC/Al TEXT 

mcnt which is as safe and healthful as that provided under the stan-
dard from which the employer seeks a pem1anent variance. A per-
manent variance may be modified or revoked upon application by 
the employer, an affected employee, a public employee represen-
tative or the department and after opportunity for a hearing, but 
not sooner lhan 6 months after issuance of the permanent variance. 

(5) INSPECTIONS. (a) A public employee or public employee 
representative who believes that a safety or health standard or 
variance is being violated , or that a situation exists which poses a 
recogni1.cd hazard likely to cause death or serious physical harm, 
may request the department to conduct an inspection. TI1e depart-
ment shal l provide fom1s which may be used to make a request for 
an inspection. I f the employee or public employee representative 
requesting the inspection so designates, that person's name shall 
not be disclosed to the employer or any other person, including 
any agency except the department. If the department decides not 
to make an inspection, it shall notify in writing any employee or 
public employee representative making a written request. A deci-
sion by the department not to make an inspec1ion in response to 
a request under this subsection is reviewable by lhe department 
under sub. (6) (a) 3. and is subject to judicial review under sub. (6) 
(a) 4. 

(b) An authorized representative of the department may enter 
the place of employment of a public employer at reasonable times, 
within reasonable limits and in a reasonable manner to detennine 
whether that employer is complying with safety and health stan-
dards and variances adopted under subs. (3) and (4) or 10 investi-
gate any situation which poses a recognized hazard likely to cause 
dealh or serious physical ham1 to a public employee regardless of 
whether a standard is being violated. No public employer may 
refuse to allow a representative of the department to inspect a 
place of employment. If an employer attempts to prevent a repre-
sentative of the department fl-om conducting an inspection, the 
department may obtain an inspection warrant under s. 66.0119. 
No notice may be given before conducting an inspection under 
this paragraph unless that notice is expressly authorized by the 
secretary or is necessary to enhance the effectiveness of the 
inspection. 

(c) A representative of the employer and a public employee 
representative shall be permitted to accompany a representative of 
the department on an inspection made under this subsection to aid 
in the inspection and to notify the inspector of any possible viola-
tion of a safety and health standard or variance or of any situation 
which poses a recognized h.izard likely to cause death or serious 
physic,11 ham1 to a public employee. The public employee repre-
sentative accompanying the representative of the department on 
an inspection shall, with respect to payment recei ved or withheld 
for time spent accompanying the department representative, 
receive treatment equal to that afforded to any representative of 
the employer who is present during an inspection, except that a 
public employer may choose to allow only one public employee 
representative at a time to accompany the department representa-
ti ve on an inspection without a reduction in pay. lf a representative 
of the employer does not accompany the representative of the 
department on an inspection, at least one public employee repre-
sentative shall be allowed to accompany the representative of the 
department on the inspection without a loss of pay. Where no pub-
lic employee representative accompanies the representative of the 
department on an inspection, the representative of the department 
shall consult with a reasonable number of employees concerning 
maners of employee safety and health. The depamncni shall keep 
a written record of the name of any person accompanying the 
department representative du.1ing the inspection . the name of any 
employee consulted and the name of any authorized collective 
barga ining agent noti fied of the inspection by the public employer 
under sub. (7) ( e ). 

(d) When making an inspection, a reprcsentati,•e of the depart-
ment may question privately any public employer or employee. 
No public employee shall suffer a loss in wages for time spent 
responding to any questions under this paragraph. 

(e) A representative of the depa1tmcn1 shall have access 10 the 
records required under sub. (7) (a) and (b) and to any other records 
maintained by a public employer which arc related to the purpose 
of the inspection. 

(6) ENFORCEMENT. (a) Orders. I . ' Issuance.' lf, as a result 
of inspection, the department finds a violation of a safety and 
health standard or variance or a condition which poses a recog-
nized hazard likely to cause death or serious phys ical ham1 to a 
public employee, the department shall issue an order to the 
employer. A public employer who is in compliance with any stan-
dards or variances is deemed to be in compliance to rhe extent of 
the condition, practice, means, method, operation or process cov-
ered by that standard. The order shall describe the nature of the 
violation and the period ohime within which the employer shall 
correct the violation. The department shall send a copy of the 
order tO the top elected official of the political subdivision of 
which the public employer is a part and to the appropriate collec-
ti ve bargaining agent for the employees affected by the violation 
cited in the order, if a collecti ve bargaining agent exists. If the 
order is issued as a result of an inspection requested by an 
employee or public employee representative, the department shall 
also send a copy of the order to that employee or public employee 
representative. Upon receipt of an order. the employer shall post 
the order at or near the site of violation for 3 days, or until the 
violation is abated, whichever is longer. The order shall be posted 
regardless of whether there has been a petition for a variance under 
sub. (4) or for a hearing under subd. 3. The employer shall cn:mre 
that the order is not altered. defaced or covered by other materials. 

2. ' Decision not to issue.' If the department decides not to 
issue an order in response to a request for inspection fi led under 
sub. (5) (a), it shall mail written notice of that decision to the public 
employee or public employee representative who requested the 
investiga1ion. /\ decision under this subdivision is reviewablc by 
the depanment under subd. 3. 

3. ·Review by department.' A public employer or employee 
affected by an order or decision issued by the department under 
subd. I. or 2. or sub. (5) (a) may obtain review of the order or deci-
sion by filing with the department a petition requesting a hearing 
and specifying the modification or change desired in the order or 
decision. /1. petition for a hearing must be filed with the depart-
ment not later than 30 days after the order is issued or the written 
notification is mailed. If the department denies the request for a 
he<1ring. the denial shall be in writing and sha ll state the reasons 
for denial. If the department holds a hearing, it shall issue an order 
affirming, vacating or modifying the order or decision under subd. 
I. or 2. or sub. (5) (a), within 30 days after the close of1he hearing. 

4. 'Judicial review. ' Orders and denia ls of requests for hear-
ings under subd. 3. are subject to judicial review under ch. 227. 

(b) Injunction. Whenever a hazard exists in a public employ-
er's place of employment which could reasonably be expected to 
cause death or serious physical harm before other procedures 
under this section can be carried out, the department may seek 
relief through an injunction or an action for mandamus as pro-
vided in chs. 783 and 813.lf the department seeks an injunction or 
an action for mandamus, it shall notify the affected publ ic 
employer and public employees of the hazard for which relief is 
being sought . 

(7) EMPJ.,OYER OOLIGATIONS FOR RECORD KEEPING ANO NOTIFI-
CATION. (a) A public employer shall maintain records of work-
related injuries and illnesses and shall make reports of these inju-
ries and illnesses to the department at time intervals specified by 
rule of the departmem. These records shall be available 10 the 
department, the employer's employees and the employees' repre-
sentatives. This paragrnph does not authorize disclosure of 
patient health care records except as provided in ss. 146.82 and 
146.83. 

(b) A public employer shall maintain records of employee 
exposures to toxic materials and harmful physical agents which 
are required by safety and health standards adopted under sub. (3) 

Unofficial text from 99-00 Wis. Stats. database. See prin ted 99-00 Statutes and 2001 Wis. Acts for official text under s. 35.18 
(2) stats. Report errors to the Revisor of Statutes at (608) 266-2011, FAX 2~978, email bruce.munson@legis.state.wi.us 



 
 

 

 

., !Updaad .,., '\l,,h. Stal"I. D.l_ill:!Be, 
IJ,'1(()/.~ IOAL f'va-

lll'ieZ: 

~.:cidme 
61.c~ ai pze::: be 
L~~ l 46JU. 

REG LLADONI OF jNJDUSTRV. au IL.DINGS AND MJF"mY -«11\.09 

~d• Oranofd:,e pe~ ~.o111.nd citr Cll'Kl<:n of 
tc..?JJ r etas p:.';J;m .n i:ire s<- ,ecc co J.:.!:a.JJ ae~ 
i=:11!1" dlL 271. 

ft) Ca:J~ CII" 5"'10a: SAII\D!I' ,IIHl ltP.L'Dt n.o:.;.-
'ft.e clq:.:uzme~ ~ :v..:m:I!! s;.1fl!!" • .i t..e.:il:: 

• alildc~.z:c CaJlifl"l!!~m.n.11e s.:i~ ~ • 
l)Cl:ltff~Clli 1on:21Z l!!~S f c.W:111:1.1!5.. 

tfO) £»...JUu ... lrCII. all~ •ca.1u:::.u. 5 CIIW.ISICll'CS.. Tt.e 
dql,.J!'l • IIS lrlC!:U.:.:.:.tta l)Q I!! Ji?Cl:ld .:I rt)' r~.:rceS: Q e:.fuac I!! dus 

pc.L:.c:LI s.:±.::n'ZJODI Iii) air .iiss 15:11 11ee; 
re:::SW!-dac 

iH-,..: l 'll&J c .i.o, .l-'11, ·-L 1112 .. !,?;, IW I a..l>l. 1- Ill. ':t1111...~-
~91.l,ll ( ~i l 'mL~; l'Rl'111..l,.. l 9W LU.. IW,,111 J :!D._ 157.Z. 
~-=-ca-lil>l:CIT_. al OSIIIL1111 1p ·;,:m rrc:,o ~ cmtll.w:a, 

... , ... .. ~ -..,Ii:.. - ·· ~ luaodi 'lhc lilla::rl al! 
mo.-pll.........,. *' a am;ou,ia, lic• d - n lm, ..- 1111 l:.,w1i::1a
.......,..,.~ Tls:darulcs •rupa •rb •.........,.., • ..,.._,~ m 
._.., .... p,ma- al ID - 'lliD IJI~ Wa.i .._ o__., al 
a..nz,a:,._ ::!!II Wa.. 21 'l' I , WI K W~ l!J1' (OL~ IWI) 

th.>m=.111 tm .-ma B-G? wa s.wa. ~ - s. ~**ti 9-00 Sif'~ fttt1' :ztXJt ..,_ Aellsi a l!lllD"m.l a.rtlLli!ldff .a.. 35 . ., 
(:2J :1111.ii':11. ~ li'--1 li!ii il'i•~li'ill!lil' dBA--..-•t '(f!i08) ~ il. FAX ~-74.-.Uibi111!1t.ll'llli!li11!11!~@.litQJilH 1.it•.~UII 



Appendix C 
Relevant Definitions 

 
Amniotic fluid — the fluid surrounding the embryo in the mother's womb. 

Antibody — a substance produced in the blood of an individual which is capable of producing a specific 
immunity to a specific germ or virus. 

Antigen — any substance which stimulates the formation of an antibody. 

Assistant Secretary — the Assistant Secretary of Labor for Occupational Safety and Health Administration, 
or designated representative. 

Biohazard label — a label affixed to containers of regulated waste, refrigerators/freezers, and other 
containers used to store, transport, or ship blood and other potentially infectious materials. The label must be 
fluorescent orange-red in color with the biohazard symbol and the word biohazard on the lower part of the 
label. 

Blood — human blood, human blood components, and products made from human blood. 

Bloodborne pathogens — pathogenic (disease producing) microorganisms that are present in human blood 
and can cause disease in humans. These pathogens include, but are not limited to, hepatitis B virus (HBV) 
and human immunodeficiency virus (HIV). 

Bulk blood and body fluids — bulk quantities (dripping, pourable) or items saturated with whole blood and 
blood components, blood specimens, semen, vaginal secretions, cerebrospinal fluid (CSF), synovial fluid, 
amniotic fluid, peritoneal fluid, peritoneal dialysate, pericardial fluid, pleural fluid, and other body fluids 
visibly contaminated with blood. Collection devices or reservoirs not emptied prior to disposal should also be 
treated as infectious waste. 

Cerebrospinal fluid — a clear, colorless fluid surrounding the brain and spinal cord. It can be withdrawn by 
performing a spinal puncture. 

Clinical laboratory — a workplace where diagnostic or other screening procedures are performed on blood 
or other potentially infectious materials. 

Contaminated — the presence or the reasonably anticipated presence of blood or other potentially infectious 
materials on an item or surface. 

Contaminated laundry — laundry which has been soiled with blood or other potentially infected materials 
or may contain sharps. 

Contaminated sharp — any contaminated object that can penetrate the skin including, but not limited to, 
needles, scalpels, broken glass, capillary tubes, and the exposed ends of dental wires. 

Decontamination — the use of physical or chemical means to remove, inactivate, or destroy bloodborne 
pathogens on a surface or item to the point where they are no longer capable of transmitting infectious 
particles and the surface or item is rendered safe for handling, use, or disposal. 

Engineering controls — include all control measures that isolate or remove a hazard from the workplace, 
such as sharps disposal containers, self-sheathing needles, and needleless systems. 

Exposure control plan — a written program developed and implemented by the employer which sets forth 
procedures, engineering controls, personal protective equipment, work practices, and other methods that are 
capable of protecting employees from exposure to bloodborne pathogens and meets the requirements spelled 
out by the OSHA Bloodborne Pathogens Standard. 

Exposure determination — how and when occupational exposure occurs and which job classification 
and/or individuals are at risk of exposure without regard to the use of personal protective equipment. 



 
 

Exposure incident — a specific eye, mouth, other mucous membrane, non-intact skin, or parenteral contact 
with blood or other potentially infectious materials that results from the performance of an employee's duties. 

Hand-washing facilities — a facility providing an adequate supply of running potable water, soap, and 
single-use towels, medicated towelettes, or hot air drying machines. 

HBV— hepatitis B virus 

HCV — hepatitis C virus 

HIV — human immunodeficiency virus. 

Human tissue — recognizable human tissue. It must be buried, incinerated, or rendered completely 
unrecognizable. Nonhuman tissues are only considered infectious if they are known or suspected to contain 
pathogens with sufficient virulence and quantity so that exposure to the waste by a susceptible human host 
could result in an infectious disease. 

Infectious waste — solid waste which contains pathogens with sufficient virulence and quantity so that 
exposure to the waste by a susceptible host could result in an infectious disease. The following are not 
included in the definition of infectious waste but should be placed in containers such as a plastic bag prior to 
disposal to contain the waste. 

1) items soiled (not saturated) with body fluids (for example, bandages, tampons, sanitary napkins) 
2) items soiled with body fluids not included in the definition of infectious waste (for example, diapers) 
3) intravenous tubing with needles detached 

Licensed health-care professional — persons whose legally permitted scope and practice allows them to 
independently perform the activities required by paragraph (f) of the standard: hepatitis B vaccination and 
post-exposure evaluation and follow-up. In Wisconsin only a licensed physician meets this definition. 

Medical consultation — a consultation which takes place between an employee and a licensed health-care 
professional for the purpose of determining the employee's medical condition resulting from exposure to 
blood or other potentially infectious materials as well as any further evaluation or treatment that is required. 

Microbiological lab wastes — cultures and lab equipment that have come in contact with infectious agents. 

Mucous membranes — a surface membrane composed of cells that secrete various forms of mucus, as in 
the lining of the respiratory tract and the gastrointestinal tract. 

Mucus — a thick liquid secreted by glands lining the nasal passages, the stomach and intestines, the vagina, 
and so forth. 

Needleless systems — devices which provide an alternative to needles for various procedures to reduce the 
risk of injury involving contaminated sharps. Examples include IV medication systems which administer 
medication or fluids through a catheter port using non-needle connections and jet injection systems which 
deliver liquid medication beneath the skin or through a muscle. 

Occupational exposure — a reasonably anticipated skin, eye, mucous membrane, or parenteral contact with 
blood or other potentially infectious materials that may result from the performance of an employee's duties. 

OSHA — the Occupational Safety and Health Administration of the U.S. Department of Labor; the federal 
agency with safety and health regulatory and enforcement authority for most U.S. industry and business. 

Other potentially infectious materials (OPIM) — (1) the following human body fluids: semen, vaginal 
secretions, menstrual blood, vomit, cerebrospinal fluid, synovial fluid, pleural fluid, pericardial fluid, 
peritoneal fluid, amniotic fluid, saliva in dental procedures, any body fluid visibly contaminated with blood, 
and all body fluids in situations in which it is difficult or impossible to differentiate between body fluids; (2) 
any unfixed tissue or organ (other than intact skin) from a human (living or dead); and (3) HIV-containing 
cell or tissue cultures; organ cultures; HIV-or HBV-containing culture medium or other solutions; and blood, 
organs, or other tissues from experimental animals infected with HIV or HBV. 



 
 

Parenteral — piercing mucous membranes or the skin barrier through such events as needlesticks, human 
bites, cuts, and abrasions. 

Pathogen — a bacteria or virus capable of causing infection or disease. 

Pericardial fluid — fluid from around the heart. 

Pericardium — the sheath of tissue encasing the heart. 

Peritoneal fluid — the clear straw-colored serous fluid secreted by the cells of the peritoneum. 

Peritoneum — the lining membrane of the abdominal (peritoneal) cavity, composed of a thin layer of cells. 

Personal protective equipment— specialized clothing or equipment worn by an employee for protection 
against a hazard. General work clothes (uniforms, pants, shirts, or blouses) not intended to function as 
protection against a hazard are not considered to be personal protective equipment. Personal protective 
equipment may include, but is not limited to, gloves; gowns; laboratory coats; face shields or masks and eye 
protection equipment; and mouthpieces, resuscitation bags, pocket masks, or other ventilation devices. 
Personal protective equipment can be considered "appropriate" only if it does not permit blood or other 
potentially infectious materials to pass through to or reach the employee's work clothes, street clothes, 
undergarments, skin, eyes, mouth, or other mucous membrane under normal conditions of use and for the 
duration of time which the protective equipment is used. 

Pleural — the membrane lining the chest cavity and covering the lungs, made up of a thin sheet of cells. 

Pleural fluid — fluid from the pleural cavity. 

Production facility — a facility engaged in industrial-scale, large-volume, or high-concentration production 
of HIV or HBV. 

Prophylaxis — the measure carried out to prevent diseases. 

Regulated waste — liquid or semi-liquid blood or other potentially infectious materials in a liquid or semi-
liquid state if compressed; items that are caked with dried blood or other potentially infectious materials and 
are capable of releasing these materials during handling; contaminated sharps; and pathological and 
microbiological wastes containing blood or other potentially infectious materials. 

Research laboratory — a laboratory producing or using research laboratory-scale amounts of HIV or HBV. 
Research laboratories may produce high concentrations of HIV or HBV but not in the volume found in 
production facilities. 

Serous fluids — liquids of the body, similar to blood serum, which are in part secreted by serous 
membranes. 

Sharps — medical or laboratory articles, including those that are potentially infectious and that may cause 
punctures or cuts. Examples include, but are not limited to, hypodermic needles, syringes, pasteur pipettes, 
and scalpel blades. 

Sharps with engineered sharps injury protections — include non-needle sharps or needle devices 
containing built-in safety features that are used for collecting fluids or administering medications or other 
fluids, as well as other procedures involving a risk of sharps injury. 

Source individual — any individual, living or dead, whose blood or other potentially infectious materials 
may be a source of occupational exposure to an employee. Examples include, but are not limited to, hospital 
and clinic patients; clients in institutions for the developmentally disabled; trauma victims; clients of drug 
and alcohol treatment facilities; residents of hospices and nursing homes; human remains; and individuals 
who donate or sell blood or blood components. 



 
 

Sterilize — the use of a physical or chemical procedure to destroy all microbial life including highly resistant 
bacterial endospores. 

Synovial fluid — the clear amber fluid usually present in small quantities in a joint of the body (for example, 
the knee or elbow). 

Universal precautions — an approach to infection control. According to the concept, all human blood and 
certain human body fluids are treated as if we know them to be infectious for HIV, HBV, and other 
bloodborne pathogens. 

Vascular — pertaining to or composed of blood vessels. 

Work practice controls — controls that reduce the likelihood of exposure by altering the manner in which 
the task is performed. An example would be prohibiting the recapping of needles using a two-handed 
technique. 

 



Appendix D 
Job Classification Exposure Determination Form 

 
 

Job Classification Potential for exposure to BBP 
is high 

Potential for exposure to BBP 
is low 

Central Office Administrators  X 

Building Administrators  X 

Secretaries  X 

Guidance Counselors  X 

Librarian  X 

Regular Education Teachers  X 

Special Education Teachers X  

Special Education Aides X  

Substitute Teachers  X 

Instructional 
Aides/Paraprofessionals 

 X 

School Nurse X  

Health Aides X  

Custodians X  

Coaches/Assistant Coaches X  

Athletic Trainers X  

Physical Therapist/Occupational 
Therapist 

X  

Athletic Director  X 

Food Service Personnel  X 

Bus Drivers  X 

Volunteers  X 

 



VACCINE INFORMATION STATEMENT

Many Vaccine Information Statements are 
available in Spanish and other languages.  
See www.immunize.org/vis

Hojas de información sobre vacunas están 
disponibles en español y en muchos otros 
idiomas. Visite www.immunize.org/vis

U.S. Department of 
Health and Human Services 
Centers for Disease 
Control and Prevention 

Hepatitis B Vaccine
What You Need to Know

 1 Why get vaccinated?
Hepatitis B is a serious disease that affects the liver. It 
is caused by the hepatitis B virus. Hepatitis B can cause 
mild illness lasting a few weeks, or it can lead to a serious, 
lifelong illness.
Hepatitis B virus infection can be either acute or chronic.
Acute hepatitis B virus infection is a short-term illness 
that occurs within the first 6 months after someone is
exposed to the hepatitis B virus. This can lead to:
• fever, fatigue, loss of appetite, nausea, and/or vomiting
• jaundice (yellow skin or eyes, dark urine, clay-colored 

bowel movements)
• pain in muscles, joints, and stomach
Chronic hepatitis B virus infection is a long-term illness 
that occurs when the hepatitis B virus remains in a person’s 
body. Most people who go on to develop chronic hepatitis 
B do not have symptoms, but it is still very serious and can 
lead to:
• liver damage (cirrhosis)
• liver cancer
• death
Chronically-infected people can spread hepatitis B virus 
to others, even if they do not feel or look sick themselves. 
Up to 1.4 million people in the United States may have 
chronic hepatitis B infection. About 90% of infants who get 
hepatitis B become chronically infected and about 1 out of 
4 of them dies.
Hepatitis B is spread when blood, semen, or other body 
fluid infected with the Hepatitis B virus enters the body of
a person who is not infected. People can become infected 
with the virus through:
• Birth (a baby whose mother is infected can be infected at 

or after birth)
• Sharing items such as razors or toothbrushes with an 

infected person
• Contact with the blood or open sores of an infected 

person
• Sex with an infected partner
• Sharing needles, syringes, or other drug-injection 

equipment
• Exposure to blood from needlesticks or other sharp 

instruments
Each year about 2,000 people in the United States die from 
hepatitis B-related liver disease.

Hepatitis B vaccine can prevent hepatitis B and its 
consequences, including liver cancer and cirrhosis.

 2 Hepatitis B vaccine
Hepatitis B vaccine is made from parts of the hepatitis B 
virus. It cannot cause hepatitis B infection. The vaccine is 
usually given as 3 or 4 shots over a 6-month period.
Infants should get their first dose of hepatitis B vaccine  
at birth and will usually complete the series at 6 months  
of age.
All children and adolescents younger than 19 years of 
age who have not yet gotten the vaccine should also be 
vaccinated.
Hepatitis B vaccine is recommended for unvaccinated 
adults who are at risk for hepatitis B virus infection, 
including:
• People whose sex partners have hepatitis B
• Sexually active persons who are not in a long-term 

monogamous relationship
• Persons seeking evaluation or treatment for a sexually 

transmitted disease
• Men who have sexual contact with other men
• People who share needles, syringes, or other drug-

injection equipment
• People who have household contact with someone 

infected with the hepatitis B virus
• Health care and public safety workers at risk for exposure 

to blood or body fluids
• Residents and staff of facilities for developmentally 

disabled persons
• Persons in correctional facilities
• Victims of sexual assault or abuse
• Travelers to regions with increased rates of hepatitis B
• People with chronic liver disease, kidney disease, HIV 

infection, or diabetes
• Anyone who wants to be protected from hepatitis B 
There are no known risks to getting hepatitis B vaccine at 
the same time as other vaccines.

http://www.immunize.org/vis
http://www.immunize.org/vis


 3  Some people should not get 
this vaccine 

Tell the person who is giving the vaccine:
• If the person getting the vaccine has any severe, life-

threatening allergies.  
If you ever had a life-threatening allergic reaction after 
a dose of hepatitis B vaccine, or have a severe allergy to 
any part of this vaccine, you may be advised not to get 
vaccinated. Ask your health care provider if you want 
information about vaccine components.  

• If the person getting the vaccine is not feeling well. 
If you have a mild illness, such as a cold, you can 
probably get the vaccine today. If you are moderately or 
severely ill, you should probably wait until you recover. 
Your doctor can advise you.

 4 Risks of a vaccine reaction
With any medicine, including vaccines, there is a chance of 
side effects. These are usually mild and go away on their 
own, but serious reactions are also possible.
Most people who get hepatitis B vaccine do not have any 
problems with it.
Minor problems following hepatitis B vaccine include: 
• soreness where the shot was given
• temperature of 99.9°F or higher
If these problems occur, they usually begin soon after the 
shot and last 1 or 2 days.
Your doctor can tell you more about these reactions.
Other problems that could happen after this vaccine:
• People sometimes faint after a medical procedure, 

including vaccination. Sitting or lying down for about 15 
minutes can help prevent fainting and injuries caused by 
a fall. Tell your provider if you feel dizzy, or have vision 
changes or ringing in the ears.

• Some people get shoulder pain that can be more severe 
and longer-lasting than the more routine soreness that can 
follow injections. This happens very rarely.

• Any medication can cause a severe allergic reaction. 
Such reactions from a vaccine are very rare, estimated 
at about 1 in a million doses, and would happen within a 
few minutes to a few hours after the vaccination.

As with any medicine, there is a very remote chance of a 
vaccine causing a serious injury or death.
The safety of vaccines is always being monitored. For more 
information, visit: www.cdc.gov/vaccinesafety/

 5  What if there is a serious 
problem?

What should I look for?
• Look for anything that concerns you, such as signs  

of a severe allergic reaction, very high fever, or unusual 
behavior. 
 

Signs of a severe allergic reaction can include hives, 
swelling of the face and throat, difficulty breathing, a fast
heartbeat, dizziness, and weakness. These would start a 
few minutes to a few hours after the vaccination.

What should I do?
• If you think it is a severe allergic reaction or other 

emergency that can’t wait, call 9-1-1 or get to the nearest 
hospital. Otherwise, call your clinic. 
 

Afterward, the reaction should be reported to the Vaccine 
Adverse Event Reporting System (VAERS). Your doctor 
should file this report, or you can do it yourself through
the VAERS web site at www.vaers.hhs.gov, or by calling 
1-800-822-7967.

VAERS does not give medical advice.

 6  The National Vaccine Injury 
Compensation Program

The National Vaccine Injury Compensation Program 
(VICP) is a federal program that was created to compensate 
people who may have been injured by certain vaccines.
Persons who believe they may have been injured by a 
vaccine can learn about the program and about filing a
claim by calling 1-800-338-2382 or visiting the VICP 
website at www.hrsa.gov/vaccinecompensation. There is 
a time limit to file a claim for compensation

 7 How can I learn more?
• Ask your healthcare provider. He or she can give you the 

vaccine package insert or suggest other sources  
of information.

• Call your local or state health department.
• Contact the Centers for Disease Control and  

Prevention (CDC): 
- Call 1-800-232-4636 (1-800-CDC-INFO) or 
- Visit CDC’s website at www.cdc.gov/vaccines

  Vaccine Information Statement
 Hepatitis B Vaccine

  42 U.S.C. § 300aa-26

7/20/2016
Office Use Only

www.cdc.gov/vaccinesafety/
http://www.vaers.hhs.gov
http://www.hrsa.gov/vaccinecompensation
http://www.cdc.gov/vaccines


Appendix F 
Hepatitis B Vaccination Record 

 
I understand that, due to my occupational exposure to blood or other potentially infectious 
materials, I may be at risk of acquiring hepatitis B virus (HBV) infection. I have been 
given information on the hepatitis B vaccine, including information on its efficacy, safety, 
method of administration, and benefits of being vaccinated, and I understand that the 
vaccine and vaccination will be offered free of charge.  
  
 
I, ______________________________, have completed the following inoculations using: 
 
 
 

 ⮹Recombivax - HB Vaccine  or  ⮹ Enerix -B Vaccine 
 
 

Inoculation 1 - Date 
 

Given at 

Inoculation 2 - Date 
 

Given at 

Inoculation 3 - Date 
 

Given at 

 
 
 
If a health-care worker has ongoing contact with blood or OPIM and is at ongoing risk for 
injuries with sharp instruments or needle sticks, then he or she must be tested for the 
antibody to hepatitis B surface antigen one to two months after the completion of the above 
three-dose vaccination series. 
 

Titer Measurement 
 
 

Date Drawn at 

 
Need for repeat of series:  ❑ Yes ❑ No 
 



Appendix G 
Hepatitis B Vaccine Declination Statement 

 
 

 
I understand that, due to my occupational exposure to blood or other potentially 
infectious materials, I may be at risk of acquiring hepatitis B virus (HBV) 
infection. I have been given the opportunity to be vaccinated with hepatitis B 
vaccine at no charge to myself. However, I decline hepatitis B vaccination at this 
time. I understand that by declining this vaccine, I continue to be at risk of 
acquiring hepatitis B, a serious disease. If in the future I continue to have 
occupational exposure to blood or other potentially infectious materials and I 
want to be vaccinated with hepatitis B vaccine, I can receive the vaccination 
series at no charge to me. 

 
 
 

Employee Name  Please Print 
 

Employee Signature 
 

➢ 

Date 

 
 



Appendix H 
School Exposure Incident Investigation Form 

 
 
 
Date of Incident 
 

Time of Incident 

Location 
 
 
 

Person(s) Involved 

 
Potentially Infectious Materials Involved 

Type 
 
 
 

Source 
 

Circumstances (what was occurring at the time of the incident) 
 
 
 
 
How the incident was caused (accident, equipment malfunction, and so forth; list any 
tool, machine, or equipment involved) 
 
 
 
 
Personal protective equipment and engineering controls being used at the time of the 
incident 
 
 
 
 
Actions taken (decontamination, clean-up, reporting, and so forth) 
 
 
 
Training of employee 
 
Recommendations for avoiding repetition of the incident, including any recommended 
changes to the ECP (Exposure Control Plan) 
 
 
 
 
 

 



Appendix I 
Medical Management of Individuals Exposed to Blood/Body Fluids 

Workers Compensation Form WKC-8165 
 
 

Documentation of Significant Exposure to HIV 
 

The Wisconsin statutory definition of ‘significant exposure’ refers to an exposure which 
carries the potential for transmission of HIV (AIDS virus). For purposes of Worker's 
Compensation, a physician must certify that a significant exposure has occurred. This 
certification must be documented on a form developed by the Wisconsin Department of 
Commerce (DOC). Since other infectious diseases can also be transmitted by significant 
exposure to blood or body fluids, this form may be used to document any such exposure. 
(The order identification of this form is SBD 10781.) 
 
This form can be found in the district office. 
 
Information on ordering SBD 10781 is available from the Bureau of Document Services, 
Wisconsin Department of Administration, at (608) 243-2441.  Forms can be ordered from 
docsales.wi.gov. E-mail is docsales@doa.state.wi.us or you can visit their web address at 
http://www.doa.wi.gov/section_detail.asp?linkcatid=266&linkid=49&locid=2&sname=Ent
erprise%20Fleet. 
 
Completion instructions, including the definition of ‘significant exposure,’ are written on 
the form. For additional questions regarding this form, please call your local public health 
agency or infection control practitioner at the receiving facility where testing will be 
conducted. 
 
 

mailto:docsales@doa.state.wi.us
http://www.doa.wi.gov/section_detail.asp?linkcatid=266&linkid=49&locid=2&sname=Enterprise%20Fleet
http://www.doa.wi.gov/section_detail.asp?linkcatid=266&linkid=49&locid=2&sname=Enterprise%20Fleet


Appendix J 
Needle-Stick/Sharps Injury Log 

 
(start a new one each school year)  

 
 

Date of 
Injury 

Employee Job 
Title/Category 

Location of Incident 
Work Area 

Brand/Type 
of Sharp 

Description of Incident 

     

     

     

     

     

     

     

     

     

     

 75 
 



Appendix K 
Centers for Disease Control and Prevention Recommendations 

Retrieved from https://www.cdc.gov/mmwr/preview/mmwrhtml/rr5011a1.htm 

 

Updated U.S. Public Health Service Guidelines for the 
Management of Occupational Exposures to HBV, HCV, and 
HIV and Recommendations for Postexposure Prophylaxis 
Summary 

This report updates and consolidates all previous U.S. Public Health Service recommendations 
for the management of health-care personnel (HCP) who have occupational exposure to blood 
and other body fluids that might contain hepatitis B virus (HBV), hepatitis C virus (HCV), or 
human immunodeficiency virus (HIV). 

Recommendations for HBV postexposure management include initiation of the hepatitis B 
vaccine series to any susceptible, unvaccinated person who sustains an occupational blood or 
body fluid exposure. Postexposure prophylaxis (PEP) with hepatitis B immune globulin (HBIG) 
and/or hepatitis B vaccine series should be considered for occupational exposures after 
evaluation of the hepatitis B surface antigen status of the source and the vaccination and 
vaccine-response status of the exposed person. Guidance is provided to clinicians and exposed 
HCP for selecting the appropriate HBV PEP. 

Immune globulin and antiviral agents (e.g., interferon with or without ribavirin) are not 
recommended for PEP of hepatitis C. For HCV postexposure management, the HCV status of the 
source and the exposed person should be determined, and for HCP exposed to an HCV positive 
source, follow-up HCV testing should be performed to determine if infection develops. 

Recommendations for HIV PEP include a basic 4-week regimen of two drugs (zidovudine [ZDV] 
and lamivudine [3TC]; 3TC and stavudine [d4T]; or didanosine [ddI] and d4T) for most HIV 
exposures and an expanded regimen that includes the addition of a third drug for HIV exposures 
that pose an increased risk for transmission. When the source person's virus is known or 
suspected to be resistant to one or more of the drugs considered for the PEP regimen, the 
selection of drugs to which the source person's virus is unlikely to be resistant is recommended. 

In addition, this report outlines several special circumstances (e.g., delayed exposure report, 
unknown source person, pregnancy in the exposed person, resistance of the source virus to 
antiretroviral agents, or toxicity of the PEP regimen) when consultation with local experts 
and/or the National Clinicians' Post-Exposure Prophylaxis Hotline ([PEPline] 1-888-448-4911) 
is advised. 

Occupational exposures should be considered urgent medical concerns to ensure timely 
postexposure management and administration of HBIG, hepatitis B vaccine, and/or HIV PEP. 

INTRODUCTION 



Avoiding occupational blood exposures is the primary way to prevent transmission of hepatitis B 
virus (HBV), hepatitis C virus (HCV), and human immunodeficiency virus (HIV) in health-care 
settings (1). However, hepatitis B immunization and postexposure management are integral 
components of a complete program to prevent infection following bloodborne pathogen exposure 
and are important elements of workplace safety (2). 

The U.S. Public Health Service (PHS) has published previous guidelines for the management of 
HIV exposures that included considerations for postexposure prophylaxis (PEP) (3--5). Since 
publication of the 1998 HIV exposure guidelines (5), several new antiretroviral agents have been 
approved by the Food and Drug Administration (FDA), and more information is available about 
the use and safety of HIV PEP (6--11). In addition, questions exist regarding considerations 
about PEP regimens when the source person's virus is known or suspected to be resistant to one 
or more of the antiretroviral agents that might be used for PEP. Concern also has arisen about the 
use of PEP when it is not warranted. Data indicate that some health-care personnel (HCP) take a 
full course of HIV PEP after exposures that do not confer an HIV transmission risk (10,11). 

In September 1999, a meeting of a PHS interagency working group* and expert consultants was 
convened by CDC. The PHS working group decided to issue updated recommendations for the 
management of occupational exposure to HIV. In addition, the report was to include 
recommendations for the management of occupational HBV and HCV exposures so that a single 
document could comprehensively address the management of occupational exposures to 
bloodborne pathogens. This report updates and consolidates the previous PHS guidelines and 
recommendations for occupational HBV, HCV, and HIV exposure management for HCP. 
Specific practice recommendations for the management of occupational bloodborne pathogen 
exposures are outlined to assist health-care institutions with the implementation of these PHS 
guidelines (Appendices A and B). As relevant information becomes available, updates of these 
recommendations will be published. Recommendations for nonoccupational (e.g., sexual, 
pediatric, and perinatal) HBV, HCV, and HIV exposures are not addressed in these guidelines 
and can be found elsewhere (12--15). 

Definition of Health-Care Personnel and Exposure 

In this report, health-care personnel (HCP) are defined as persons (e.g., employees, students, 
contractors, attending clinicians, public-safety workers, or volunteers) whose activities involve 
contact with patients or with blood or other body fluids from patients in a health-care, laboratory, 
or public-safety setting. The potential exists for blood and body fluid exposure to other workers, 
and the same principles of exposure management could be applied to other settings. 

An exposure that might place HCP at risk for HBV, HCV, or HIV infection is defined as a 
percutaneous injury (e.g., a needlestick or cut with a sharp object) or contact of mucous 
membrane or nonintact skin (e.g., exposed skin that is chapped, abraded, or afflicted with 
dermatitis) with blood, tissue, or other body fluids that are potentially infectious (16,17). 

In addition to blood and body fluids containing visible blood, semen and vaginal secretions also 
are considered potentially infectious. Although semen and vaginal secretions have been 
implicated in the sexual transmission of HBV, HCV, and HIV, they have not been implicated in 

https://www.cdc.gov/mmwr/preview/mmwrhtml/00001556.htm
https://www.cdc.gov/mmwr/preview/mmwrhtml/00052722.htm
https://www.cdc.gov/mmwr/preview/mmwrhtml/00052722.htm
https://www.cdc.gov/mmwr/preview/mmwrhtml/00033405.htm
https://www.cdc.gov/mmwr/preview/mmwrhtml/00032271.htm
https://www.cdc.gov/mmwr/preview/mmwrhtml/00023587.htm
https://www.cdc.gov/mmwr/preview/mmwrhtml/00000039.htm


occupational transmission from patients to HCP. The following fluids also are considered 
potentially infectious: cerebrospinal fluid, synovial fluid, pleural fluid, peritoneal fluid, 
pericardial fluid, and amniotic fluid. The risk for transmission of HBV, HCV, and HIV infection 
from these fluids is unknown; the potential risk to HCP from occupational exposures has not 
been assessed by epidemiologic studies in health-care settings. Feces, nasal secretions, saliva, 
sputum, sweat, tears, urine, and vomitus are not considered potentially infectious unless they 
contain blood. The risk for transmission of HBV, HCV, and HIV infection from these fluids and 
materials is extremely low. 

Any direct contact (i.e., contact without barrier protection) to concentrated virus in a research 
laboratory or production facility is considered an exposure that requires clinical evaluation. For 
human bites, the clinical evaluation must include the possibility that both the person bitten and 
the person who inflicted the bite were exposed to bloodborne pathogens. Transmission of HBV 
or HIV infection only rarely has been reported by this route (18--20) (CDC, unpublished data, 
1998). 

BACKGROUND 

This section provides the rationale for the postexposure management and prophylaxis 
recommendations presented in this report. Additional details concerning the risk for occupational 
bloodborne pathogen transmission to HCP and management of occupational bloodborne 
pathogen exposures are available elsewhere (5,12,13,21-24). 

Occupational Transmission of HBV 

Risk for Occupational Transmission of HBV 

HBV infection is a well recognized occupational risk for HCP (25). The risk of HBV infection is 
primarily related to the degree of contact with blood in the work place and also to the hepatitis B 
e antigen (HBeAg) status of the source person. In studies of HCP who sustained injuries from 
needles contaminated with blood containing HBV, the risk of developing clinical hepatitis if the 
blood was both hepatitis B surface antigen (HBsAg)- and HBeAg-positive was 22%--31%; the 
risk of developing serologic evidence of HBV infection was 37%--62%. By comparison, the risk 
of developing clinical hepatitis from a needle contaminated with HBsAg-positive, HBeAg-
negative blood was 1%--6%, and the risk of developing serologic evidence of HBV infection, 
23%--37% (26). 

Although percutaneous injuries are among the most efficient modes of HBV transmission, these 
exposures probably account for only a minority of HBV infections among HCP. In several 
investigations of nosocomial hepatitis B outbreaks, most infected HCP could not recall an overt 
percutaneous injury (27,28), although in some studies, up to one third of infected HCP recalled 
caring for a patient who was HBsAg-positive (29,30). In addition, HBV has been demonstrated 
to survive in dried blood at room temperature on environmental surfaces for at least 1 week (31). 
Thus, HBV infections that occur in HCP with no history of nonoccupational exposure or 
occupational percutaneous injury might have resulted from direct or indirect blood or body fluid 
exposures that inoculated HBV into cutaneous scratches, abrasions, burns, other lesions, or on 
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mucosal surfaces (32--34). The potential for HBV transmission through contact with 
environmental surfaces has been demonstrated in investigations of HBV outbreaks among 
patients and staff of hemodialysis units (35--37). 

Blood contains the highest HBV titers of all body fluids and is the most important vehicle of 
transmission in the health-care setting. HBsAg is also found in several other body fluids, 
including breast milk, bile, cerebrospinal fluid, feces, nasopharyngeal washings, saliva, semen, 
sweat, and synovial fluid (38). However, the concentration of HBsAg in body fluids can be 100--
1000---fold higher than the concentration of infectious HBV particles. Therefore, most body 
fluids are not efficient vehicles of transmission because they contain low quantities of infectious 
HBV, despite the presence of HBsAg. 

In serologic studies conducted in the United States during the 1970s, HCP had a prevalence of 
HBV infection approximately 10 times higher than the general population (39--42). Because of 
the high risk of HBV infection among HCP, routine preexposure vaccination of HCP against 
hepatitis B and the use of standard precautions to prevent exposure to blood and other potentially 
infectious body fluids have been recommended since the early 1980s (43). Regulations issued by 
the Occupational Safety and Health Administration (OSHA) (2) have increased compliance with 
these recommendations. Since the implementation of these recommendations, a sharp decline has 
occurred in the incidence of HBV infection among HCP. 

PEP for HBV 

Efficacy of PEP for HBV. The effectiveness of hepatitis B immune globulin (HBIG) and/or 
hepatitis B vaccine in various postexposure settings has been evaluated by prospective studies. 
For perinatal exposure to an HBsAg-, HBeAg-positive mother, a regimen combining HBIG and 
initiation of the hepatitis B vaccine series at birth is 85%--95% effective in preventing HBV 
infection (44,45). Regimens involving either multiple doses of HBIG alone or the hepatitis B 
vaccine series alone are 70%--75% effective in preventing HBV infection (46). In the 
occupational setting, multiple doses of HBIG initiated within 1 week following percutaneous 
exposure to HBsAg-positive blood provides an estimated 75% protection from HBV infection 
(47--49). Although the postexposure efficacy of the combination of HBIG and the hepatitis B 
vaccine series has not been evaluated in the occupational setting, the increased efficacy of this 
regimen observed in the perinatal setting, compared with HBIG alone, is presumed to apply to 
the occupational setting as well. In addition, because persons requiring PEP in the occupational 
setting are generally at continued risk for HBV exposure, they should receive the hepatitis B 
vaccine series. 

Safety of PEP for HBV. Hepatitis B vaccines have been found to be safe when administered to 
infants, children, or adults (12,50). Through the year 2000, approximately 100 million persons 
have received hepatitis B vaccine in the United States. The most common side effects from 
hepatitis B vaccination are pain at the injection site and mild to moderate fever (50--55). Studies 
indicate that these side effects are reported no more frequently among persons vaccinated than 
among those receiving placebo (51,52). 
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Approximately 45 reports have been received by the Vaccine Adverse Event Reporting System 
(VAERS) of alopecia (hair loss) in children and adults after administration of plasma-derived 
and recombinant hepatitis B vaccine; four persons sustained hair loss following vaccination on 
more than one occasion (56). Hair loss was temporary for approximately two thirds of persons 
who experienced hair loss. An epidemiologic study conducted in the Vaccine Safety Datalink 
found no statistical association between alopecia and receipt of hepatitis B vaccine in children 
(CDC, unpublished data, 1998). A low rate of anaphylaxis has been observed in vaccine 
recipients based on reports to VAERS; the estimated incidence is 1 in 600,000 vaccine doses 
distributed. Although none of the persons who developed anaphylaxis died, anaphylactic 
reactions can be life-threatening; therefore, further vaccination with hepatitis B vaccine is 
contraindicated in persons with a history of anaphylaxis after a previous dose of vaccine. 

Hepatitis B immunization programs conducted on a large scale in Taiwan, Alaska, and New 
Zealand have observed no association between vaccination and the occurrence of serious adverse 
events. Furthermore, in the United States, surveillance of adverse events following hepatitis B 
vaccination has demonstrated no association between hepatitis B vaccine and the occurrence of 
serious adverse events, including Guillain-Barré syndrome, transverse myelitis, multiple 
sclerosis, optic neuritis, and seizures (57--59) (CDC, unpublished data, 1991). However, several 
case reports and case series have claimed an association between hepatitis B vaccination and 
such syndromes and diseases as multiple sclerosis, optic neuritis, rheumatoid arthritis, and other 
autoimmune diseases (57,60--66). Most of these reported adverse events have occurred in adults, 
and no report has compared the frequency of the purported vaccine-associated syndrome/disease 
with the frequency in an unvaccinated population. In addition, recent case-control studies have 
demonstrated no association between hepatitis B vaccination and development or short-term risk 
of relapse of multiple sclerosis (67,68), and reviews by international panels of experts have 
concluded that available data do not demonstrate a causal association between hepatitis B 
vaccination and demyelinating diseases, including multiple sclerosis (69). 

HBIG is prepared from human plasma known to contain a high titer of antibody to HBsAg (anti-
HBs). The plasma from which HBIG is prepared is screened for HBsAg and antibodies to HIV 
and HCV. The process used to prepare HBIG inactivates and eliminates HIV from the final 
product. Since 1996, the final product has been free of HCV RNA as determined by the 
polymerase chain reaction (PCR), and, since 1999, all products available in the United States 
have been manufactured by methods that inactivate HCV and other viruses. No evidence exists 
that HBV, HCV, or HIV have ever been transmitted by HBIG commercially available in the 
United States (70,71). 

Serious adverse effects from HBIG when administered as recommended have been rare. Local 
pain and tenderness at the injection site, urticaria and angioedema might occur; anaphylactic 
reactions, although rare, have been reported following the injection of human immune globulin 
(IG) preparations (72). Persons with a history of anaphylactic reaction to IG should not receive 
HBIG. 

PEP for HBV During Pregnancy. No apparent risk exists for adverse effects to developing 
fetuses when hepatitis B vaccine is administered to pregnant women (CDC, unpublished data, 
1990). The vaccine contains noninfectious HBsAg particles and should pose no risk to the fetus. 
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HBV infection during pregnancy might result in severe disease for the mother and chronic 
infection for the newborn. Therefore, neither pregnancy nor lactation should be considered a 
contraindication to vaccination of women. HBIG is not contraindicated for pregnant or lactating 
women. 

Occupational Transmission of HCV 

Risk for Occupational Transmission of HCV 

HCV is not transmitted efficiently through occupational exposures to blood. The average 
incidence of anti-HCV seroconversion after accidental percutaneous exposure from an HCV-
positive source is 1.8% (range: 0%--7%) (73--76), with one study indicating that transmission 
occurred only from hollow-bore needles compared with other sharps (75). Transmission rarely 
occurs from mucous membrane exposures to blood, and no transmission in HCP has been 
documented from intact or nonintact skin exposures to blood (77,78). Data are limited on 
survival of HCV in the environment. In contrast to HBV, the epidemiologic data for HCV 
suggest that environmental contamination with blood containing HCV is not a significant risk for 
transmission in the health-care setting (79,80), with the possible exception of the hemodialysis 
setting where HCV transmission related to environmental contamination and poor infection-
control practices have been implicated (81--84). The risk for transmission from exposure to 
fluids or tissues other than HCV-infected blood also has not been quantified but is expected to be 
low. 

Postexposure Management for HCV 

In several studies, researchers have attempted to assess the effectiveness of IG following possible 
exposure to non-A, non-B hepatitis. These studies have been difficult to interpret because they 
lack uniformity in diagnostic criteria and study design, and, in all but one study, the first dose of 
IG was administered before potential exposure (48,85,86). In an experiment designed to model 
HCV transmission by needlestick exposure in the health-care setting, high anti-HCV titer IG 
administered to chimpanzees 1 hour after exposure to HCV-positive blood did not prevent 
transmission of infection (87). In 1994, the Advisory Committee on Immunization Practices 
(ACIP) reviewed available data regarding the prevention of HCV infection with IG and 
concluded that using IG as PEP for hepatitis C was not supported (88). This conclusion was 
based on the following facts: 

• No protective antibody response has been identified following HCV infection. 
• Previous studies of IG use to prevent posttransfusion non-A, non-B hepatitis might not be 

relevant in making recommendations regarding PEP for hepatitis C. 
• Experimental studies in chimpanzees with IG containing anti-HCV failed to prevent 

transmission of infection after exposure. 

No clinical trials have been conducted to assess postexposure use of antiviral agents (e.g., 
interferon with or without ribavirin) to prevent HCV infection, and antivirals are not FDA-
approved for this indication. Available data suggest that an established infection might need to 
be present before interferon can be an effective treatment. Kinetic studies suggest that the effect 



of interferon on chronic HCV infection occurs in two phases. During the first phase, interferon 
blocks the production or release of virus from infected cells. In the second phase, virus is 
eradicated from the infected cells (89); in this later phase, higher pretreatment alanine 
aminotransferase (ALT) levels correlate with an increasing decline in infected cells, and the 
rapidity of the decline correlates with viral clearance. In contrast, the effect of antiretrovirals 
when used for PEP after exposure to HIV is based on inhibition of HIV DNA synthesis early in 
the retroviral replicative cycle. 

In the absence of PEP for HCV, recommendations for postexposure management are intended to 
achieve early identification of chronic disease and, if present, referral for evaluation of treatment 
options. However, a theoretical argument is that intervention with antivirals when HCV RNA 
first becomes detectable might prevent the development of chronic infection. Data from studies 
conducted outside the United States suggest that a short course of interferon started early in the 
course of acute hepatitis C is associated with a higher rate of resolved infection than that 
achieved when therapy is begun after chronic hepatitis C has been well established (90--92). 
These studies used various treatment regimens and included persons with acute disease whose 
peak ALT levels were 500--1,000 IU/L at the time therapy was initiated (2.6--4 months after 
exposure). 

No studies have evaluated the treatment of acute infection in persons with no evidence of liver 
disease (i.e., HCV RNA-positive <6 months duration with normal ALT levels); among patients 
with chronic HCV infection, the efficacy of antivirals has been demonstrated only among 
patients who also had evidence of chronic liver disease (i.e., abnormal ALT levels). In addition, 
treatment started early in the course of chronic HCV infection (i.e., 6 months after onset of 
infection) might be as effective as treatment started during acute infection (13). Because 15%--
25% of patients with acute HCV infection spontaneously resolve their infection (93), treatment 
of these patients during the acute phase could expose them unnecessarily to the discomfort and 
side effects of antiviral therapy. 

Data upon which to base a recommendation for therapy of acute infection are insufficient 
because a) no data exist regarding the effect of treating patients with acute infection who have no 
evidence of disease, b) treatment started early in the course of chronic infection might be just as 
effective and would eliminate the need to treat persons who will spontaneously resolve their 
infection, and c) the appropriate regimen is unknown. 

Occupational Transmission of HIV 

Risk for Occupational Transmission of HIV 

In prospective studies of HCP, the average risk of HIV transmission after a percutaneous 
exposure to HIV-infected blood has been estimated to be approximately 0.3% (95% confidence 
interval [CI] = 0.2%--0.5%) (94) and after a mucous membrane exposure, approximately 0.09% 
(95% CI = 0.006%--0.5%) (95). Although episodes of HIV transmission after nonintact skin 
exposure have been documented (96), the average risk for transmission by this route has not been 
precisely quantified but is estimated to be less than the risk for mucous membrane exposures 
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(97). The risk for transmission after exposure to fluids or tissues other than HIV-infected blood 
also has not been quantified but is probably considerably lower than for blood exposures (98). 

As of June 2000, CDC had received voluntary reports of 56 U.S. HCP with documented HIV 
seroconversion temporally associated with an occupational HIV exposure. An additional 138 
episodes in HCP are considered possible occupational HIV transmissions. These workers had a 
history of occupational exposure to blood, other infectious body fluids, or laboratory solutions 
containing HIV, and no other risk for HIV infection was identified, but HIV seroconversion after 
a specific exposure was not documented (99). 

Epidemiologic and laboratory studies suggest that several factors might affect the risk of HIV 
transmission after an occupational exposure. In a retrospective case-control study of HCP who 
had percutaneous exposure to HIV, the risk for HIV infection was found to be increased with 
exposure to a larger quantity of blood from the source person as indicated by a) a device visibly 
contaminated with the patient's blood, b) a procedure that involved a needle being placed directly 
in a vein or artery, or c) a deep injury (100). The risk also was increased for exposure to blood 
from source persons with terminal illness, possibly reflecting either the higher titer of HIV in 
blood late in the course of AIDS or other factors (e.g., the presence of syncytia-inducing strains 
of HIV). A laboratory study that demonstrated that more blood is transferred by deeper injuries 
and hollow-bore needles lends further support for the observed variation in risk related to blood 
quantity (101). 

The use of source person viral load as a surrogate measure of viral titer for assessing 
transmission risk has not yet been established. Plasma viral load (e.g., HIV RNA) reflects only 
the level of cell-free virus in the peripheral blood; latently infected cells might transmit infection 
in the absence of viremia. Although a lower viral load (e.g., <1,500 RNA copies/mL) or one that 
is below the limits of detection probably indicates a lower titer exposure, it does not rule out the 
possibility of transmission. 

Some evidence exists regarding host defenses possibly influencing the risk for HIV infection. A 
study of HIV-exposed but uninfected HCP demonstrated an HIV-specific cytotoxic T-
lymphocyte (CTL) response when peripheral blood mononuclear cells were stimulated in vitro 
with HIV-specific antigens (102). Similar CTL responses have been observed in other groups 
who experienced repeated HIV exposure without resulting infection (103--108). Among several 
possible explanations for this observation is that the host immune response sometimes might 
prevent establishment of HIV infection after a percutaneous exposure; another is that the CTL 
response simply might be a marker for exposure. In a study of 20 HCP with occupational 
exposure to HIV, a comparison was made of HCP treated with zidovudine (ZDV) PEP and those 
not treated. The findings from this study suggest that ZDV blunted the HIV-specific CTL 
response and that PEP might inhibit early HIV replication (109). 

Rationale for HIV PEP 

Considerations that influence the rationale and recommendations for PEP include 

• the pathogenesis of HIV infection, particularly the time course of early infection; 



• the biological plausibility that infection can be prevented or ameliorated by using 
antiretroviral drugs; 

• direct or indirect evidence of the efficacy of specific agents used for prophylaxis; and 
• the risk and benefit of PEP to exposed HCP. 

The following discussion considers each of these concerns. 

Role of Pathogenesis in Considering Antiretroviral Prophylaxis. Information about primary 
HIV infection indicates that systemic infection does not occur immediately, leaving a brief 
window of opportunity during which postexposure antiretroviral intervention might modify or 
prevent viral replication. In a primate model of simian immunodeficiency virus (SIV) infection, 
infection of dendritic-like cells occurred at the site of inoculation during the first 24 hours 
following mucosal exposure to cell-free virus. Over the subsequent 24--48 hours, migration of 
these cells to regional lymph nodes occurred, and virus was detectable in the peripheral blood 
within 5 days (110). Theoretically, initiation of antiretroviral PEP soon after exposure might 
prevent or inhibit systemic infection by limiting the proliferation of virus in the initial target cells 
or lymph nodes. 

Efficacy of Antiretrovirals for PEP in Animal Studies. Data from animal studies have been 
difficult to interpret, in part, because of problems identifying an animal model that is comparable 
to humans. In early studies, differences in controlled variables (e.g., choice of viral strain [based 
on the animal model used], inoculum size, route of inoculation, time of prophylaxis initiation, 
and drug regimen) made extrapolation of the results to humans difficult. Recently, refinements in 
methodology have facilitated more relevant studies; in particular, the viral inocula used in animal 
studies have been reduced to levels more analogous to human exposures but sufficient to cause 
infection in control animals (111--113). These studies provide encouraging evidence of 
postexposure chemoprophylactic efficacy. 

Studies among primates and in murine and feline animal models have demonstrated that larger 
viral inocula decrease prophylactic efficacy (114--117). In addition, delaying initiation, 
shortening the duration, or decreasing the antiretroviral dose of PEP, individually or in 
combination, decreased prophylactic efficacy (113,118--124). For example, when (R)-9-(2-
phosphonylmethoxypropyl) adenine (tenofovir) was administered 48 hours before, 4 hours after, 
or 24 hours after intravenous SIV inoculation to long-tailed macaques, a 4-week regimen 
prevented infection in all treated animals (122). A subsequent study confirmed the efficacy of 
tenofovir PEP when administered 24 hours after intravenous inoculation of a dose of SIV that 
uniformly results in infection in untreated macaques. In the same study, protection was 
incomplete if the tenofovir administration was delayed to 48 or 72 hours postexposure or if the 
total duration of treatment was curtailed to 3 or 10 days (123). 

Efficacy of Antiretrovirals for PEP in Human Studies. Little information exists from which 
the efficacy of PEP in humans can be assessed. Seroconversion is infrequent following an 
occupational exposure to HIV-infected blood; therefore, several thousands of exposed HCP 
would need to enroll in a prospective trial to achieve the statistical power necessary to directly 
demonstrate PEP efficacy (125). 



In the retrospective case-control study of HCP, after controlling for other risk factors for HIV 
transmission, use of ZDV as PEP was associated with a reduction in the risk of HIV infection by 
approximately 81% (95% CI = 43%--94%) (100). Although the results of this study suggest PEP 
efficacy, its limitations include the small number of cases studied and the use of cases and 
controls from different cohorts. 

In a multicenter trial in which ZDV was administered to HIV-infected pregnant women and their 
infants, the administration of ZDV during pregnancy, labor, and delivery and to the infant 
reduced transmission by 67% (126). Only part of the protective effect of ZDV was explained by 
reduction of the HIV viral load in the maternal blood, suggesting that ZDV prophylaxis, in part, 
involves a mechanism other than the reduction of maternal viral burden (127,128). Since 1998, 
studies have highlighted the importance of PEP for prevention of perinatal HIV transmission. In 
Africa, the use of ZDV in combination with lamivudine (3TC) decreased perinatal HIV 
transmission by 50% when administered during pregnancy, labor, and for 1 week postpartum, 
and by 37% when started at the onset of labor and continued for 1 week postpartum (129). 
Studies in the United States and Uganda also have demonstrated that rates of perinatal HIV 
transmission have been reduced with the use of abbreviated PEP regimens started intrapartum or 
during the first 48--72 hours of life (130--132). 

The limitations of all of these studies with animals and humans must be considered when 
reviewing evidence of PEP efficacy. The extent to which data from animal studies can be 
extrapolated to humans is largely unknown, and the exposure route for mother-to-infant HIV 
transmission is not similar to occupational exposures; therefore, these findings might not be 
directly applicable to PEP in HCP. 

Reports of Failure of PEP. Failure of PEP to prevent HIV infection in HCP has been reported 
in at least 21 instances (78,133--139). In 16 of the cases, ZDV was used alone as a single agent; 
in two cases, ZDV and didanosine (ddI) were used in combination (133,138); and in three 
cases, >3 drugs were used for PEP (137--139). Thirteen of the source persons were known to 
have been treated with antiretroviral therapy before the exposure. Antiretroviral resistance testing 
of the virus from the source person was performed in seven instances, and in four, the HIV 
infection transmitted was found to have decreased sensitivity to ZDV and/or other drugs used for 
PEP. In addition to possible exposure to an antiretroviral-resistant strain of HIV, other factors 
that might have contributed to these apparent failures might include a high titer and/or large 
inoculum exposure, delayed initiation and/or short duration of PEP, and possible factors related 
to the host (e.g., cellular immune system responsiveness) and/or to the source person's virus 
(e.g., presence of syncytia-forming strains) (133). Details regarding the cases of PEP failure 
involving combinations of antiretroviral agents are included in this report (Table 1). 

Antiretroviral Agents for PEP 

Antiretroviral agents from three classes of drugs are available for the treatment of HIV infection. 
These agents include the nucleoside reverse transcriptase inhibitors (NRTIs), nonnucleoside 
reverse transcriptase inhibitors (NNRTIs), and protease inhibitors (PIs). Only antiretroviral 
agents that have been approved by FDA for treatment of HIV infection are discussed in these 
guidelines. 

https://www.cdc.gov/mmwr/preview/mmwrhtml/rr5011a1.htm#tab1


Determining which agents and how many to use or when to alter a PEP regimen is largely 
empiric. Guidelines for the treatment of HIV infection, a condition usually involving a high total 
body burden of HIV, include recommendations for the use of three drugs (140); however, the 
applicability of these recommendations to PEP remains unknown. In HIV-infected patients, 
combination regimens have proved superior to monotherapy regimens in reducing HIV viral 
load, reducing the incidence of opportunistic infections and death, and delaying onset of drug 
resistance (141,142). A combination of drugs with activity at different stages in the viral 
replication cycle (e.g., nucleoside analogues with a PI) theoretically could offer an additional 
preventive effect in PEP, particularly for occupational exposures that pose an increased risk of 
transmission. Although the use of a three-drug regimen might be justified for exposures that pose 
an increased risk of transmission, whether the potential added toxicity of a third drug is justified 
for lower-risk exposures is uncertain. Therefore, the recommendations at the end of this 
document provide guidance for two- and three-drug PEP regimens that are based on the level of 
risk for HIV transmission represented by the exposure. 

NRTI combinations that can be considered for PEP include ZDV and 3TC, 3TC and stavudine 
(d4T), and ddI and d4T. In previous PHS guidelines, a combination of ZDV and 3TC was 
considered the first choice for PEP regimens (3). Because ZDV and 3TC are available in a 
combination formulation (Combivir™, manufactured by Glaxo Wellcome, Inc., Research 
Triangle Park, NC), the use of this combination might be more convenient for HCP. However, 
recent data suggest that mutations associated with ZDV and 3TC resistance might be common in 
some areas (143). Thus, individual clinicians might prefer other NRTIs or combinations based on 
local knowledge and experience in treating HIV infection and disease. 

The addition of a third drug for PEP following high-risk exposures is based on demonstrated 
effectiveness in reducing viral burden in HIV-infected persons. Previously, indinavir (IDV) or 
nelfinavir (NFV) were recommended as first-choice agents for inclusion in an expanded PEP 
regimen (5). Since the publication of the 1998 PEP guidelines, efavirenz (EFV), an NNRTI; 
abacavir (ABC), a potent NRTI; and Kaletra™, a PI, have been approved by FDA. Although side 
effects might be common with the NNRTIs, EFV might be considered for expanded PEP 
regimens, especially when resistance to PIs in the source person's virus is known or suspected. 
ABC has been associated with dangerous hypersensitivity reactions but, with careful monitoring, 
may be considered as a third drug for PEP. Kaletra, a combination of lopinavir and ritonavir, is a 
potent HIV inhibitor that, with expert consultation, may be considered in an expanded PEP 
regimen. 

Toxicity and Drug Interactions of Antiretroviral Agents. When administering PEP, an 
important goal is completion of a 4-week PEP regimen when PEP is indicated. Therefore, the 
toxicity profile of antiretroviral agents, including the frequency, severity, duration, and 
reversibility of side effects, is a relevant consideration. All of the antiretroviral agents have been 
associated with side effects (Table 2). However, studies of adverse events have been conducted 
primarily with persons who have advanced disease (and longer treatment courses) and who 
therefore might not reflect the experience in persons who are uninfected (144). 

Several primary side effects are associated with antiretroviral agents (Table 2). Side effects 
associated with many of the NRTIs are chiefly gastrointestinal (e.g., nausea or diarrhea); 
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however, ddI has been associated with cases of fatal and nonfatal pancreatitis among HIV-
infected patients treated for >4 weeks. The use of PIs has been associated with new onset 
diabetes mellitus, hyperglycemia, diabetic ketoacidosis, exacerbation of preexisting diabetes 
mellitus, and dyslipidemia (145--147). Nephrolithiasis has been associated with IDV use; 
however, the incidence of this potential complication might be limited by drinking at least 48 
ounces (1.5 L) of fluid per 24-hour period (e.g., six 8- ounce glasses of water throughout the day) 
(148). NFV has been associated with the development of diarrhea; however, this side effect 
might respond to treatment with antimotility agents that can be prescribed for use, if necessary, 
at the time the drug is recommended for PEP. The NNRTIs have been associated with severe 
skin reactions, including life-threatening cases of Stevens-Johnson syndrome and toxic 
epidermal necrolysis. Hepatotoxicity, including fatal hepatic necrosis, has occurred in patients 
treated with nevirapine (NVP); some episodes began during the first few weeks of therapy (FDA, 
unpublished data, 2000). EFV has been associated with central nervous system side effects, 
including dizziness, somnolence, insomnia, and abnormal dreaming. 

All of the approved antiretroviral agents might have potentially serious drug interactions when 
used with certain other drugs (Appendix C). Careful evaluation of concomitant medications used 
by an exposed person is required before PEP is prescribed, and close monitoring for toxicity is 
also needed. Further information about potential drug interactions can be found in the 
manufacturer's package insert. 

Toxicity Associated with PEP. Information from the National Surveillance System for Health 
Care Workers (NaSH) and the HIV Postexposure Registry indicates that nearly 50% of HCP 
experience adverse symptoms (e.g., nausea, malaise, headache, anorexia, and headache) while 
taking PEP and that approximately 33% stop taking PEP because of adverse signs and symptoms 
(6,7,10,11). Some studies have demonstrated that side effects and discontinuation of PEP are 
more common among HCP taking three-drug combination regimens for PEP compared with 
HCP taking two-drug combination regimens (7,10). Although similar rates of side effects were 
observed among persons who took PEP after sexual or drug use exposures to HIV in the San 
Francisco Post-Exposure Prevention Project, 80% completed 4 weeks of therapy (149). 
Participants in the San Francisco Project were followed at 1, 2, 4, 26, and 52 weeks postexposure 
and received medication adherence counseling; most participants took only two drugs for PEP. 

Serious side effects, including nephrolithiasis, hepatitis, and pancytopenia have been reported 
with the use of combination drugs for PEP (6,7,150,151). One case of NVP-associated fulminant 
liver failure requiring liver transplantation and one case of hypersensitivity syndrome have been 
reported in HCP taking NVP for HIV PEP (152). Including these two cases, from March 1997 
through September 2000, FDA received reports of 22 cases of serious adverse events related to 
NVP taken for PEP (153). These events included 12 cases of hepatotoxicity, 14 cases of skin 
reaction (including one documented and two possible cases of Stevens-Johnson syndrome), and 
one case of rhabdomyolysis; four cases involved both hepatotoxicty and skin reaction, and one 
case involved both rhabdomyolysis and skin reaction. 

Resistance to Antiretroviral Agents. Known or suspected resistance of the source virus to 
antiretroviral agents, particularly to agents that might be included in a PEP regimen, is a concern 
for persons making decisions about PEP. Resistance to HIV infection occurs with all of the 



available antiretroviral agents, and cross-resistance within drug classes is frequent (154). Recent 
studies have demonstrated an emergence of drug-resistant HIV among source persons for 
occupational exposures (143,155). A study conducted at seven U.S. sites during 1998--1999 
found that 16 (39%) of 41 source persons whose virus was sequenced had primary genetic 
mutations associated with resistance to RTIs, and 4 (10%) had primary mutations associated with 
resistance to PIs (143). In addition, occupational transmission of resistant HIV strains, despite 
PEP with combination drug regimens, has been reported (137,139). In one case, a hospital 
worker became infected after an HIV exposure despite a PEP regimen that included ddI, d4T, 
and NVP (139). The transmitted HIV contained two primary genetic mutations associated with 
resistance to NNRTIs (the source person was taking EFV at the time of the exposure). Despite 
recent studies and case reports, the relevance of exposure to a resistant virus is still not well 
understood. 

Empiric decisions about the presence of antiretroviral drug resistance are often difficult to make 
because patients generally take more than one antiretroviral agent. Resistance should be 
suspected in source persons when they are experiencing clinical progression of disease or a 
persistently increasing viral load, and/or decline in CD4 T-cell count, despite therapy or a lack of 
virologic response to therapy. However, resistance testing of the source virus at the time of an 
exposure is not practical because the results will not be available in time to influence the choice 
of the initial PEP regimen. Furthermore, in this situation, whether modification of the PEP 
regimen is necessary or will influence the outcome of an occupational exposure is unknown. No 
data exist to suggest that modification of a PEP regimen after receiving results from resistance 
testing (usually a minimum of 1--2 weeks) improves efficacy of PEP. 

Antiretroviral Drugs During Pregnancy. Data are limited on the potential effects of 
antiretroviral drugs on the developing fetus or neonate (156). Carcinogenicity and/or 
mutagenicity is evident in several in vitro screening tests for ZDV and all other FDA-licensed 
NRTIs. The relevance of animal data to humans is unknown; however, because teratogenic 
effects were observed in primates at drug exposures similar to those representing human 
therapeutic exposure, the use of EFV should be avoided in pregnant women (140). IDV is 
associated with infrequent side effects in adults (i.e., hyperbilirubinemia and renal stones) that 
could be problematic for a newborn. Because the half-life of IDV in adults is short, these 
concerns might be relevant only if the drug is administered shortly before delivery. 

In a recent study in France of perinatal HIV transmission, two cases of progressive neurologic 
disease and death were reported in uninfected infants exposed to ZDV and 3TC (157). 
Laboratory studies of these children suggested mitochondrial dysfunction. In a careful review of 
deaths in children followed in U.S. perinatal HIV cohorts, no deaths attributable to mitochondrial 
disease have been found (158). 

Recent reports of fatal and nonfatal lactic acidosis in pregnant women treated throughout 
gestation with a combination of d4T and ddI have prompted warnings about use of these drugs 
during pregnancy (159). Although the case-patients were HIV-infected women taking the drugs 
for >4 weeks, pregnant women and their providers should be advised to consider d4T and ddI 
only when the benefits of their use outweigh the risks. 
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PEP Use in Hospitals in the United States. Analysis of data from NaSH provides information 
on the use of PEP following occupational exposures in 47 hospitals in the United States. A total 
of 11,784 exposures to blood and body fluids was reported from June 1996 through November 
2000 (CDC, unpublished data, 2001). For all exposures with known sources, 6% were to HIV-
positive sources, 74% to HIV-negative sources, and 20% to sources with an unknown HIV 
status. Sixty-three percent of HCP exposed to a known HIV-positive source started PEP, and 
54% of HCP took it for at least 20 days, whereas 14% of HCP exposed to a source person 
subsequently found to be HIV-negative initiated PEP, and 3% of those took it for at least 20 
days. Information recorded about HIV exposures in NaSH indicates that 46% of exposures 
involving an HIV-positive source warranted only a two-drug PEP regimen (i.e., the exposure was 
to mucous membranes or skin or was a superficial percutaneous injury and the source person did 
not have end-stage AIDS or acute HIV illness); however, 53% of these exposed HCP took >3 
drugs (CDC, unpublished data, 2000). Similarly, the National Clinicians' Post-Exposure 
Prophylaxis Hotline (PEPline) reported that PEPline staff recommended stopping or not starting 
PEP for approximately one half of the HCP who consulted them about exposures (D. Bangsberg, 
San Francisco General Hospital, unpublished data, September 1999). The observation that some 
HCP exposed to HIV-negative source persons take PEP from several days to weeks following 
their exposures suggests that strategies be employed such as the use of a rapid HIV antibody 
assay, which could minimize exposure to unnecessary PEP (11). A recent study demonstrated 
that use of a rapid HIV test for evaluation of source persons after occupational exposures not 
only resulted in decreased use of PEP, but also was cost-effective compared with use of the 
standard enzyme immunoassay (EIA) test for source persons subsequently found to be HIV-
negative (160). 

RECOMMENDATIONS FOR THE MANAGEMENT OF HCP POTENTIALLY 
EXPOSED TO HBV, HCV, or HIV 

Exposure prevention remains the primary strategy for reducing occupational bloodborne 
pathogen infections; however, occupational exposures will continue to occur. Health-care 
organizations should make available to their personnel a system that includes written protocols 
for prompt reporting, evaluation, counseling, treatment, and follow-up of occupational exposures 
that might place HCP at risk for acquiring a bloodborne infection. HCP should be educated 
concerning the risk for and prevention of bloodborne infections, including the need to be 
vaccinated against hepatitis B (17,21,161--163). Employers are required to establish exposure-
control plans that include postexposure follow-up for their employees and to comply with 
incident reporting requirements mandated by the 1992 OSHA bloodborne pathogen standard (2). 
Access to clinicians who can provide postexposure care should be available during all working 
hours, including nights and weekends. HBIG, hepatitis B vaccine, and antiretroviral agents for 
HIV PEP should be available for timely administration (i.e., either by providing access on-site or 
by creating linkages with other facilities or providers to make them available off-site). Persons 
responsible for providing postexposure management should be familiar with evaluation and 
treatment protocols and the facility's plans for accessing HBIG, hepatitis B vaccine, and 
antiretroviral drugs for HIV PEP. 

HCP should be educated to report occupational exposures immediately after they occur, 
particularly because HBIG, hepatitis B vaccine, and HIV PEP are most likely to be effective if 

https://www.cdc.gov/mmwr/preview/mmwrhtml/00000039.htm
https://www.cdc.gov/mmwr/preview/mmwrhtml/00050577.htm
https://www.cdc.gov/mmwr/preview/mmwrhtml/00001450.htm
https://www.cdc.gov/mmwr/preview/mmwrhtml/00014845.htm


administered as soon after the exposure as possible. HCP who are at risk for occupational 
exposure to bloodborne pathogens should be familiarized with the principles of postexposure 
management as part of job orientation and ongoing job training. 

Hepatitis B Vaccination 

Any person who performs tasks involving contact with blood, blood-contaminated body fluids, 
other body fluids, or sharps should be vaccinated against hepatitis B (2,21). Prevaccination 
serologic screening for previous infection is not indicated for persons being vaccinated because 
of occupational risk, unless the hospital or health-care organization considers screening cost-
effective. 

Hepatitis B vaccine should always be administered by the intramuscular route in the deltoid 
muscle with a needle 1--1.5 inches long. Hepatitis B vaccine can be administered at the same 
time as other vaccines with no interference with antibody response to the other vaccines (164). If 
the vaccination series is interrupted after the first dose, the second dose should be administered 
as soon as possible. The second and third doses should be separated by an interval of at least 2 
months. If only the third dose is delayed, it should be administered when convenient. HCP who 
have contact with patients or blood and are at ongoing risk for percutaneous injuries should be 
tested 1--2 months after completion of the 3dose vaccination series for anti-HBs (21). Persons 
who do not respond to the primary vaccine series (i.e., anti-HBs <10 mIU/mL) should complete a 
second 3-dose vaccine series or be evaluated to determine if they are HBsAg-positive. 
Revaccinated persons should be retested at the completion of the second vaccine series. Persons 
who do not respond to an initial 3-dose vaccine series have a 30%--50% chance of responding to 
a second 3-dose series (165). Persons who prove to be HBsAg-positive should be counseled 
regarding how to prevent HBV transmission to others and regarding the need for medical 
evaluation (12,163,166). Nonresponders to vaccination who are HBsAg-negative should be 
considered susceptible to HBV infection and should be counseled regarding precautions to 
prevent HBV infection and the need to obtain HBIG prophylaxis for any known or probable 
parenteral exposure to HBsAg-positive blood. Booster doses of hepatitis B vaccine are not 
necessary, and periodic serologic testing to monitor antibody concentrations after completion of 
the vaccine series is not recommended. Any blood or body fluid exposure sustained by an 
unvaccinated, susceptible person should lead to the initiation of the hepatitis B vaccine series. 

Treatment of an Exposure Site 

Wounds and skin sites that have been in contact with blood or body fluids should be washed with 
soap and water; mucous membranes should be flushed with water. No evidence exists that using 
antiseptics for wound care or expressing fluid by squeezing the wound further reduces the risk of 
bloodborne pathogen transmission; however, the use of antiseptics is not contraindicated. The 
application of caustic agents (e.g., bleach) or the injection of antiseptics or disinfectants into the 
wound is not recommended. 

Exposure Report 
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If an occupational exposure occurs, the circumstances and postexposure management should be 
recorded in the exposed person's confidential medical record (usually on a form the facility 
designates for this purpose) (Box 1). In addition, employers should follow all federal (including 
OSHA) and state requirements for recording and reporting occupational injuries and exposures. 

Evaluation of the Exposure and the Exposure Source 

Evaluation of the Exposure 

The exposure should be evaluated for the potential to transmit HBV, HCV, and HIV based on the 
type of body substance involved and the route and severity of the exposure (Box 2). Blood, fluid 
containing visible blood, or other potentially infectious fluid (including semen; vaginal 
secretions; and cerebrospinal, synovial, pleural, peritoneal, pericardial, and amniotic fluids) or 
tissue can be infectious for bloodborne viruses. Exposures to these fluids or tissue through a 
percutaneous injury (i.e., needlestick or other penetrating sharps-related event) or through 
contact with a mucous membrane are situations that pose a risk for bloodborne virus 
transmission and require further evaluation. For HCV and HIV, exposure to a blood-filled 
hollow needle or visibly bloody device suggests a higher risk exposure than exposure to a needle 
that was most likely used for giving an injection. In addition, any direct contact (i.e, personal 
protective equipment either was not present or was ineffective in protecting skin or mucous 
membranes) with concentrated virus in a research laboratory or production facility is considered 
an exposure that requires clinical evaluation. 

For skin exposure, follow-up is indicated only if it involves exposure to a body fluid previously 
listed and evidence exists of compromised skin integrity (e.g., dermatitis, abrasion, or open 
wound). In the clinical evaluation for human bites, possible exposure of both the person bitten 
and the person who inflicted the bite must be considered. If a bite results in blood exposure to 
either person involved, postexposure follow-up should be provided. 

Evaluation of the Exposure Source 

The person whose blood or body fluid is the source of an occupational exposure should be 
evaluated for HBV, HCV, and HIV infection (Box 3). Information available in the medical 
record at the time of exposure (e.g., laboratory test results, admitting diagnosis, or previous 
medical history) or from the source person, might confirm or exclude bloodborne virus infection. 

If the HBV, HCV, and/or HIV infection status of the source is unknown, the source person 
should be informed of the incident and tested for serologic evidence of bloodborne virus 
infection. Procedures should be followed for testing source persons, including obtaining 
informed consent, in accordance with applicable state and local laws. Any persons determined to 
be infected with HBV, HCV, or HIV should be referred for appropriate counseling and 
treatment. Confidentiality of the source person should be maintained at all times. 

Testing to determine the HBV, HCV, and HIV infection status of an exposure source should be 
performed as soon as possible. Hospitals, clinics and other sites that manage exposed HCP 
should consult their laboratories regarding the most appropriate test to use to expedite obtaining 
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these results. An FDA-approved rapid HIV-antibody test kit should be considered for use in this 
situation, particularly if testing by EIA cannot be completed within 24--48 hours. Repeatedly 
reactive results by EIA or rapid HIV-antibody tests are considered to be highly suggestive of 
infection, whereas a negative result is an excellent indicator of the absence of HIV antibody. 
Confirmation of a reactive result by Western blot or immunofluorescent antibody is not 
necessary to make initial decisions about postexposure management but should be done to 
complete the testing process and before informing the source person. Repeatedly reactive results 
by EIA for anti-HCV should be confirmed by a supplemental test (i.e., recombinant immunoblot 
assay [RIBA™] or HCV PCR). Direct virus assays (e.g., HIV p24 antigen EIA or tests for HIV 
RNA or HCV RNA) for routine HIV or HCV screening of source persons are not recommended. 

If the exposure source is unknown or cannot be tested, information about where and under what 
circumstances the exposure occurred should be assessed epidemiologically for the likelihood of 
transmission of HBV, HCV, or HIV. Certain situations as well as the type of exposure might 
suggest an increased or decreased risk; an important consideration is the prevalence of HBV, 
HCV, or HIV in the population group (i.e., institution or community) from which the 
contaminated source material is derived. For example, an exposure that occurs in a geographic 
area where injection-drug use is prevalent or involves a needle discarded in a drug-treatment 
facility would be considered epidemiologically to have a higher risk for transmission than an 
exposure that occurs in a nursing home for the elderly. 

Testing of needles or other sharp instruments implicated in an exposure, regardless of whether 
the source is known or unknown, is not recommended. The reliability and interpretation of 
findings in such circumstances are unknown, and testing might be hazardous to persons handling 
the sharp instrument. 

Examples of information to consider when evaluating an exposure source for possible HBV, 
HCV, or HIV infection include laboratory information (e.g., previous HBV, HCV, or HIV test 
results or results of immunologic testing [e.g., CD4+ T-cell count]) or liver enzymes (e.g., ALT), 
clinical symptoms (e.g., acute syndrome suggestive of primary HIV infection or undiagnosed 
immunodeficiency disease), and history of recent (i.e., within 3 months) possible HBV, HCV, or 
HIV exposures (e.g., injection-drug use or sexual contact with a known positive partner). Health-
care providers should be aware of local and state laws governing the collection and release of 
HIV serostatus information on a source person, following an occupational exposure. 

If the source person is known to have HIV infection, available information about this person's 
stage of infection (i.e., asymptomatic, symptomatic, or AIDS), CD4+ T-cell count, results of 
viral load testing, current and previous antiretroviral therapy, and results of any genotypic or 
phenotypic viral resistance testing should be gathered for consideration in choosing an 
appropriate PEP regimen. If this information is not immediately available, initiation of PEP, if 
indicated, should not be delayed; changes in the PEP regimen can be made after PEP has been 
started, as appropriate. Reevaluation of exposed HCP should be considered within 72 hours 
postexposure, especially as additional information about the exposure or source person becomes 
available. 



If the source person is HIV seronegative and has no clinical evidence of AIDS or symptoms of 
HIV infection, no further testing of the person for HIV infection is indicated. The likelihood of 
the source person being in the "window period" of HIV infection in the absence of symptoms of 
acute retroviral syndrome is extremely small. 

Management of Exposures to HBV 

For percutaneous or mucosal exposures to blood, several factors must be considered when 
making a decision to provide prophylaxis, including the HBsAg status of the source and the 
hepatitis B vaccination and vaccine-response status of the exposed person. Such exposures 
usually involve persons for whom hepatitis B vaccination is recommended. Any blood or body 
fluid exposure to an unvaccinated person should lead to initiation of the hepatitis B vaccine 
series. 

The hepatitis B vaccination status and the vaccine-response status (if known) of the exposed 
person should be reviewed. A summary of prophylaxis recommendations for percutaneous or 
mucosal exposure to blood according to the HBsAg status of the exposure source and the 
vaccination and vaccine-response status of the exposed person is included in this report (Table 
3). 

When HBIG is indicated, it should be administered as soon as possible after exposure (preferably 
within 24 hours). The effectiveness of HBIG when administered >7 days after exposure is 
unknown. When hepatitis B vaccine is indicated, it should also be administered as soon as 
possible (preferably within 24 hours) and can be administered simultaneously with HBIG at a 
separate site (vaccine should always be administered in the deltoid muscle). 

For exposed persons who are in the process of being vaccinated but have not completed the 
vaccination series, vaccination should be completed as scheduled, and HBIG should be added as 
indicated (Table 3). Persons exposed to HBsAg-positive blood or body fluids who are known not 
to have responded to a primary vaccine series should receive a single dose of HBIG and reinitiate 
the hepatitis B vaccine series with the first dose of the hepatitis B vaccine as soon as possible 
after exposure. Alternatively, they should receive two doses of HBIG, one dose as soon as 
possible after exposure, and the second dose 1 month later. The option of administering one dose 
of HBIG and reinitiating the vaccine series is preferred for nonresponders who did not complete 
a second 3-dose vaccine series. For persons who previously completed a second vaccine series 
but failed to respond, two doses of HBIG are preferred. 

Management of Exposures to HCV 

Individual institutions should establish policies and procedures for testing HCP for HCV after 
percutaneous or mucosal exposures to blood and ensure that all personnel are familiar with these 
policies and procedures. The following are recommendations for follow-up of occupational HCV 
exposures: 

• For the source, perform testing for anti-HCV. 
• For the person exposed to an HCV-positive source 
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• --- perform baseline testing for anti-HCV and ALT activity; and 
• --- perform follow-up testing (e.g., at 4--6 months) for anti-HCV and ALT activity (if 

earlier diagnosis of HCV infection is desired, testing for HCV RNA may be performed at 
4--6 weeks). 

• Confirm all anti-HCV results reported positive by enzyme immunoassay using 
supplemental anti-HCV testing (e.g., recombinant immunoblot assay [RIBA™]) (13). 

Health-care professionals who provide care to persons exposed to HCV in the occupational 
setting should be knowledgeable regarding the risk for HCV infection and appropriate 
counseling, testing, and medical follow-up. 

IG and antiviral agents are not recommended for PEP after exposure to HCV-positive blood. In 
addition, no guidelines exist for administration of therapy during the acute phase of HCV 
infection. However, limited data indicate that antiviral therapy might be beneficial when started 
early in the course of HCV infection. When HCV infection is identified early, the person should 
be referred for medical management to a specialist knowledgeable in this area. 

Counseling for HCP Exposed to Viral Hepatitis 

HCP exposed to HBV- or HCV-infected blood do not need to take any special precautions to 
prevent secondary transmission during the follow-up period (12,13); however, they should 
refrain from donating blood, plasma, organs, tissue, or semen. The exposed person does not need 
to modify sexual practices or refrain from becoming pregnant. If an exposed woman is breast 
feeding, she does not need to discontinue. 

No modifications to an exposed person's patient-care responsibilities are necessary to prevent 
transmission to patients based solely on exposure to HBV- or HCV-positive blood. If an exposed 
person becomes acutely infected with HBV, the person should be evaluated according to 
published recommendations for infected HCP (165). No recommendations exist regarding 
restricting the professional activities of HCP with HCV infection (13). As recommended for all 
HCP, those who are chronically infected with HBV or HCV should follow all recommended 
infection-control practices, including standard precautions and appropriate use of hand washing, 
protective barriers, and care in the use and disposal of needles and other sharp instruments (162). 

Management of Exposures to HIV 

Clinical Evaluation and Baseline Testing of Exposed HCP 

HCP exposed to HIV should be evaluated within hours (rather than days) after their exposure 
and should be tested for HIV at baseline (i.e., to establish infection status at the time of 
exposure). If the source person is seronegative for HIV, baseline testing or further follow-up of 
the exposed person normally is not necessary. Serologic testing should be made available to all 
HCP who are concerned that they might have been occupationally infected with HIV. For 
purposes of considering HIV PEP, the evaluation also should include information about 
medications the exposed person might be taking and any current or underlying medical 
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conditions or circumstances (i.e., pregnancy, breast feeding, or renal or hepatic disease) that 
might influence drug selection. 

PEP for HIV 

The following recommendations (Table 4 and Table 5) apply to situations when a person has 
been exposed to a source person with HIV infection or when information suggests the likelihood 
that the source person is HIV-infected. These recommendations are based on the risk for HIV 
infection after different types of exposure and on limited data regarding efficacy and toxicity of 
PEP. Because most occupational HIV exposures do not result in the transmission of HIV, 
potential toxicity must be carefully considered when prescribing PEP. To assist with the initial 
management of an HIV exposure, health-care facilities should have drugs for an initial PEP 
regimen selected and available for use. When possible, these recommendations should be 
implemented in consultation with persons who have expertise in antiretroviral therapy and HIV 
transmission (Box 4). 

Timing and Duration of PEP. PEP should be initiated as soon as possible. The interval within 
which PEP should be initiated for optimal efficacy is not known. Animal studies have 
demonstrated the importance of starting PEP soon after an exposure (111,112,118). If questions 
exist about which antiretroviral drugs to use or whether to use a basic or expanded regimen, 
starting the basic regimen immediately rather than delaying PEP administration is probably 
better. Although animal studies suggest that PEP probably is substantially less effective when 
started more than 24--36 hours postexposure (112,119,122), the interval after which no benefit is 
gained from PEP for humans is undefined. Therefore, if appropriate for the exposure, PEP 
should be started even when the interval since exposure exceeds 36 hours. Initiating therapy after 
a longer interval (e.g., 1 week) might be considered for exposures that represent an increased risk 
for transmission. The optimal duration of PEP is unknown. Because 4 weeks of ZDV appeared 
protective in occupational and animal studies (100,123), PEP probably should be administered 
for 4 weeks, if tolerated. 

Use of PEP When HIV Infection Status of Source Person is Unknown. If the source person's 
HIV infection status is unknown at the time of exposure, use of PEP should be decided on a 
case-by-case basis, after considering the type of exposure and the clinical and/or epidemiologic 
likelihood of HIV infection in the source (Table 4 and Table 5). If these considerations suggest a 
possibility for HIV transmission and HIV testing of the source person is pending, initiating a 
two-drug PEP regimen until laboratory results have been obtained and later modifying or 
discontinuing the regimen accordingly is reasonable. The following are recommendations 
regarding HIV postexposure prophylaxis: 

• If indicated, start PEP as soon as possible after an exposure. 
• Reevaluation of the exposed person should be considered within 72 hours postexposure, 

especially as additional information about the exposure or source person becomes 
available. 

• Administer PEP for 4 weeks, if tolerated. 
• If a source person is determined to be HIV-negative, PEP should be discontinued. 
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PEP for Pregnant HCP. If the exposed person is pregnant, the evaluation of risk of infection 
and need for PEP should be approached as with any other person who has had an HIV exposure. 
However, the decision to use any antiretroviral drug during pregnancy should involve discussion 
between the woman and her health-care provider(s) regarding the potential benefits and risks to 
her and her fetus. 

Certain drugs should be avoided in pregnant women. Because teratogenic effects were observed 
in primate studies, EFV is not recommended during pregnancy. Reports of fatal lactic acidosis in 
pregnant women treated with a combination of d4T and ddI have prompted warnings about these 
drugs during pregnancy. Because of the risk of hyperbilirubinemia in newborns, IDV should not 
be administered to pregnant women shortly before delivery. 

Recommendations for the Selection of Drugs for HIV PEP 

Health-care providers must strive to balance the risk for infection against the potential toxicity of 
the agent(s) used when selecting a drug regimen for HIV PEP. Because PEP is potentially toxic, 
its use is not justified for exposures that pose a negligible risk for transmission (Table 
4 and Table 5). Also, insufficient evidence exists to support recommending a three-drug regimen 
for all HIV exposures. Therefore, two regimens for PEP are provided (Appendix C): a "basic" 
two-drug regimen that should be appropriate for most HIV exposures and an "expanded" three-
drug regimen that should be used for exposures that pose an increased risk for transmission 
(Table 4 and Table 5). When possible, the regimens should be implemented in consultation with 
persons who have expertise in antiretroviral treatment and HIV transmission. 

Most HIV exposures will warrant a two-drug regimen using two nucleoside analogues (e.g., 
ZDV and 3TC; or 3TC and d4T; or d4T and ddI). The addition of a third drug should be 
considered for exposures that pose an increased risk for transmission. Selection of the PEP 
regimen should consider the comparative risk represented by the exposure and information about 
the exposure source, including history of and response to antiretroviral therapy based on clinical 
response, CD4+ T-cell counts, viral load measurements, and current disease stage. When the 
source person's virus is known or suspected to be resistant to one or more of the drugs considered 
for the PEP regimen, the selection of drugs to which the source person's virus is unlikely to be 
resistant is recommended; expert consultation is advised. If this information is not immediately 
available, initiation of PEP, if indicated, should not be delayed; changes in the PEP regimen can 
be made after PEP has been started, as appropriate. Reevaluation of the exposed person should 
be considered within 72 hours postexposure, especially as additional information about the 
exposure or source person becomes available. 

Follow-up of HCP Exposed to HIV 

Postexposure Testing. HCP with occupational exposure to HIV should receive follow-up 
counseling, postexposure testing, and medical evaluation, regardless of whether they receive 
PEP. HIV-antibody testing should be performed for at least 6 months postexposure (e.g., at 6 
weeks, 12 weeks, and 6 months). Extended HIV follow-up (e.g., for 12 months) is recommended 
for HCP who become infected with HCV following exposure to a source coinfected with HIV 
and HCV. Whether extended follow-up is indicated in other circumstances (e.g., exposure to a 
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source coinfected with HIV and HCV in the absence of HCV seroconversion or for exposed 
persons with a medical history suggesting an impaired ability to develop an antibody response to 
acute infection) is unclear. Although rare instances of delayed HIV seroconversion have been 
reported (167,168), the infrequency of this occurrence does not warrant adding to the anxiety 
level of the exposed persons by routinely extending the duration of postexposure follow-up. 
However, this recommendation should not preclude a decision to extend follow-up in an 
individual situation based on the clinical judgement of the exposed person's health-care provider. 
HIV testing should be performed on any exposed person who has an illness that is compatible 
with an acute retroviral syndrome, regardless of the interval since exposure. When HIV infection 
is identified, the person should be referred to a specialist knowledgeable in the area of HIV 
treatment and counseling for medical management. 

HIV-antibody testing with EIA should be used to monitor for seroconversion. The routine use of 
direct virus assays (e.g., HIV p24 antigen EIA or tests for HIV RNA) to detect infection in 
exposed HCP generally is not recommended (169). The high rate of false-positive results of 
these tests in this setting could lead to unnecessary anxiety and/or treatment (170,171). Despite 
the ability of direct virus assays to detect HIV infection a few days earlier than EIA, the 
infrequency of occupational seroconversion and increased costs of these tests do not warrant 
their routine use in this setting. 

• HIV-antibody testing should be performed for at least 6 months postexposure. 
• Direct virus assays for routine follow-up of HCP are not recommended. 
• HIV testing should be performed on any exposed person who has an illness compatible 

with an acute retroviral syndrome. 

Monitoring and Management of PEP Toxicity. If PEP is used, HCP should be monitored for 
drug toxicity by testing at baseline and again 2 weeks after starting PEP. The scope of testing 
should be based on medical conditions in the exposed person and the toxicity of drugs included 
in the PEP regimen. Minimally, lab monitoring for toxicity should include a complete blood 
count and renal and hepatic function tests. Monitoring for evidence of hyperglycemia should be 
included for HCP whose regimens include any PI; if the exposed person is receiving IDV, 
monitoring for crystalluria, hematuria, hemolytic anemia, and hepatitis also should be included. 
If toxicity is noted, modification of the regimen should be considered after expert consultation; 
further diagnostic studies may be indicated. 

Exposed HCP who choose to take PEP should be advised of the importance of completing the 
prescribed regimen. Information should be provided to HCP about potential drug interactions 
and the drugs that should not be taken with PEP, the side effects of the drugs that have been 
prescribed, measures to minimize these effects, and the methods of clinical monitoring for 
toxicity during the follow-up period. HCP should be advised that the evaluation of certain 
symptoms should not be delayed (e.g., rash, fever, back or abdominal pain, pain on urination or 
blood in the urine, or symptoms of hyperglycemia [increased thirst and/or frequent urination]). 

HCP who fail to complete the recommended regimen often do so because of the side effects they 
experience (e.g., nausea and diarrhea). These symptoms often can be managed with antimotility 
and antiemetic agents or other medications that target the specific symptoms without changing 



the regimen. In other situations, modifying the dose interval (i.e., administering a lower dose of 
drug more frequently throughout the day, as recommended by the manufacturer), might facilitate 
adherence to the regimen. Serious adverse events should be reported to FDA's MedWatch 
Program. 

Counseling and Education. Although HIV infection following an occupational exposure occurs 
infrequently, the emotional effect of an exposure often is substantial (172--174). In addition, 
HCP are given seemingly conflicting information. Although HCP are told that a low risk exists 
for HIV transmission, a 4-week regimen of PEP might be recommended, and they are asked to 
commit to behavioral measures (e.g., sexual abstinence or condom use) to prevent secondary 
transmission, all of which influence their lives for several weeks to months (172). Therefore, 
access to persons who are knowledgeable about occupational HIV transmission and who can 
deal with the many concerns an HIV exposure might generate for the exposed person is an 
important element of postexposure management. HIV-exposed HCP should be advised to use the 
following measures to prevent secondary transmission during the follow-up period, especially 
the first 6--12 weeks after the exposure when most HIV-infected persons are expected to 
seroconvert: exercise sexual abstinence or use condoms to prevent sexual transmission and to 
avoid pregnancy; and refrain from donating blood, plasma, organs, tissue, or semen. If an 
exposed woman is breast feeding, she should be counseled about the risk of HIV transmission 
through breast milk, and discontinuation of breast feeding should be considered, especially for 
high-risk exposures. Additionally, NRTIs are known to pass into breast milk, as is NVP; whether 
this also is true for the other approved antiretroviral drugs is unknown. 

The patient-care responsibilities of an exposed person do not need to be modified, based solely 
on an HIV exposure, to prevent transmission to patients. If HIV seroconversion is detected, the 
person should be evaluated according to published recommendations for infected HCP (175). 

Exposed HCP should be advised to seek medical evaluation for any acute illness that occurs 
during the follow-up period. Such an illness, particularly if characterized by fever, rash, myalgia, 
fatigue, malaise, or lymphadenopathy, might be indicative of acute HIV infection but also might 
be indicative of a drug reaction or another medical condition. 

For exposures for which PEP is considered appropriate, HCP should be informed that a) 
knowledge about the efficacy of drugs used for PEP is limited; b) experts recommend 
combination drug regimens because of increased potency and concerns about drug-resistant 
virus; c) data regarding toxicity of antiretroviral drugs in persons without HIV infection or in 
pregnant women are limited; d) although the short-term toxicity of antiretroviral drugs is usually 
limited, serious adverse events have occurred in persons taking PEP; and e) any or all drugs for 
PEP may be declined or stopped by the exposed person. HCP who experience HIV occupational 
exposures for which PEP is not recommended should be informed that the potential side effects 
and toxicity of taking PEP outweigh the negligible risk of transmission posed by the type of 
exposure. 

Guidelines for counseling and educating HCP with HIV exposure include 



• Exposed HCP should be advised to use precautions to prevent secondary transmission 
during the follow-up period. 

• For exposures for which PEP is prescribed, HCP should be informed about possible drug 
toxicities and the need for monitoring, and possible drug interactions. 

Occupational Exposure Management Resources 

Several resources are available that provide guidance to HCP regarding the management of 
occupational exposures. These resources include PEPline; the Needlestick! website; the Hepatitis 
Hotline; CDC (receives reports of occupationally acquired HIV infections and failures of PEP); 
the HIV Antiretroviral Pregnancy Registry; FDA (receives reports of unusual or severe toxicity 
to antiretroviral agents); and the HIV/AIDS Treatment Information Service (Box 5). 

*This interagency working group comprised representatives of CDC, the Food and Drug 
Administration (FDA), the Health Resources and Services Administration, and the National 
Institutes of Health. Information included in these recommendations may not represent FDA 
approval or approved labeling for the particular product or indications in question. Specifically, 
the terms "safe" and "effective" may not be synonymous with the FDA-defined legal standards 
for product approval. 
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Appendix L 
Training of Employees with 

Potential Exposure to Bloodborne Pathogens 
 

Training Date(s) 

 
Trainer’s Name(s) and Qualifications 

 

 
Names and job titles of all employees attending this training:  (Attached) 
 
Agenda and/or materials presented to training participants include: 
 

● an accessible copy of the text of the Wisconsin Statutes 101.055 and 29 CFR 
1910.1030. 

● a general explanation of the epidemiology and symptoms of bloodborne diseases 
including HCV. 

● an explanation of the modes of transmission of bloodborne pathogens. 
● an explanation of the exposure control plan and the means by which employees can 

obtain a copy of the written plan. 
● an explanation of the appropriate methods for recognizing tasks/activities that may 

involve exposure to blood and other potentially infectious materials. 
● an explanation of the use and limitations of methods that will prevent or reduce 

exposure (engineering controls, work practices, and personal protective equipment, 
including safer needles and needless devices). 

● information on the types, proper use, location, removal, handling, decontamination, 
and disposal of personal protective equipment or other contaminated items. 

● an explanation of the basis for selection of personal protective equipment. 
● information on the HBV vaccine, its efficacy, safety, method of administration, 

benefits of vaccination, and provision at no cost to the employee. 
● information on the appropriate actions to take and persons to contact in an 

emergency involving blood and other potentially infectious materials. 
● an explanation of the procedure to follow if an exposure incident occurs, the 

method of reporting, and the medical follow-up that is available.  
● information on the post-exposure evaluation and follow-up that is provided. 
● an explanation of the signs, symbols, and color-coding of biohazards. 
● a question and answer session between the trainer(s) and employee(s). 
● list of school district and health community contacts that can be resources to 

employees if they have questions after training. 
 
 

Signature of Training Coordinator 
 

 
Date Signed 
 

 



Appendix M 
Employee Medical Record Checklist 

 
 

Employee Name  Please Print Social Security Number 
 

    __ __ __ - __ __ - __ __ __ 
Building Job Classification 

 
❑ Copy of employee's hepatitis B vaccination record or declination form (see 

appendices F and G). Attach any additional medical records relative to 
hepatitis B. 

 
 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -- - - - - - - -  
 
 
❑ Brief description of exposure incident:   
 

 ___________________________________________________________________
_ 
 
 ____________________________________________________________________ 
 
❑ Log and attach this district’s copy of information provided to the healthcare 

professional. 

❑ Accident report (see appendix H or I). 

❑ Results of the source individual’s blood testing, if available and if consent for 
release has been obtained. 

❑ Log and attach this district’s copy of the healthcare professional's written 
opinion. 

 



Appendix N 
Annual Review of Exposure Control Plan 

 
 

 

The Exposure Control 
Plan has been reviewed 
on the date below. 

Reviewed By  Please Print 

Name Position 

Date Name Position 

Name Position 

 
New tasks and procedures which affect occupational exposure 
 
 
 
Annual evaluation of available engineering controls, including engineered safer needle 
devices 
 
 
 
 
 
 
 
 
Modification of former tasks and procedures which affect occupational exposure 
 
 
 
 
 
 
 
New or revised employee positions with occupational exposure 
 
 
 
 
 
 
 
 
 



MANAWA 
Students choosing to excel; realizing their strengths. 

To: 
From: 
Date: 
Re: 

Board of Education 
Dr. Melanie J. Oppor 
Apri I I 9, 2018 
Snow Day Make-up 

The purpose of this memo is to ask the Board of Education whether you wish to extend the 
school year by one snow make-up day on Friday, June 8, 2018 to make-up for the accumulated 
inclement weather days as noted in the table below. The accumulated inclement weather 
instructional days are in excess of the three inclement weather days built into the 2017-18 
calendar. This would make Saturday, June 9, 20 18 an a.m. teacher records time. 

Date Situation Instructional Time 
Feb. I 9, 2018 Early Release MES - 260 min.II-IS - 270 

111111. 

Feb. 20, 2018 Cancelation Full day 
Feb.23 , 2018 Delayed Start 120 min. 
April 3, 2018 Cancelation Full day 
April 4, 2018 Delayed Start 120 min. 
April 16, 20 I 8 Cancelation full day 

Attached to this memo is some information to assist you with this decision. The Wisconsin 
Department of Public Instruction no longer requires 180 days of student instruction. Therefore, 
the I 76 days of actual instruction (with four inclement weather days subtracted from the original 
I 80 instructional days) in the district calendar does meet the guidelines. 

Each principal used the DPI worksheet to calculate minutes of instruction. Each building has 
more than the minimum number of instructional 1ninutes required by the DP!. 

For these reasons, the Board of Education could elect not to make-up the fourth inclement 
weather day. The Board would need to act on this item if the district calendar is to be altered. 
Thank you for your consideration. Please do not hesitate to contact me should you have any 
questions regarding snow make-up days. 



WORKSHEET TO COMPUTE DAYS AND HOURS OF INSTRUCTION 
PER WISCONSIN STATUTE 121 .02(1)(f) 

I. Calculate the DAYS OF INSTRUCTION - H.S. 

IDENTIFY: Number of days in school calendar. 

LESS: Days used for parent-teacher conference days or 
for inclement weather days. No instructional hours 
are accrued on these days. 

EQUALS: Number of days on which actual face to face 
instruction takes place. 

II. Calculate the HOURS OF INSTRUCTION 

IDENTIFY: Start to close of instructional day in minutes 

1791 

1761 

4401 

LESS: Lunch time 30 I 
LESS: One passing time (Middle/High School Only) ol 

(Only if you have a passing time before and after the lunch hour.) 

LESS: Recess time in excess of 30 minutes per day 01 

EQUALS: Number of minutes of instruction per day 4101 

TIMES: Number of Days of Instruction (from above) 1761 

EQUALS: Total instructional minutes per year 72,160 1 

LESS: Total number of late arrival/early release minutes 2,825 1 
(e.g., staff training , inclement weather) 

EQUALS: Total number of instructional minutes per year 69,335 1 

DIVIDE: Number of minutes in an hour 60 1 

EQUALS: Number of Hours of Instruction 1, 1561 

Instructional hours must equal at least: 
Half-Day Kindergarten 437 
Grades K (Full Day) - 6 1050 
Grades 7 - 12 11 37 

NOTES: 
1) Elementary or middle schools that include grades 7 and above must 

provide 1137 hours of instruction for those grades. 

2) To calculate hours for middle and high schools that offer an alternate 
schedule on one or more days of the week: 

• Calculate the number of minutes for the day(s), if the total varies 
from the regular day total. 



• Count how many times the alternative schedule occurs; for example, 
if the alternative schedule runs on Thursday, use a calendar to count 
the actual number of Thursdays that school is in session. 

• Multiply the number of minutes times the number of days on which 
the alternative schedule occurs. 

3) Homeroom minutes may be counted as instructional minutes when 
students report to an assigned room and teacher, and all students 
participate in the planned activities. 

Contact Christine Tiedje at christine.tiedje@dpi.wi.gov or (608) 266-3706 with questiom 



WORKSHEET TO COMPUTE DAYS AND HOURS OF INSTRUCTION 
PER WISCONSIN STATUTE 121 .02(1)(f) 

I. Calculate the DAYS OF INSTRUCTION - M.E.S. 

IDENTIFY: Number of days in school calendar. 

LESS: Days used for parent-teacher conference days or 
for inclement weather days. No instructiona l hours 
are accrued on these days. 

EQUALS: Number of days on which actual face to face 
instruction takes place. 

II. Calculate the HOURS OF INSTRUCTION 

IDENTIFY: Start to close of instructional day in minutes 

1791 

1761 

4201 

LESS: Lunch time 201 

LESS: One passing time (M iddle/High School Only) ol 
(Only if you have a passing time before and after the lunch hour.) 

LESS: Recess time in excess of 30 minutes per day 01 

EQUALS: Number of minutes of instruction per day 4001 

TIMES: Number of Days of Instruction (from above) 1761 

EQUALS: Total instructional minutes per year 70,400 I 
LESS: Total number of late arrival/early release minutes 2,8201 

(e.g., staff train ing, inclement weather) 

EQUALS: Total number of instructional minutes per year 67,5801 

DIVIDE: Number of minutes in an hour 601 

EQUALS: Number of Hours of Instruction 1,1261 

Instructiona l hours must equa l at least: 
Half-Day Kindergarten 437 
Grades K (Full Day) - 6 1050 
Grades 7 - 12 1137 

NOTES: 
1) Elementary or middle schools that include grades 7 and above must 

provide 11 37 hours of instruction for those grades. 

2) To calculate hours for middle and high schools that offer an alternate 
schedule on one or more days of the week: 

• Calculate the number of minutes for the day(s), if the total varies 
from the regular day total. 



• Count how many times the alternative schedule occurs; for example, 
if the alternative schedule runs on Thursday, use a calendar to count 
the actual number of Thursdays that school is in session. 

• Multiply the number of minutes times the number of days on which 
the alternative schedule occurs. 

3) Homeroom minutes may be counted as instructional minutes when 
students report to an assigned room and teacher, and all students 
participate in the planned activities. 

Contact Rebecca Vail at rebecca.vail@dpi.wi.gov or (608) 266-2364 with questions. 



MANAWA Students Choosing to Excel, Realizing their Strengths 

Dear Parents and Community Members: 

Over the past three and a half years, we have made great progress developing educational initiatives to 
assure all of our students can reach their fullest potential and are better prepa red for college, careers 

and life after high school. 

As part of our planning efforts, we identified the need to update and modernize our schools. To assist 
us, Scherrer Construction and Hoffman Planning, Design, and Construction, Inc. conducted a 
comprehensive site analysis and feasibility study last spring. The study evaluated the condition of each 
school and adequacy of the educational spaces. In addition, the District formed a Community 
Stakeholder group. Thi s group has been meeting for the past year, exploring options with the goal to 
provide a recommendation to the Manawa Board of Education. 

Ultimately, the School Board and administration are committed to developing a plan that reflects the 
needs of our students and the priorities of our community. Therefore, we are asking for your "voice" 
in the planning process. Please take 5-10 minutes to complete this survey! 

TAKE THE SURVEY IN ONE OF TWO EASY WAYS 
Online: 
1) Simply go to the survey website: www.survey2000.com 
2) Enter your Survey Access Number: 
3) Take the survey! 

By Paper: 
If you do not have Internet access, please return the survey to the school office or mail to: 
School Perceptions, 317 East Washington, Slinger, WI 53086. 

Each Survey Access Number can be used only once. To obtain additional surveys for other adults in 
your household, please call the District Office at 920-596-2525. 

Please complete the survey by June 4, 2018 

To collect this feedback, we are working with School Perceptions LLC, an independent Wisconsin
based firm with expertise in conducting community surveys. All survey data is returned to School 
Perceptions, and your feedback will remain confidential. 

Survey results will be reported at a school board meeting and will also be available on the District 

website at www.manawaschools.org 

Having been born and raised in this community, I can say firsthand that the School District of 
Manawa is a great place to live and raise a family! Thank you for your continued support. 

Sincerely, 

Dr. Melanie J. Oppor 
District Administrator 



Respondent Information 

What is your age? D 18-25 0 26-35 D 36-45 D 46-55 D 56-64 

Do you reside in the School District of Manawa? 

In which municipality do you reside? 
D City of Manawa D Township of little Wolf 

D Yes D No 

D Township of Union 

D 65+ 

D Township of St. Lawrence D Township of Bear Creek 
D Township of Royalton D Township of Mukwa 

D Township of Lebanon 
D Township of Helvetia 

D Village of Ogdensburg D Do not live in the District 

Are you an employee of the School District of Manawa? 

Do you have school-age children? 

D Yes 

D Yes 

If "yes," which school(s) do your children attend? (Check all that apply) 

DNo 

D No 

D Manawa Elementary D little Wolf Junior High School (grades 7-8) 
D little Wolf Senior High School (grades 9-12) D Public School Outside of District 
D Private/Parochial School D Home Schooled 
D Amish School D Virtual/Online 

D Other 

Communication 
How would you like to receive information regarding the School District of Manawa? 

(Check all that apply) 
D District mailings 
DEmail 
D Text messaging 
D Skyward Parent Portal 
D Facebook 

D School/District website D Attend School Board meetings 
D Parent organizations D Waupaca County Post 
D automated phone messenger D Twitter 
0 WDUX D Cable Channel 17 
D Wolfpack Express (newsletter) D Other: 

Comments/suggestions to improve communications: 



Planning for the Future 

While our focus will always be on improving student learning, we also needed to develop a long-range 
maintenance and facility improvement plan that has now been drafted. Research is clear that students 
can learn better in safe, orderly, and functional learning spaces. Based on the recent site analysis and 
feasibility study, as well as community feedback, the following areas of concern have been identified: 

School Safety/ Addressing ADA Accessibility 
The safety of our students and staff is our top priority. There are also some areas at Little Wolf Jr./Sr. 
High School do not meet Americans with Disability Act (ADA) code requirements. This project would 
address both ADA and safety issues by better securing the Little Wolf Jr./Sr. High School building 
entrance, requiring all visitors to be routed through the main office. In addition, the project would build 
a dedicated bus lane at Manawa Elementary to create better separation between vehicles and 
pedestrians. (A secure MES entrance is already included in the summer 2018 Energy Efficiency projects.) 

Aging Building Systems/Technology Infrastructure 
Some of our school's major building systems, including electrical, and plumbing, are at the end of their 
service life. These older systems are less efficient requiring ongoing repairs and replacing them cannot 
be covered out of our annual operating budget. In addition, the technology infrastructure needs to be 
updated to improve internet access speed and reliability. 

Determining the Future of the Vacant Former Elementary School Building 
In 2011, the former elementary school was decommissioned in an effort to save money due to declining 
enrollment. All 7th and gth grade students were moved to the high school and the middle school became 
the elementary school for all students in four-year-old kindergarten - 6th grade. In 2012, the building 
was opened for salvage. As a result, all of the building systems (electrical, heating and plumbing) are not 
functional. The building is vacant and only used for storage. 

Better Utilizing School Spaces 
Manawa Elementary is operating at capacity. There is space at Little Wolf Jr./Sr. High School that could 

be renovated and better utilized. 

Improving Indoor and Outdoor Athletic Areas 
The football field needs to be re-crowned and drainage needs to be improved. In addition, the District 

would like to create a fitness center for school and community use. 

Learning Spaces 
Teaching and learning has changed significantly in the past 50 years. As a result, our classrooms are not 
designed for the hands-on learning opportunities and small group activities that allow our students to 
explore and collaborate. Our science, family/consumer science, technology and engineering labs need 
updating and outdated equipment needs replacing. 

The School Board believes this is a good time to consider our options because the District is debt-free 
and is one of the lowest spending in the State. If the public chooses to address these needs, the 

primary way to obtain funding is through a referendum. 

What advice would you give the Board of 

Education? 

Comments/suggestions: 

0 Pursue a referendum to update the schools 
0 Do nothing at this time 
0 Not sure/no opinion 



What might be included in a referendum? 

Academic Base Plan includes updates at Little Wolf Jr./Sr. High School 

Portions of Littl e Wolf Jr./Sr. High Schoo l was built in 1969. While there have been additions and 
renovations over the past fi ve decades, major parts of the facility are outdated and unable to meet the 
needs of our students. Some people encouraged the District t o explore building a new school, however, 
after rece iving preliminarily cost estimates, this option was deemed too expensive. 

Therefore, the following recommendations for investing in the existing school are intended to: 
• Reconfigure to creat e a true middle school, serving students in 6th - 3th grade 
• Renovate special education, science, music, band and general educati on cl assrooms 
• Renovate the t echnical education (shop) areas 
• Redesign the main entrance to better control visitor access 
• Renovat e the fa mily and consumer education labs 
• Add an upper level wrestling/multipurpose practice room adjacent t o gymnasium 
• Renovat e the schoo l's w eight room that is located in the basement into a school and community 

fitness center (The current structure does not provide ample space for all physical educati on 
cl asses. In addition, t he rooms lack adequate ventilation and do not meet current Ameri cans 
with Di sa bilities Act (ADA) code requirements.) 

• Repa ir/replace electrical, plumbing and heating building system components 

Estimated cost: Up to $10.9 million 

!Tfi! • ' 
Existing School 

• Areas To Be Remodeled 

• New Construction Area 

~ Additional Projects 

Would you support a plan that provides funding to update Little Wolf Jr./Sr. High 
School as described above? 

Comments/suggestions: 

0 Yes 
0 No 
0 Not sure 



Academic Base Plan includes updates at Manawa Elementary School 

The following recommendations for investing in the existing school are intended to: 

• Remodel kindergarten cl ass rooms, toilet rooms and crea te flexible areas for student 

collaboration and small group instruction designed for the needs of the primary-aged child 

• Reconfigure traffic flow t o create dedica ted bus and parent pick-up/ drop-off areas 

• Renovate the existing playground 

• Repair/replace electrical, plumbing and heating bu ilding system components 

Estimated cost: Up to $4.1 million 

Existing School 

Would you support a plan that provides funding to update Manawa Elementary 
School as described above? 

Academic Base Plan 

The t ot al cost to address all the recommended projects at both schools is $15 million. 

Would you support a $15 million referendum for the Academic Base Plan as 
described in this survey? 

Representing an estimated annual tax increase of approximately $47 for each 
$100,000 of property value over the current level 
Assumes a 20-year borrowing per iod and a 4.0% interest rate 

Comments/suggestions: 

D 
D 
D 
D 
D 

D Yes 
D No 
D Not sure 

Definitely yes 

Probably yes 

Undecided 

Probably no 

Definitely no 



Additional Projects 
Other projects that could be included in a referendum: 

Additional Building Updates The project would replace roof secti ons and components of the 
heating/ventilation, electrica l, fire alarm, emergency power and plumbing systems that have 
exceeded their useful life with more energy-efficient systems. The project would also repair 
masonry and replace window s, ceiling til e and ca rpet . Asbestos materials would be abat ed. 
(For more informati on, see the ma intenance/capital im provement plan on the District 's website) 

Would you support a referendum that provides $2.6 million to update building systems? 

Expand Stage/Music Rooms The current st age is too small, not accessible for students wit h 
di sa bilities, the lighting is outdated, and the sound systems are nonfunctional. This project 
would expand the stage and support areas by building into the band room. The band room 
would be relocated and expanded for better acoustics and music/instrument storage. 

Would you support a referendum that provides $642,000 to expand the stage and music 
areas? 

Demolish Former School The District would like to ret ain the vacant elementary schoo l 
property for future use. Due to the current condition of the building and the number of pre
cast concret e wa ll s, renovation options are significantly limited and expensive. Therefore, 
the District is recommending demolishing the st ructure and returning it to green space. 

Would you support a referendum that provides $278, 000 to demolish the vacant 
elementary school? 

Build a Gym The current gyms can no longer meet school and community needs. As a result 
of limited gym ca pacity, practices are being held early in the morning and late in the evening 
throughout the school year and community access for youth and recreational programming 
is very limited. The wrestling/multipurpose practice room included in the Academic Base 
Plan could be upgraded to add an additional full-sized gym with a lower level wrestling room. 

Would you support a referendum that provides $2 million to build a full-sized gym? 

Improve the Athletic Complex The project would replace the bleachers, which are unsafe 
and not Ameri ca ns with Disabilities Act (ADA) accessible. The project wou ld re-crown the 
football field and improve site drainage. 

Would you be to support a referendum that provides $345,000 to improve the athletic 
complex? 

Build a Maintenance Garage The current maintenance shed is too small, and the building is 
in need of repair. The District would like to replace thi s building with a larger ga rage for 
vehicles and equipment storage and maintenance. 

Would you support a referendum that provides $210,000 to build a maintenance garage? 

Remodel Locker Rooms The locker room in the basement has not been updated since the 
original construction in 1969. The project would provide locker rooms for fitness center 
users. It would add a female locker room and update lockers, plumbing, ventilation, and 
lighting fixtures in the male locker room. 

Would you support a referendum that provides $880,000 to remodel the locker rooms? 

Comments/suggestions: 

0 Yes 
0 No 
0 Not su re 

0 Yes 
0 No 
0 Not sure 

0 Yes 
0 No 
0 Not sure 

0 Yes 
0 No 
0 Not sure 

0 Yes 
0 No 
0 Not sure 

0 Yes 
0 No 
0 Not sure 

0 Yes 
0 No 
0 Not sure 



Funding Support 

The previous pages outline renovation projects that could be included in a referendum. The cost to 
address all of the following projects is nearly $22 million. We realize doing thi s all at one time may not be 

feasible. 

Academic Base Plan includes: 
Updates at Littl e Wolf Jr./Sr. High School 
Updates at Manawa Elementary School 

Additional Projects 
Update building systems 
Expand stage/music rooms 
Demolish former school 
Build a gym 
Improve the football stadium 
Build a maintenance garage 
Remodel locker rooms 

$15 million 

$2.6 million 
$642,000 
$278,000 
$2 million 
$345,000 
$210,000 
$880,000 

The School Board feels this is a good time to explore our options for the future of the District. In 2019, the 
District will no longer have access to the Energy Effi ciency levy process used to fund recent 
maintenance/capital improvement projects. As a result, the school ta x levy will drop. The reduction of the 
Energy Efficiency levy will minimize the tax impact of any new spending and is included in the calculations 

below. 

Referendum Amount 
$15 million $16 million $18 million $20 million $22 million 

(Base Plan) 

Tax increase per $100,000 of 
$47 per year $64 per year $98 per year $131 per year $165 per year 

property value over the 
($3.92/month) ($5.33/month) ($8.16/month) ($10.91/month) ($13. 75/month) 

current level 

0 I would support a $22 million referendum 

0 I would support a $20 million referendum 

How much of a tax increase would you support through 0 I would support a $18 million referendum 
a referendum, assuming the projects included were 0 I would support a $16 million referendum 
acceptable to you? 0 I would support a $15 million referendum 

Assumes a 20-yeor borrowing period and a 4.0% interest rote 
0 I would only support a smaller referendum 

0 I would not support any referendum 

0 I'm not sure/need more information 

Comments/suggestions: 

Thank you for your participation. We sincerely value your time and feedback! 



School District of Manawa 
800 Beech Street 
Manawa, WI 54949 

School District 
of Manawa 

Important Survey 
Enclosed 

Please complete the survey by mail or online before June 4J 2018. 
This publication was produced for the residents of the School District of Manawa. Due to the overlap of postal 
routes, residents from neighboring school districts may receive this publication. Given the limitations of bulk 
mailing, this overlap was difficult to eliminate without significant cost. Thank you for your understanding. 



Brad D. Schimel 
Wisconsin Attorney General 

P.O. Box 7857 
Madison, WI 53707-7857 

NEWS FOR IMMEDIATE RELEASE 

March 26, 2018 

AG Schimel Encourages Schools to Participate in 
School Safety Grant Program 

MADISON, Wis. -Attorney General Brad Schimel released the following statement 
in response to Governor Walker signing school safety legislation today. 

"I credit the bipartisan group of Wisconsin State legislators and Governor Walker for 
quickly turning our proposed School Safety Program into action items. The 
Department of Justice's (DOJ) Office of School Safety will be established immediately 
and staffed by existing agency personnel until a permanent director is hired. I look 
forward to providing necessary training and resources to make our children safer and 
welcome these significant responsibilities because I know that DOJ is best suited to 
provide public safety leadership and expertise." 

Until the formal grant application is finalized, any school that is interested in 
applying for grant funding may submit a short letter of interest to DOJ at 
schoolsafety@doi.state.wi.us, identifying the following information: (1) a single point 
of contact for the school along with contact information; (2) the type of school safety 
project you hope to implement; (3) the name of the law enforcement agency that will 
review and approve your project; (4) an approximate dollar amount of the grant you 
plan to request; (5) whether your project could be in place for the beginning of the 
2018-2019 school year, and; (6) when you will be in a position to submit a fully 
developed application and plan. 

If you are interested in being considered for Director of the DOJ Office of School 
Safety, please email your cover letter and resume to schoolsafety@doi.state.wi.us. 

More information about the Office of School Safety will be made available soon. 

Page 1 of 1 

John P. Koremenos, Jr., Communications Director (608) 266-1221 



 
School District of Manawa 

Memo 
To: Dr. Melanie Oppor; Board of Education  

From: Carmen O’Brien 

cc:  

Date: April 2, 2018 

Re: Transportation  

  

 

I am proposing that the School District of Manawa continue outsource transportation services 
to Kobussen Buses Ltd.  The District has been very pleased with the service Kobussen has 
provided.  The company has been easy to work with and there have been no recent community 
complaints.  The addition of cameras have decreased both bus-related discipline incidents as 
well as the time administration spends on busing issues.  Currently, the District is working with 
Kobussen to bring costs down by eliminating one regular route with little to no effect on student 
ride times.  With the elimination of this route, the annual cost for transportation will be 
approximately the cost from previous years.    

 

 

 



 
School District of Manawa 

Memo 
To: Dr. Melanie Oppor; Board of Education  

From: Carmen O’Brien 

cc:  

Date: April 2, 2018 

Re: Student Accident Insurance  

  

 

I am proposing that the School District of Manawa continue to purchase student accident 
insurance through Student Assurance Services, Inc.  The policy covers all school non-sports 
activities and allows the families of athletes to purchase a voluntary sports plan.  The cost 
remains the same as it was for 2017-18.    

 

 

 



_J_ 
STUDENT 

ASSURANCE 
SERVICES 
IN COR POR ATEO 

March 30, 2018 

Carmen O' Brien, Business Manager 
Manawa School District 
800 Beech Street 
Manawa, WI 54949 

2018-2019 Student Accident Insurance Renewal 

Dear Ms. O'Brien, 

Sonny Heinrich. Agent 
Student Assurance Sen·ices, Inc. 
P.O. Box /96 
Stillwater. MN 5508] 
Pirone: (800) 328-2739 
Email: sonnvlr(a sas-mn.com 
Fax: (651) 439-0]00 

The enclosed information explains the coverage we are offering for the 2018-2019 school year. Last year you chose our 
Standard Group Plan with a $250 deductible to cover all school non-sports activities along with our voluntary sports plan. The 
cost for your non-sport coverage will remain the same as last year. We have also enhanced some of our benefits as 
described below: 

Benefit 

Replacement of Eyeglasses, Hearing Aids, Contact 
Lenses as a result of an accidental in ·u ) 

Same as an m 
NIA 

The voluntary sports plan ( optional for parents to purchase) will have the same benefits as last year but there will in an increase 
in prices for the different coverage options. These price differences are described below. Please remember the voluntary sports 
plan comes at no cost to the district and Student Assurance Services will provide the fliers for all student athletes. 

All Interscholastic Sports Grades 7-12 $75.00 
EXCEPT Senior Hi2h Football (Grades 9-12) 
All Interscholastic Sports Grades 7-12 $325.00 
INCLUDING Senior Hi2h Football (Grades 9-12) 
Senior Hi!!h Football (Grades 9-12) $250.00 

Other Student Insurance Options to Consider: 
1. Sports Camps, Youth Association and Summer Recreation Coverage: Are your students attending a sports camp, 

youth association or summer recreation program that is not associated/funded by your school district? We offer an 
inexpensive short-term policy that provides benefits for students who have accidental injuries during these events. 
Please contact me if you, a coach or a program director would like a quote for this coverage. 

2. Catastrophic Insurance: An inexpensive add-on that can take your maximum benefit from $25,000 to $5,000,000. 
Catastrophic Coverage is utilized most often when a significant injury requires multiple surgeries, a student experiences 
paralysis movements or the unfortunate loss of life to a student. 

An estimated billing is enclosed. The billing contains the rate for your district based on renewal of the same plan you currently 
have. We have estimated your enrollment from the numbers supplied to us from the Department of Public Instruction. You 
may either pay from this billing, if it is correct, or enter the updated enrollment and adjust the billing accordingly. Please 
complete and return the enclosed Application Form by June 30th_ Student Assurance Services would also appreciate 
payment before the registration for school. This enables us to issue master policies and begin claim service in a timely 
manner. 

We very much appreciate your business and look forward to working with you next year. If you have any questions/concerns 
about the renewal, please call me at 1-800-328-2739. 

Sincerely, 

L 11~ 
So'J Heinrich, Sales Representative 
Student Assurance Services, Inc. 



 
 

 1  

RESOLUTION AUTHORIZING THE ADOPTION OF THE  
WISCONSIN OPEB TRUST AGREEMENT as amended  

and SINGLE ADVISORY CONTRACT as amended 
SY201718 #15 

 
 
 WHEREAS, the School District of Manawa (the “District”) provides for the welfare of its 
eligible employees, former employees and their dependents by maintaining one or more post-
employment welfare benefit plans including, without limitation, plans to provide health care 
benefits (collectively, the “Plans”); 
 
 WHEREAS, such post-employment benefits provided by the District may represent 
compensation resulting from contractual agreements between the District and its eligible 
employees and former employees for services rendered to the District; 
 
 WHEREAS, such post-employment benefits provided by the District may represent 
compensation resulting from District policy including a policy of the Board of Education and/or 
an employment handbook or compensation resulting from an individual employment contract; 
 
 WHEREAS, the District’s obligation to provide such post-employment benefits and its 
liability with respect to the cost of funding such benefits accrues and has accrued during the 
period of employment of such eligible employees and former employees; 
 
 WHEREAS, in guidance it has provided, the Wisconsin Department of Public Instruction 
(the “Department”) has acknowledged that it is fiscally appropriate to have the cost of funding 
such post-employment benefits recognized and provided for as such benefits accrue; 
 
 WHEREAS, the District created a segregated, irrevocable trust fund (the “Trust”) 
pursuant to a trust agreement (the “Trust Agreement”) and Wisconsin law in order to establish a 
trust which will hold assets to fund all or a portion of the District’s accrued liability with respect 
to the cost of funding such post-employment benefits; 
 
 WHEREAS, the Wisconsin Uniform Financial Accounting Requirements (“WUFAR”) 
for school districts provide for a separate accounting fund, the “Employee Benefit Trust Fund 
(Fund 73)” for reporting resources set aside and held in trust to pay such post-employment 
benefits; 
 
 WHEREAS, the District intends for the Trust to continue to qualify as a Fund 73 
employee benefits trust fund within the meaning of WUFAR in compliance with applicable 
requirements promulgated by the Department; 
 
 WHEREAS, the Trust is separate and independent from any other segregated account of 
the District which may hold or be used to account for assets used to pay post-employment 
benefits or fund accrued liability associated with such benefits as required under section 115 of 
the Internal Revenue Code of 1986, as amended, and section 66.0603 of the Wisconsin Statutes, 
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and under no circumstances may any assets in any such other account be commingled with assets 
of the Trust; 
 
  
 WHEREAS, the Plan funds are invested pursuant to section 66.0603 of the Wisconsin 
Statutes in accordance with a Single Advisory Contract between the District and an Investment 
Manager service provider; 
 

WHEREAS, the Trust Agreement and Single Advisory Contract have been amended to 
incorporate the fiduciary obligations of the Trustee under Wisconsin and federal law; 
 

 
NOW, THEREFORE, BE IT RESOLVED by the School Board of the District that: 

 
1.  Adoption of the Trust Agreement as amended.  The adoption of the Wisconsin 

OPEB Trust Agreement as amended (“Amended Trust Agreement”) is hereby approved.  The 
Amended Trust Agreement shall be adopted in the form of Exhibit A attached hereto and 
incorporated herein by reference.  The District Administrator, Dr. Melanie Oppor and the District 
Business Manager, Mrs. Carmen O’Brien are hereby authorized and directed to execute the 
Amended Trust Agreement on behalf of the District.  Terms that are defined in the Amended 
Trust Agreement shall have the same meaning in this adoption resolution. 

 
2. Adoption of the Single Advisory Contract as amended.  The adoption of the 

Single Advisory Contract as amended is hereby approved.  The Single Advisory Contract, 
including the Amendment to the Single Advisory Contract, shall be adopted in the form of 
Exhibit B attached hereto and incorporated herein by reference.  The District Administrator, Dr. 
Melanie Oppor and the District Business Manager, Mrs. Carmen O’Brien are hereby authorized 
and directed to execute the Single Advisory Contract as amended on behalf of the District.  
Terms that are defined in the Single Advisory Contract as amended shall have the same meaning 
in this adoption resolution. 

 
3. Reappointment of Corporate Trustee.  BMO Harris Bank, N.A. is reappointed as 

Corporate Trustee (the “Trustee”) under the Amended Trust Agreement. 
 
4. Reappointment of Investment Manager.  Graystone Consulting shall continue to 

serve as the Investment Manager of the Trust as provided by section 66.0603, Wisconsin Statutes 
and the Amended Trust Agreement. 

 
5. Terms of the Plans to Govern.  The terms of the Plans shall continue to govern the 

payment and disbursement of the funds accumulated in the Trust.  Payments shall be made from 
the Trust only to provide benefits provided in the Plans in accordance with the terms of the 
Plans.  Funds held in the Trust may not be used for any other purpose other than to (a) pay 
operating and administrative expenses of the Trust, (b) make investments permitted under 
applicable Wisconsin law, (c) pay benefits in accordance with the terms of the Plans, and (d) 
make a distribution to a trust or entity whose income is exempt from federal income taxation 
under section 115 of the Internal Revenue Code of 1986, as amended, as specified by the District 
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upon termination of the Amended Trust Agreement as provided in the Amended Trust 
Agreement.   

 
 
 
 
6. Filing and Reporting Requirements.  The District has determined and hereby 

declares that the Trust has met applicable filing and reporting requirements, if any, required by 
the Internal Revenue Service or other regulatory agencies in connection with the establishment 
of the Trust, and covenants that the Trust will meet any applicable filing and reporting 
requirements which may be required to keep it in good standing going forward. 

 
7. Further Authorizations.  The officers, employees and agents of the District are 

hereby authorized and directed to do any and all things reasonable and necessary to accomplish 
the purposes of this Resolution. 

 
8. Conflicting Actions Rescinded; Severability; Effective Date.  All prior 

resolutions, rules or other actions of the District or any parts thereof in conflict with the 
provisions hereof shall be, and the same are, hereby rescinded insofar as the same conflict.  In 
the event that any one or more provisions hereof shall for any reason be held to be illegal or 
invalid, such illegality or invalidity shall not affect any other provisions hereof.  The foregoing 
shall take effect immediately upon adoption and approval in the manner provided by law. 

 
 
 
Adopted and recorded this ____________ day of __________________________, 2018. 
 
 
     
      ____________________________________ 
      Board President 

 
 
ATTEST:  ________________________________ 
 
_______________________________________ 
 
_________________________, Board Clerk 
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Amendment to Single Advisory Contract between 
Morgan Stanley Smith Barney LLC and 

School District of Manawa 
 
This Letter Agreement (“Agreement”) is entered into concurrently with the execution of the 
Morgan Stanley Single Advisory Contract (“Single Advisory Contract”), by and between Morgan 
Stanley Smith Barney LLC (“MSSB”) and School District of Manawa (the “Client”) with respect 
to the MSSB Portfolio Management (“PM”) program accounts set forth in Exhibit A hereto (the 
“Account(s)”). 

The parties agree to modify and amend the Single Advisory Contact as set forth below and agree 
that, notwithstanding anything to the contrary contained in the Single Advisory Contract, or any 
MSSB system generated form agreements, the following provisions will apply to the services 
provided by MSSB with respect to the Account(s). All capitalized terms used but not defined 
herein shall have the meanings set forth in the Single Advisory Contract. 

 

1. Part III, Section 5 shall be revised so that it is titled “Fiduciary Obligation and Indemnity”. 
The first paragraph in Part III, Section 5, titled ”Indemnification” shall be deleted and 
replaced with the following clause:    MSSB and each Manager acknowledges that each 
Account covered by the Single Advisory Contract is intended to provide a government 
retirement or welfare plan benefit adopted and administered for the exclusive benefit of the 
participating government employees under I.R.C. §§ 414(d), 401(a), 403(b), 457 and under 
a qualified trust as provided in I.R.C. § 115 and any other Internal Revenue Code provision 
that provides for the tax-exempt or tax-deferred status of the benefit funds. By this 
Agreement and any related agreement, MSSB and each Manager agrees that it will be 
acting as a “fiduciary” as defined in Section 3(21)(A) of ERISA  and has, for each 
Account, accepted appointment as an “Investment Manager” as described in ERISA section 
3(38) and any related statute, regulation, agency interpretive guidance and case law and as 
a fiduciary under applicable Wisconsin law.   

Subject to and limited by MSSB’s fiduciary obligations as described in this Part III, Section 
5 and any consistent, related agreements, each party agrees to indemnify and hold harmless 
the other party-officers, employees, agents, successors and assigns against any and all 
claims or liabilities by virtue of their acting on such party’s instructions.  This indemnity 
shall be binding upon each party’s heirs, successors and assigns.  

 

2. The arbitration clause in Part III, Section 6 of the Single Advisory Contract titled 
“Arbitration” shall be deleted in its entirety and replaced with the following provision: 
“Dispute Resolution. The parties agree that any disputes hereunder may be adjudicated in 
any court of competent jurisdiction. In that regard, each party hereby waives its right to a 
trial by jury.” Furthermore, all reference to “arbitration” in the Single Advisory Contract 
shall be deleted. 

 

3. Section 4 in Part II of the Single Advisory Contract titled “Retirement Plan Investors” and 
Exhibit A thereto shall not be applicable to the Client, as the Client is not a Retirement 
Plan. 
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4. Except as specifically modified herein, all other terms and provisions of the Single 
Advisory Contract, shall remain in full force and effect. 

 

5. This Agreement, the Single Advisory Contract and the MSSB brokerage account opening 
documents (collectively, the “Account Agreements”) constitute the entire agreement 
among the parties hereto with respect to the subject matter hereof, and supercede any prior 
agreement or understanding among the parties. In the event of a direct conflict between the 
provisions of this Agreement and the Account Agreements, this Agreement shall, to the 
fullest extent under the law, control. 

 

6. This Agreement shall be binding upon, and inure to the benefit of, the respective permitted 
successors, assigns and transferees of the parties hereto. This Agreement may be 
terminated by either party at any time upon providing notice to the other party. 

 

7. This Agreement shall be governed by federal law and by the laws of the state of Wisconsin, 
without giving effect to principles of the conflict of laws. 

 

MORGAN STANLEY SMITH BARNEY LLC 
 

By:   
 
Name:    

 
Title:    

 
Date: 

 
Agreed and Accepted by: 

 

By:    
 
Name:    

 
Title:    

 
Date: 
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EXHIBIT A 

 

PM ACCOUNTS OF School District of Manawa 



WISCONSIN OPEB TRUST 

2017 Trust Agreement Review 

conducted by CESA 6 and the Wisconsin OPEB Trust Advisory Committee 

Julie Lewis, Legal Advisor, Strang, Patteson, Renning, Lewis & Lacy, s.c. 

November 2017 

______________________________________________________________________________ 

Executive Summary 

 

Trustee: BMO Harris Bank, N.A. 

 

Trust Agreement 2017 revisions: 

 

(1) The Agreement is revised to clearly state that the trust is established between the 
individual Wisconsin OPEB Trust participating school district and the Trustee.  The 
Trust is not a group trust. 
 

(2) The Agreement is revised to cover a participating school district’s non-OPEB post-
employment accounts (e.g., retiree Health Reimbursement Arrangements (HRA), 
non-elective 403(b) contributions, deferred paid time off) that are maintained in 
sub-trusts with the Trustee at the school district’s request. 

 
(3) The Agreement is revised to update the hold harmless and indemnity provisions so 

that the Trustee retains its fiduciary obligations to the Trust and the Trust assets 
under state and federal law.  Previously, the Trust Agreement provided that the 
school district would hold the Trustee harmless for any action the Trustee takes 
after consulting with the Trustee’s advisors (legal, financial or other). 
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